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 APPLICATION AND OPERATION 
 Title 

 This Agreement shall be known as the Hillcrest Christian College Enterprise Agreement 2024 
(Agreement). 

 Application 
 This Agreement shall apply to Hillcrest Christian College Limited (ACN 010 381 334) (the 

College/the Employer), the employees of the College whose classifications and rates of pay 
are contained in this Agreement (employee/staff), and to the Unions that are signatory to this 
Agreement. 

 To remove any doubt, this Agreement does not apply to: 

 the Executive Head of College and Executive team members reporting directly to the 
Executive Head of College, whose remuneration and conditions of employment are 
outlined in separate contractual arrangements; and 

 independent contractors, for example sports coaches and performing arts tutors engaged 
as such. 

 Date and Period of Operation 
 This Agreement shall commence operation seven (7) days after approval by the Fair Work 

Commission and shall have a nominal expiry date of 31 December 2027. 

 Aims of the College 
 The mission of Hillcrest Christian College is to provide quality education and deliver to society 

young people who: 

 have discovered the truth of the Gospel of Jesus and are prepared to live this truth in the 
service of God; 

 have knowledge to discern what is good and have the skills and the spirit to commit 
themselves to action for a better society; 

 demonstrate self-discipline, integrity and compassion in their lifestyle; and 

 are prepared for success in personal life, in further education and in employment. 

 Employees and management acknowledge that Hillcrest Christian College has a prime 
purpose which places emphasis on the development of the whole person using God’s Word 
as the standard of truth. 

 Objectives of Agreement 
 The agreed objectives of this Agreement are: 

 to maintain the distinctive Christian ethos of the College; 

 to provide a framework for management, employees and unions to work together towards 
improving productivity and efficiency in order to maximise learning outcomes for students; 

 to encourage a consultative and participative approach to implementing increased and 
sustained improvement in performance across all areas of operation of the College; 

 to encourage a culture of continuous improvement which is conducive to a flexible work 
organisation and able to respond to changing demands in education; 

 to improve the effectiveness of support services in contributing to the provision of quality 
teaching and learning; 
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 to develop management systems and work practices that contribute to the effective 
management and resourcing of the College through continued awareness of increasing 
pressures on operating costs and encouragement of optimum resource usage; and 

 to share equitably the benefits of enhanced service delivery among employees and the 
College community. 

 No Further Claims 
 The parties to this Agreement undertake that for the duration of the Agreement, no further 

claims will be made on the College and by the College on the employees in respect to wages 
or working conditions. 

 National Employment Standards 
 This Agreement will be read and interpreted in conjunction with the National Employment 

Standards (NES) contained within the Fair Work Act 2009 (Cth).  

 Where there is any inconsistency between this Agreement and the NES, and the NES 
provides a greater benefit to employees, the NES provision will apply to the extent of the 
inconsistency. 

 Definition of Executive Head of College 
 In this Agreement, ‘Executive Head of College’ includes the Acting Executive Head of College 

and any delegate of the Executive Head of College. 

 

 GENERAL MATTERS 
 Consultation 

 This term applies if the Employer: 

 has made a definite decision to introduce a major change to production, program, 
organisation, structure or technology in relation to its enterprise that is likely to have a 
significant effect on the employees; or 

 proposes to introduce a change to the regular roster or ordinary hours of work of 
employees. 

 For a major change referred to in paragraph 2.1.1(a): 

 the Employer must notify the relevant employees of the decision to introduce the major 
change; and 

 subclauses 2.1.3 to 2.1.9 apply. 

 The relevant employees may appoint a representative for the purposes of the procedures in 
this term. 

 If: 

 a relevant employee appoints, or relevant employees appoint, a representative for the 
purposes of consultation; and 

 the employee or employees advise the Employer of the identity of the representative; 

the Employer must recognise the representative. 
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 As soon as practicable after making its decision, the Employer must: 

 discuss with the relevant employees: 

i. the introduction of the change; and 

ii. the effect the change is likely to have on the employees; and 

iii. measures the employer is taking to avert or mitigate the adverse effect of the change 
on the employees; and 

 for the purposes of the discussion—provide, in writing, to the relevant employees: 

i. all relevant information about the change including the nature of the change 
proposed; and 

ii. information about the expected effects of the change on the employees; and 

iii. any other matters likely to affect the employees. 

 However, the Employer is not required to disclose confidential or commercially sensitive 
information to the relevant employees. 

 The Employer must give prompt and genuine consideration to matters raised about the major 
change by the relevant employees. 

 If a term in this Agreement provides for a major change to production, program, organisation, 
structure or technology in relation to the enterprise of the employer, the requirements set out 
in paragraph 2.1.2(a) and subclauses 2.1.3 and 2.1.5 are taken not to apply. 

 In this term, a major change is likely to have a significant effect on employees if it results in: 

 the termination of the employment of employees; or 

 major change to the composition, operation or size of the employer’s workforce or to the 
skills required of employees; or 

 the elimination or diminution of job opportunities (including opportunities for promotion or 
tenure); or  

 the alteration of hours of work; or 

 the need to retrain employees; or  

 the need to relocate employees to another workplace; or 

 the restructuring of jobs. 

 For a change to regular roster or ordinary hours of work of employees referred to in clause 
2.1.1(b): 

 the Employer must notify the relevant employees of the proposed change; and 

 subclauses 2.1.11 to 2.1.15 apply. 

 The relevant employees may appoint a representative for the purposes of the procedures in 
this term. 

 If: 

 a relevant employee appoints, or relevant employees appoint, a representative for the 
purposes of consultation; and 

 the employee or employees advise the employer of the identity of the representative; 

the Employer must recognise the representative. 
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 As soon as practicable after proposing to introduce the change, the Employer must: 

 discuss with the relevant employees the introduction of the change; and 

 for the purposes of the discussion—provide to the relevant employees: 

i. all relevant information about the change, including the nature of the change; and  

ii. information about what the employer reasonably believes will be the effects of the 
change on the employees; and 

iii. information about any other matters that the employer reasonably believes are likely 
to affect the employees; and 

 invite the relevant employees to give their views about the impact of the change (including 
any impact in relation to their family or caring responsibilities). 

 However, the Employer is not required to disclose confidential or commercially sensitive 
information to the relevant employees. 

 The Employer must give prompt and genuine consideration to matters raised about the 
change by the relevant employees. 

 In this term: 

 “relevant employees” means the employees who may be affected by a change referred to 
in subclause 2.1.1. 

 “a change to regular roster or ordinary hours of work” does not include a change by way of 
the College’s educational timetable in respect of academic classes and student activities, 
which: 

i. may operate on a term, semester or a school year basis; and 

ii. ordinarily changes between one period of operation and the next; and 

iii. may change during the period of operation, 

to the extent that such a change does not alter the days on which the roster is to be 
worked, the starting and/or finishing time, or the ordinary hours of work for an Employee.  

 Dispute Resolution Procedure 
 If a dispute relates to: 

 a matter arising under this Agreement; or 

 the National Employment Standards (NES); 

this term sets out procedures to settle the dispute. 

 An employee who is a party to the dispute may appoint a representative for the purposes of 
the procedures in this term. 

 In the first instance, the parties to the dispute must try to resolve the dispute at the workplace 
level, by discussions between the employee or employees and relevant supervisors and/or 
management. 

 If discussions at the workplace level do not resolve the dispute, a party to the dispute may 
refer the matter to the Fair Work Commission. 
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 The Fair Work Commission may deal with the dispute in two stages: 

 The Fair Work Commission will first attempt to resolve the dispute as it considers 
appropriate, including by mediation, conciliation, expressing an opinion or making a 
recommendation; and 

 If the Fair Work Commission is unable to resolve the dispute at the first stage, the Fair 
Work Commission may then: 

i. arbitrate the dispute; and 

ii. make a determination that is binding on the parties. 

Note: If the Fair Work Commission arbitrates the dispute, it may also use the powers that 
are available to it under the Fair Work Act.  

A decision that Fair Work Commission makes when arbitrating a dispute is a decision for 
the purpose of Div. 3 of Part 5.1 of the Act. Therefore, an appeal may be made against 
the decision.  

 While the parties are trying to resolve the dispute using the procedures in this term: 

 an employee must continue to perform his or her work as he or she would normally unless 
he or she has a reasonable concern about an imminent risk to his or her health or safety; 
and 

 an employee must comply with a direction given by the employer to perform other available 
work at the same workplace, or at another workplace, unless: 

i. the work is not safe; or 

ii. applicable occupational health and safety legislation would not permit the work to 
be performed; or 

iii. the work is not appropriate for the employee to perform; or 

iv. there are other reasonable grounds for the employee to refuse to comply with the 
direction. 

 The parties to the dispute agree to be bound by a decision made by the Fair Work Commission 
in accordance with this term. 

 Individual Flexibility Arrangements 
 An employer and employee covered by this Agreement may agree to make an individual 

flexibility arrangement (IFA) to vary the effect of terms of the Agreement if: 

 the IFA deals with one or more of the following matters: 

i. arrangements about when work is performed; 

ii. overtime rates; 

iii. penalty rates; 

iv. allowances; 

v. leave loading; and 

 the IFA meets the genuine needs of the employer and employee in relation to one or more 
of the matters mentioned in paragraph 2.3.1.a; and 

 the IFA is genuinely agreed to by the employer and employee. 
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 The Employer must ensure that the terms of the IFA: 

 are about permitted matters under section 172 of the Fair Work Act 2009; and 

 are not unlawful terms under section 194 of the Fair Work Act 2009; and 

 result in the employee being better off overall than the employee would be if no IFA was 
made. 

 The Employer must ensure that the IFA: 

 is in writing; and 

 includes the name of the employer and employee; and 

 is signed by the employer and employee and if the employee is under 18 years of age, 
signed by a parent or guardian of the employee; and 

 includes details of: 

i. the terms of the Agreement that will be varied by the IFA; and 

ii. how the IFA will vary the effect of the terms; and 

iii. how the employee will be better off overall in relation to the terms and conditions of 
his or her employment as a result of the IFA; and 

 states the day on which the IFA commences. 

 The Employer must give the employee a copy of the IFA within 14 days after it is agreed to. 

 The Employer or employee may terminate the IFA: 

 by giving no more than 28 days written notice to the other party to the IFA; or 

 if the employer and employee agree in writing — at any time. 

 Flexible Working Arrangements 
 Employees may make a request for flexible working arrangements in accordance with the 

NES. This clause summarises and supplements the NES provisions.   

 The College acknowledges the changes in professional and societal demands. Flexible 
working arrangements may be accessible to employees whose personal responsibilities, such 
as caring for family members and transition to retirement, necessitate an application by the 
employee for such an arrangement. 

 Employees must make a request for flexible working arrangements in writing in accordance 
with the NES, providing details of the change sought and of the reasons for the change.  

 Before refusing a request for flexible working arrangements, the College must discuss the 
request with the employee and genuinely try to reach agreement about making changes to 
the employee’s working arrangements to accommodate the employee’s circumstances, 
having regard to:  

a. The particular circumstances of the employee giving rise to the application; 

b. The impact that refusal of the application may have on the employee and their family; 
and 

c. The operational requirements of the Employer, including the Employer’s capacity to re-
organise work arrangements and secure competent replacement employees. 

 The Employer must give the employee a written response to their request for flexible working 
arrangements within 21 days, stating whether the Employer grants or refuses the request. 
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 If the Employer refuses the request, the written response must include details of the reasons 
for the refusal, including the business ground(s) for refusal, and how the ground(s) apply to 
the request.  

 If the Employer and employee cannot agree on a change in working arrangements under this 
clause, the written response must state: 

a. whether there are any changes in working arrangements that the Employer can offer the 
employee so as to better accommodate the employee’s circumstances giving rise to the 
request; and 

b. if the Employer can offer the employee such changes in working arrangements, details 
of those changes in working arrangements. 

 If the Employer and employee reach an agreement under this clause on a change in working 
arrangements that differs from that initially requested by the employee, the Employer must 
provide a written response to their request, setting out the agreed change(s) to the employee’s 
working arrangements. 

 Flexible working arrangements shall not be unreasonably refused by the Employer. 

 Joint Consultative Committee 
 In addition to the provisions outlined in clauses 2.1 (Consultation) and 2.2 (Dispute Resolution 

Procedure), the parties agree that a Joint Consultative Committee may be convened to outline 
issues and provide advice to the College for consideration regarding matters which may arise 
from this Agreement. 

 The Joint Consultative Committee will where possible reflect the staffing structure of the 
College and will generally include: 

 two persons appointed by the College; 

 one union delegate elected by the Independent Education Union; 

 five members, which will so far as possible reflect the structure of the College (for example, 
from the Junior, Middle and Senior Learning Communities, School officers and another); 
and, 

 as and when appropriate, other relevant personnel who may be co-opted for input on 
specific issues. 

 

 WAGES AND RELATED MATTERS 
 Wage Increases 

 Part 9 - Schedule A of this Agreement provides for the initial wage increases for employees 
covered by this Agreement from the first full pay period on or after 1 July 2024. These rates 
are based on: 

 A 3% increase for employees other than Teachers (i.e. School Officers and Child Services 
Staff), except for Allied Health Staff; and 

 The introduction of a separate payscale for Allied Health Staff; and  

 Teacher and Early Childhood Teachers salaries/wages being realigned to at least $500 
above the relevant teacher salary rates for Band 2 Step 1 to Band 2 Step 4, and Band 3 
Step 1 to Band 3 Step 4 in the Department of Education State School Teachers’ Certified 
Agreement 2022 for the period 1 July 2024 to 30 June 2025.  
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 Subsequent wage increases for employees covered by this Agreement will occur as follows 
(subject to the commitment in clause 3.1.3 below): 

 2.5% increase to the wages outlined in clause 3.1.1 from the first full pay period on or after 
1 July 2025; 

 a further 2.5% increase to the wages outlined 3.1.2(a) from the first full pay period on or 
after 1 July 2026; 

 a further 2.5% increase to the wages outlined 3.1.2(b) from the first full pay period on or 
after 1 July 2027. 

 Matching Department of Education headline increases 

In the event that a higher percentage-based increase is agreed for teachers’ salary/wages at 
all classification levels for the period outlined in clause 3.1.2(a), (b) and/or (c) above (headline 
increase) in the replacement agreement to the Department of Education State School 
Teachers’ Certified Agreement 2022 (Replacement EQ Agreement), then the following will 
apply: 

 The relevant headline increase will be applied to the salaries/wages for employees (in lieu 
of the rates outlined in Part 9 - Schedule) for the relevant period in clause 3.1.2(a), (b) 
and/or (c). For example, if a headline increase of 3% is included in the Replacement EQ 
Agreement for the period 1 July 2026 to 30 June 2027, the College will apply a 3% increase 
in lieu of the 2.5% increase outlined in clause 3.1.2(b) above (and corresponding rates 
outlined in Part 9) from the first full pay period on or after 1 July 2026; and 

 In relation to any headline increase that is payable in lieu of the increase under clause 
3.1.2(a) only, this will be applied to employees at the College from: 

i. the first full pay period (for the College) after the date that the Replacement 
Education Queensland Agreement takes effect; or 

ii. the first full pay period on or after 1 July 2025, 

whichever is later.  

 Backpay in the event of delayed Replacement EQ Agreement 

 In the event a headline increase is payable under clauses 3.1.3(b)(i) above, the College 
will make a backpayment of such wages/salaries to the first full pay period on or after 1 July 
2025, provided that (i) to (iv) below apply: 

i. the Replacement EQ Agreement does not take effect until after the first full pay 
period for the College on or after 1 July 2025; and  

ii. the Replacement EQ Agreement commits to backpayment of salaries/wages to 
Department of Education teachers covered by the Replacement EQ Agreement for 
the period of 1 July 2025 until the commencement of the Replacement EQ 
Agreement; and 

iii. the employee is a full-time or part-time employee of the College. If the employee is 
a casual employee, backpayment will only be made if the Replacement EQ 
Agreement commits to the backpayment for casual teachers; and  

iv. the employee is employed by the College on the date the backpayment is processed 
by the College (which will be no later than 8 weeks after the Replacement EQ 
Agreement takes effect). 

 If backpayment under clause 3.1.4(a) above is payable to an employee, the amount of 
backpay for each eligible employee will be calculated by the College determining the 
difference between:  
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i. the salary/wages the employee actually received under clause 3.1.2(a), until the 
date the College implements the headline increase in accordance with 3.1.3(b)(i); 
and  

ii. the salary/wages the employee would have received under clause 3.1.3, had the 
Replacement EQ Agreement taken effect on 1 July 2025. 

 Backpayment of starting salary/wages for Allied Health Staff 

 The College will make a backpayment of wages/salaries to 1 January 2024 in relation to 
the increases outlined in clause 3.1.1(b) for Allied Health Staff, provided the employee is 
employed by the College on the date the backpayment is processed by the College (which 
will be no later than 14 days after the Commencement Date of this Agreement).   

 If backpayment under clause 3.1.5(a) above is payable to an employee, the amount of 
backpay for each eligible employee will be calculated by the College determining the 
difference between:  

i. the salary/wages the employee received from 1 January 2024 until the date 
immediately prior to the increase in clause 3.1.1(b) taking effect; and  

ii. the salary/wages the employee would have received had the new payscale for Allied 
Health Staff taken effect on 1 January 2024 (until the date immediately prior to the 
increase in clause 3.1.1(b) taking effect). 

 Payment of Salaries 
 Payment of salaries will be made by electronic funds transfer into an employee’s nominated 

bank account on a fortnightly basis.  

 Superannuation 
 The superannuation provisions for all employees covered by this Agreement, shall be in 

accordance with Superannuation Guarantee (Administration) Act 1992 (the SGA), as 
amended from time to time. 

 The College will make superannuation contributions for all eligible employees into a compliant 
fund of their choice in accordance with the provisions of Superannuation Guarantee 
legislation. 

 Where an employee has not nominated a compliant fund of their choice within 28 days of 
commencing employment, the College will comply with its obligations under the 
Superannuation Guarantee legislation, including: 

 Identifying any stapled fund for the employee, and 

 If the Commissioner of Taxation is satisfied that there is no stapled fund for the employee, 
the College making superannuation payments on the employee’s behalf to its default fund 
Australian Ethical Superannuation (or any successor fund). 

 Subject to clause 3.3.5 below, the College agrees to provide superannuation contributions 
totalling 12.5% (inclusive of the superannuation contributions required by clause 3.3.1, and 
any increases to the superannuation guarantee over the life of the Agreement) for all 
employees.  

 Additional voluntary contributions: 

 Where a permanent employee was making an additional voluntary contribution of 5% or 
more immediately prior to 1 January 2024 to their nominated superannuation fund, the 
College will make a total superannuation contribution on behalf of the employee of 13.25% 
(inclusive of the superannuation contributions required by clause 3.3.1, and any increases 
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to the superannuation guarantee over the life of the Agreement).  An employee’s ability to 
access this higher contribution will end in the event an employee ceases making an 
additional voluntary contribution of 5% or more (from which time clause 3.3.4 will apply to 
the employee).  

 The parties recognise that any additional superannuation contributions from employees is 
a matter of employee choice. 

 An employee’s voluntary superannuation co-payment may be before tax in accordance with 
the College’s salary packaging arrangements. 

 Salary Continuance Insurance 
 The College will provide all permanent employees who have successfully completed six 

months of continuous service and who work a minimum of 15 hours per week, with Salary 
Continuance Insurance. 

 This Salary Continuance Insurance will be provided to qualifying employees during the life of 
this Agreement. 

 Provision of the Salary Continuance Insurance will be in accordance with the conditions of the 
College’s insurance policy as amended or replaced from time to time.  

 This Salary Continuance Insurance will provide, after a thirty-day waiting period, 75% of the 
employee’s current income (as defined in the insurance policy), for up to two years, or until 
the age of 65 years (whichever comes first). Any payment made to employees under the 
insurance policy will be subject to the terms of the policy. 

 

 CATEGORIES OF EMPLOYEES 
 School Officers  

 Specific employment conditions applying to School Officers employed by the College, are 
prescribed in Part 10 - Schedule B (School Officers) of this Agreement. 

 Teachers 
 Specific employment conditions applying to Teachers employed by the College, are 

prescribed in Part 11 - Schedule C (Teachers) of this Agreement. 

 College Leaders 
 Specific employment conditions applying to Teachers and Early Childhood Teachers 

appointed to College Leadership Positions, are prescribed in Part 12 - Schedule D (College 
Leaders) of this Agreement. 

 Early Learning Centre and Outside School Hours Care Staff 
 Specific employment conditions applying to Early Learning Centre and Outside School Hours 

Care Staff are prescribed in Part 13 - Schedule E (Early Learning Centre and Outside School 
Hours Care Staff) of this Agreement.  

 Allied Health 
 Specific employment conditions applying to Allied Heath Staff (in addition to Part 10 - 

Schedule B) are prescribed in Part 14 - Schedule F (Allied Health Staff) of this Agreement. 
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 LEAVE AND PUBLIC HOLIDAYS 
 Annual Leave 

 This clause does not apply to casual employees. 

 Annual leave is provided in accordance with the NES. 

 For School Officers, annual leave entitlements are prescribed in Part 10 - Schedule B of this 
Agreement. 

 For Teachers, proportion of salary and annual leave entitlements are prescribed in Part 11 - 
Schedule C of this Agreement. 

 For Early Learning Centre and Outside School Hours Care Staff, annual leave entitlements 
are prescribed in Part 13 - Schedule E of this Agreement. 

 Part-time and term time employees accrue annual leave on a pro rata basis. 

 Annual leave shall be taken by employees during school holiday periods unless otherwise 
agreed between the employer and employee, or in accordance with this Agreement.  

 Taking Excess Annual Leave 
 An employee and the Employer may work together to reduce an employee’s excessive annual 

leave accrual if the employee has accrued more than eight weeks’ annual leave. 

 If the Employer has genuinely tried to reach agreement with the employee but no agreement 
has been reached, the Employer may direct the employee in writing to take one or more 
periods of annual leave in periods no shorter than two weeks. 

 The direction by the Employer to take annual leave must not result in the employee’s 
remaining accrued entitlement to take paid annual leave being less than four weeks. 

 The Employer shall give at least 12 weeks’ notice in writing of the direction to take leave.  

 Cashing out Annual Leave  
 This clause does not apply to casual employees or Teachers covered by Part 11 - Schedule 

C or Part 12 - Schedule D of this Agreement. 

 An employee may make a request to ‘cash out’ their annual leave. All applications must be 
made in writing to the Executive Head of College or their delegate and must satisfy the 
following requirements: 

 Annual Leave may only be ‘cashed out’ if the employee retains four weeks accrued annual 
leave entitlement after the ‘cashing out’ has taken place; 

 The maximum amount of accrued paid annual leave that may be cashed out in any period 
of 12 months is two weeks; 

 Each ‘cashing out’ of Annual Leave must be made by a separate agreement in writing 
between the College and the employee; and 

 The employee must be paid the same amount they would have been paid if the employee 
had taken the Annual Leave. 

 As a part of the agreement to ‘cash out’ Annual Leave, the College may require an employee 
to take a portion of Annual Leave in additional to the amount which has been agreed. Where 
this occurs, the total amount of Annual Leave the employee retains will remain in accordance 
with clause 5.3.2 (a).  
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 Where an employee ‘cashes out’ a period of Annual Leave, the equivalent amount of 
superannuation will be paid into the Employee’s superannuation fund as would have been 
paid if the Employee had taken the Annual Leave. 

 Approval of an application for ‘cashing out’ Annual leave is subject to the sole discretion of 
the Executive Head of College or their delegate. 

 Personal/Carer’s Leave  
 This clause does not apply to casual employees. 

 Personal/carer’s leave (also known as sick/carer’s leave) is provided in accordance with the 
NES.  This clause supplements the NES provisions. 

 In the case of an employee not being fit to attend for work because of personal injury or illness, 
the Employer may require the employee to provide a medical certificate from a Registered 
Health Practitioner for any: 

 period of absence in excess of two consecutive working days for that employee; 

 absence of two days or less where the number of personal leave days already taken 
without producing a medical certificate exceeds four working days in a school year; or 

 absence on a weekday that the employee is usually required to attend for work that 
immediately precedes or immediately follows a: 

i. public holiday; 

ii. school holiday period; 

iii. student free day; or 

iv. period of approved annual or long service leave. 

 Part-time and term time employees accrue personal/carer’s leave on a pro rata basis. 

 Employees in their first year of service with the College will be credited with an annual 
entitlement to personal/carer’s leave on commencement, but will accrue the leave 
progressively pursuant to the NES in subsequent years of service. 

 Compassionate Leave 
 Compassionate leave is provided in accordance with the NES. This clause supplements the 

NES provisions. 

 Employees (other than casuals) are entitled to a period of three days of paid compassionate 
leave, for each occasion on which: 

 a member of the employee’s immediate family or a member of the employee’s household: 

i. contracts or develops a personal illness that poses a serious threat to their life; or 

ii. sustains a personal injury that poses a serious threat to their life; or 

iii. dies; 

 a child who would have been part of the employee’s immediate family, or household is 
stillborn; or 

 the employee, or the employee’s spouse or de facto partner, has a miscarriage. 

 In the case of the death of an employee’s spouse or child (including stillbirth), the entitlement 
under clause 5.5.2 above will be up to five days of paid compassionate leave. 

 Casual employees will have access to two days unpaid compassionate leave in accordance 
with the NES. 
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 In the case of a request for compassionate leave, the Employer may require the employee to 
provide evidence which satisfies the College that the leave is taken for a reason specified in 
clause 5.5.2 above. 

 Long Service Leave and pro rata Long Service Leave 
 Subject to this clause, employees are entitled to Long Service Leave in accordance with the 

Industrial Relations Act 2016 (Qld) as amended from time to time. 

 Entitlement 

 Employees accrue 1.3 weeks of Long Service Leave for each completed year of service.  

 All employees who have completed seven years of continuous service may access their 
entitlement to take Long Service Leave.  

 Approved periods of leave without pay, of one week or less, count as continuous service 
for calculating entitlements to Long Service Leave. 

 Taking Long Service Leave 

 The Employer and the employee may agree when the employee is to take Long Service 
Leave. This is generally initiated by the employee making an application for the leave. 

 Employees are required to provide at least three months’ notice of their intention to taking 
Long Service Leave. If an employee wishes to amend or cancel their Long Service Leave 
after an application for Long Service Leave has been approved, they are required to 
provide at least eight  weeks’ notice of that change or cancellation. The notice periods in 
this clause may be waived or amended at the discretion of the College. 

 The College encourages employees to access Long Service Leave in full school term 
blocks.  However, shorter periods of Long Service Leave may be agreed by the Employer 
on a case by case basis.  

 Where a Teacher’s accrued Long Service Leave does not cover a full school term, the 
parties can consider the use of unpaid leave to meet the balance of the term. 

 Long Service Leave is exclusive of any Public Holidays which fall during a period when an 
employee is on leave. 

 For Teachers (excluding Early Childhood Teachers), Long Service Leave is exclusive of 
vacation periods which fall during a period when an employee is taking long service leave. 

 Long Service Leave on Half Pay 

 An employee may request, and the Employer may agree, for the leave to be taken on half 
pay to enable employees to be absent on Long Service Leave for double the period of 
leave that would otherwise be applicable. 

 Where an employee accesses Long Service Leave at half pay, that employee will accrue 
all leave entitlements on a pro rata basis. 

 The following applies to Teachers accessing Long Service Leave at half pay in relation to 
school holidays: 

i. for school holidays (other than the Christmas school holiday) that are within a period 
of Long Service Leave at half pay, the holiday will be paid at half pay; 

ii. for school holidays (other than the Christmas school holiday) that are contiguous to 
a period of Long Service Leave at half pay, the holiday will be paid at the rate that 
would have applied if the employee was not accessing long service leave at half 
pay; and 
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iii. for the Christmas school holiday period, a reconciliation of leave entitlements will be 
done at the end of the school year for Teachers during which the Long Service 
Leave at half pay has been taken, which will result in the employee receiving a 
payment that would be no less than that made if the formula outlined in clause 22.5 
of the Educational Services (Teachers) Award for calculating pro rata salary was 
used. 

 A public holiday occurring during a period of long service leave at half pay and on a day 
that the employee would otherwise work will be paid for at half pay. 

 Taking Excess Long Service Leave 

 An employee and the Employer may work together to reduce an employee’s excessive 
Long Service Leave accrual if the employee has accrued more than 15 weeks’ long service 
leave. 

 If the Employer has genuinely tried to reach agreement with the employee but no 
agreement has been reached, the Employer may direct the employee in writing to take one 
or more periods of long service leave in periods no shorter than two weeks. 

 The direction by the Employer to take long service leave must not result in the employee’s 
remaining accrued entitlement to take paid long service leave being less than 13 weeks. 

 The Employer shall give at least 12 weeks’ notice in writing of the direction to take leave.  

 Cashing Out Long Service Leave 

 An employee who has at least ten years’ continuous service may apply to have part of an 
entitlement to Long Service Leave paid out, which will be subject to the following conditions: 

i. In addition to requesting a part of an entitlement to long service leave be paid out, 
the employee must also apply for and take at least an equal period of Long Service 
Leave to ensure a part of the Long Service Leave entitlement is used as a break 
from work (for example, if an employee wishes to apply to have four weeks leave 
paid out, a further period of at least four weeks leave must be applied for to be 
taken); 

ii. An application to cash out part of a Long Service Leave entitlement can only be 
initiated by the employee; and 

iii. The period of leave to be taken and paid out will be agreed between the Employer 
and the employee in writing taking into account the operational requirements of the 
College.  

iv. The employee’s Long Service Leave accrual will be reduced accordingly at the time 
the payment of cashed out Long Service Leave is made to the employee.  

 Termination 

 An employee who completes seven years' continuous service shall be granted a pro-rata 
payment in lieu of Long Service Leave upon resignation, death, termination, or total and 
permanent incapacity. This clause does not apply to employees whose employment is 
terminated for misconduct or poor performance. 

 Parental Leave  
 Unpaid parental leave provisions are provided for in the NES. This clause supplements the 

NES provisions and provides additional benefits in relation to paid parental leave. 
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 Paid Parental Leave 

 To be eligible to receive paid parental leave, an employee must satisfy the following criteria 
immediately before the commencement of parental leave: 

i. be a full-time or part-time employee; 

ii. have continuous service of at least 12 months; and 

iii. comply with the eligibility and notice requirements for taking unpaid parental leave 
as required by the NES. 

 In addition to (a) above, an eligible employee who has adopted or given birth to a child 
must assume the role of the primary care giver for the child immediately following the birth 
or adoption of the child to be entitled to 12 weeks’ paid parental leave. 

 Paid parental leave will be paid: 

i. at the same rate of salary that the employee received immediately prior to 
commencing parental leave (for example, if an employee was part-time at 0.5 FTE 
immediately prior to commencing parental leave, then the paid leave will be at the 
0.5 FTE rate); or 

ii. at an average of the Employee’s salary for 12 months immediately prior to 
commencing parental leave, where an Employee reduces their hours of work due to 
their pregnancy in the 6 months prior to the birth of the child.  

 Paid parental leave is inclusive of public holidays falling within the period of paid parental 
leave. 

 For Teachers, paid parental leave is exclusive of any entitlement to paid school holidays. 

 An employee who has previously taken a period of paid parental leave must return to work 
for a period of at least 26 weeks to be eligible for a subsequent period of paid parental 
leave. 

 Paid parental leave and paid partner leave, count as service for incremental and leave 
accrual purposes. 

 Paid Parental Leave on Half Pay 

 An employee may request, and the Employer may agree that the paid parental leave 
entitlement be taken at half pay to extend the period of paid leave. 

 Where an employee accesses paid parental leave at half pay, the employee will accrue all 
leave entitlements on a pro rata basis. 

 The following applies to Teachers accessing paid parental leave at half pay in relation to 
school holidays: 

i. for school holidays (other than the Christmas school holiday) that are within a period 
of parental leave at half pay, the holiday will be paid at half pay; 

ii. for school holidays (other than the Christmas holiday) that are directly before or after 
a period of parental leave at half pay, the holiday will be paid at the rate that would 
have applied if the employee was not accessing parental leave at half pay; and 

iii. for the Christmas school holiday, a reconciliation of leave entitlements will be done 
at the end of the school year for teachers during which parental leave at half pay 
has been taken, which will result in the employee receiving a payment that would 
be no less than that made if the formula outlined in clause 22.5 of the Educational 
Services (Teachers) Award for calculating pro rata salary was used. 
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 A public holiday occurring during a period of parental leave at half pay, and on a day that 
the employee would otherwise work, will be paid for at half pay. 

 This clause also applies to Paid Partner Leave. 

 Paid Partner Leave 

 Eligibility for paid partner leave will be the same as in clause 5.7.2(a) of this Agreement.  

 If an employee’s partner has given birth to a child, the employee is entitled to a period of 
up to ten working days paid partner leave that must be taken within eight weeks of the date 
of confinement. 

 An employee may request, and the Employer may agree that the paid partner leave 
entitlement be taken at half pay to extend the period of paid leave, in which case the terms 
of clause 5.7.3(b) to (d) above apply. 

 Timing of Parental Leave  

 It is acknowledged by the parties that it is often in the interests of the employee, continuity 
of student learning, or business requirements of the College, that parental leave (including 
paid parental leave and paid partner leave) commences and concludes at certain times of 
the school year (for example, coinciding with start and end of terms). 

 The College will enter into discussions with the employee with the intention of agreeing to 
a suitable start and end date of the leave taking into account the interests of both parties. 

 Leave Without Pay 
 An employee may apply for leave without pay. 

 The granting of leave without pay is at the discretion of the Executive Head of College. 

 Miscellaneous Leave  
 An employee is entitled to paid leave in the following circumstances: 

 one day for the employee’s wedding or the wedding of an employee’s child or sibling; or  

 half a day to attend an employee’s graduation ceremony in which the employee is being 
awarded a tertiary qualification relevant to the employee’s role at the College. 

 Purple Leave 
 In recognition of the diverse needs of our employees and the demands of recent years the 

College will introduce Purple Leave and provide the following paid Purple Leave days in 
addition to the other leave provisions under this Part 5: 

 4 days on approval of the Agreement;  

 1 day on 1 January 2025; 

 1 day on 1 January 2026; and 

 1 day on 1 January 2027.  

 Purple Leave is not intended to be accessed continuously and is intended for use for individual 
days, unless otherwise agreed by the Executive Head of College.  

 Employees may access Purple Leave for any purpose by providing two term weeks’ notice. 
Shorter periods of notice will be considered where it was not reasonable to provide such 
notice. Approval will be subject to the operational requirements of the College.  
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 This provision is applicable for the life of this Agreement only, and is not transferable between 
Employees. Employees who maintain a Purple Leave balance on expiry of this Agreement, 
will maintain this leave balance until such time as it has been exhausted.  

 Accrued but unused Purple Leave will not be payable on termination.  

 Jury Service  
 Payment to employees on jury service is provided for in the National Employment Standards 

(NES) pursuant to the Fair Work Act 2009.   

 Natural Disaster Leave 
 An employee who is prevented from attending the employee’s normal place of employment 

due to a declared state of emergency or disaster, may be granted leave in the following 
circumstances: 

 where the employee is required to return home before the employee’s usual ceasing time 
to ensure personal safety, the protection of the employee’s family and property, or the 
availability of transport facilities, which may be disrupted or discontinued because of 
weather or environmental conditions; 

 where the employee must, of necessity, remain at home to safeguard the employee’s 
family or property; and/or 

 where the employee remains at home to have temporary repairs effected, restore 
belongings, clean up etc. 

 Subject to the College being satisfied that the absence is unavoidable and justified, leave with 
pay up to a period of two working days per calendar year (non-cumulative) may be granted in 
any 12 month period. 

 Where an employee is unable to attend the workplace due to a natural disaster, however has 
the ability to work from home, the employee may be directed to work from home by the College 
(and leave under this clause will not be approved).  

 Public Holidays 
 An employee who would ordinarily be required to work on a day on which a public holiday falls 

is entitled to full pay for the time the employee would ordinarily have been required to perform 
work on that day.  

 All work (that is required by the Employer) done by an employee on an appointed public 
holiday will be paid at the rate of double time-and-a-half with a minimum of four hours. 

 Double time-and-a-half  

 For the purposes of this clause, where the rate of wages is a weekly rate, "double time-
and-a-half" means one and a half day's wages in addition to the prescribed weekly rate, or 
pro rata if there is more or less than a day.   

 In respect of teaching staff, work done on any other holiday shall not be deemed overtime or 
be paid for at an increased rate.   

 Annual show   

 All work (that is required by the Employer) done by an employee in a district specified from 
time to time by the Minister by notification published in the Industrial Gazette on the day 
appointed under the Holidays Act 1983(Qld), to be kept as a holiday in relation to the annual 
agricultural horticultural or industrial show held at the principal city or town, as specified in 
such notification, of such district shall be paid for at the rate of double time and a-half with 
a minimum of four hours.   
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 In a district in which a holiday is not appointed for an annual agricultural, horticultural or 
industrial show, the employee and employer must agree on an ordinary working day that 
is to be treated as a show holiday for all purposes.   

 Notwithstanding any other provision contained in this clause, by mutual agreement between 
the College and an individual employee, another day may be substituted for any of the above 
holidays. 

 Domestic and Family Violence Leave 
 Domestic and Family Violence Leave provisions are provided for in the NES.  

 The College is committed to supporting employees who are experiencing domestic and family 
violence.  

 An employee who is experiencing domestic or family violence may access up to ten days per 
year of non-cumulative paid leave in accordance with the NES in order to address related 
matters including, but not limited to: 

 attending medical and/or counselling appointments; 

 sourcing alternative accommodation; 

 accessing legal advice; 

 attending legal proceedings; 

 organising alternative care for members of their immediate family or household; 

 organising alternative education arrangements for their children; 

 rebuilding support networks; and 

 other issues related to the domestic violence.  

 The entitlement to Domestic and Family Violence Leave is in addition to existing leave 
entitlements. It may be taken as consecutive or single days, or as a fraction of a day. All 
reasonable requests will be approved.  

 It is not mandatory for an employee to have exhausted other forms of paid leave prior to 
accessing Domestic and Family Violence Leave. 

 Employees should notify the Head of College Business of the taking of Domestic and Family 
Violence Leave and the expected duration of the leave as soon as practicable. 

 An employee seeking to access Domestic and Family Violence Leave will be required by the 
College (as appropriate) to provide documentary evidence from the Queensland Police 
Service, a Court, a medical practitioner or other health professional, a family violence support 
service, or a lawyer. A signed statutory declaration may also be acceptable. The employee 
should provide evidence prior to the taking of leave, or when this is not possible, as soon as 
reasonably practicable after the leave has commenced. 

 Evidence requirements may be waived at the sole discretion of the Executive Head of College 
or their delegate. 

 An employee who supports a member of their immediate family or household who is 
experiencing domestic violence may use their existing carer’s leave entitlement to: 

 accompany the person on activities related to matters as outlined in this clause; or  

 to mind the children of the person so the person can undertake activities as outlined in this 
clause. 
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 TERMINATION AND REDUNDANCY 
 Notice of Termination 

 This clause does not apply to employees engaged on a casual basis and employees engaged 
for a specific period of time (fixed term) or for a specific task where the contract ends due to 
the effluxion of time. 

 Teaching Staff 

 Except where otherwise mutually agreed between the Employer and the employee, a 
teacher’s employment may be terminated with four term weeks’ notice by either party. The 
employer may make a payment to the employee in lieu of such notice or part of the notice. 

 Where an employee is over 45 years of age at the time of the Employer giving notice and 
has more than two years of continuous service with the Employer, the employee will be 
entitled to an additional week’s notice.  

 Where less than the required notice is given by the teacher, the employer may withhold 
from any wages due to the employee on termination, an amount not exceeding two weeks 
wages. 

 Other Staff 

 Notice of termination by employer 

i. Except where otherwise mutually agreed between the Employer and the employee, 
in order to terminate the employment of an employee, the Employer shall give the 
notice in the following table: 

Employer's Notice of Termination 

Period of Continuous Service Period of Notice 

Not more than 3 years 2 weeks 

More than 3 years but not more than 5 years 3 weeks 

More than 5 years 4 weeks 
 

ii. Employees over 45 years of age at the time of receiving the notice and with at least 
two years’ continuous service shall be entitled to an additional one weeks’ notice; 

iii. The Employer may make a payment to the employee in lieu of notice or part of the 
notice. 

iv. This period of notice shall not apply in the case of dismissal for serious misconduct.  

 Notice of termination by employee 

i. An employee, except where otherwise mutually agreed between the Employer and 
the employee, is required to give the following notice of termination to the Employer:   

Period of Continuous Service Period of Notice 

Not more than 3 years 2 weeks 

More than 3 years but not more than 5 years 3 weeks 

More than 5 years 4 weeks 
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ii. If an employee fails to give this notice, the Employer shall have the right to withhold 
wages due to the employee on termination to a maximum amount of one week’s 
wages. 

 Statement of Service 

 An employee may request, upon termination of the employee's services for any reason 
whatsoever, to be provided by the employer with a Statement of Service signed and dated 
by the Employer containing the following particulars: 

i. the full name and address of the employee; 

ii. a description of the position in which the employee was engaged; 

iii. the dates on which the employee commenced and ceased employment in the 
position or each of the positions (if more than one); 

iv. the address of the workplace at which the employee was so engaged; and 

v. any periods of leave without pay taken during the period of employment with the 
Employer. 

 Redundancy 
 A redundancy occurs where the Employer decides that it no longer wishes the job the 

employee has been doing to be done by anyone, and is subject to consultation under 
clause 2.1.   

 Transfer to Lower Paid Duties   

 Where an employee is transferred to lower paid duties by reason of redundancy, the 
employee shall be entitled to the same period of notice of transfer as the employee would 
have been entitled if the employee's employment had been terminated.  

 The Employer may, at the Employer's option, make a payment in lieu of notice equal to the 
difference between the former amount the Employer would have been liable to pay, and 
the new lower amount the Employer is liable to pay, for the notice still owing.    

 The amount in sub paragraph (b) above must be worked out on the basis of:    

i. the ordinary working hours to be worked by the employee; and   

ii. the amount payable to the employee for the hours including allowances, loadings 
and penalties; and, 

iii. any other amount payable under the employee's employment contract.   

 Time off During Notice Period  

 Where a decision has been made to terminate an employee’s employment by reason of 
redundancy, the employee shall be allowed up to one day off without loss of pay during 
each week of notice for the purpose of seeking other employment.  

 If the employee seeks more than one day’s paid leave during the notice period for the 
purpose of seeking other employment, the Employer may require proof of attendance at 
an interview on that subsequent day prior to approving paid leave. A statutory declaration 
will be sufficient for this purpose. 

 Redundancy Pay 

 In addition to the period of notice prescribed for termination elsewhere in this Agreement, 
an employee whose employment is terminated due to redundancy will be entitled to the 
following amounts of redundancy pay: 
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Redundancy Pay Entitlement 

Period of Continuous Service Severance Pay (weeks' pay) 

Less than 1 year nil 

At least 1 year but less than 2 years 4 

At least 2 years but less than 3 years 6 

At least 3 years but less than 4 years 7 

At least 4 years but less than 5 years 8 

At least 5 years but less than 6 years 10 

At least 6 years but less than 7 years 11 

At least 7 years but less than 8 years 13 

At least 8 years but less than 9 years 14 

9 years or more 16 
 

 “Weeks' Pay” means the ordinary time rate of pay for the employee concerned excluding 
overtime, penalty rates, disability allowances, shift allowances, special rates, fares and 
travelling time allowances, bonuses and any other ancillary payments. 

 Employee Leaving During Notice Period 

 An employee who has been given notice of termination in circumstances of redundancy 
may terminate their employment during the period of notice prescribed in clause 6.1. 

 The employee is entitled to receive the benefits and payments they would have received 
under this clause had they remained in employment until the expiry of the notice period. 

 However, the employee is not entitled to be paid for any part of the period of notice 
remaining after the employee ceased to be employed.  

 Suitable Alternative Employment 

 If the College provides an employee whose role has been made redundant, with suitable 
alternative employment at the College, the College is not required to make a redundancy 
payment under clause 6.2.4. 

 If the employee does not agree that the employment offered is suitable alternative 
employment and instead wishes to access a redundancy payment under clause 6.2.4, then 
they may access the Dispute Resolution process contained in this Agreement to seek 
resolution of this issue. 

 Employees Exempted   

 This Redundancy clause 6.2 does not apply: 

i. to employees with less than one year’s continuous service; or 

ii. where employment is terminated due to serious misconduct on the part of the 
employee; or    

iii. to employees engaged for a specific period or task(s); or  

iv. to an employee who is an apprentice or trainee; or 

v. to casual employees. 
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 OTHER MATTERS 
 Professional Development 

 The parties acknowledge the importance of ongoing professional development and training. 

 The College will develop a policy for the implementation of professional development for 
employees that will be subject to change by the College to cater for the changing requirements 
of the College and its employees. 

 Class Sizes 
 It is recognised that class size has implications on the work of teachers and therefore relates 

to the employment relationship. The College considers class size and resourcing as important 
elements to be considered in relation to student learning, teacher workload, and the financial 
management of the College. 

 The College will make every effort to achieve class sizes that are within the targets set in 
clause 7.2.4 and are balanced with overall school resourcing and budgetary constraints. 

 College enrolment patterns and demographic trends will also inform College decisions about 
class sizes and resource allocation. 

 The following targets will assist the College with decisions about class sizes and resource 
allocation: 

 Years P to 2 – 25 Students per class; 

 Years 3 to 12 – 28 Students per class. 

 The College will take the following additional factors into account when determining class 
sizes to ensure that appropriate support is provided: 

 individual staff preferences, expertise and experience;  

 whether the class is taught in a room with specialist fit out requirements and associated 
risk and safety considerations; and 

 whether classes have a high proportion of students with learning challenges due to: 

i. student socio-economic background; 

ii. student learning capabilities; 

iii. student linguistic or cultural background; 

iv. workplace health and safety matters; and 

v. whether classes are multi age, composite or practical. 

 Where concerns are identified with class sizes in excess of the targets in clause 7.2.4 above, 
the College will consult with the staff affected regarding measures to reduce any negative 
impact on student learning and/or teacher workload. 

 Any final decision about class size and the allocation of classes to teachers is the 
responsibility of the Executive Head of College. 

 Resourcing to support Prep Classes  
 Teacher Aide support will be provided to Prep classes in accordance with this clause. 

 For classes with 20-25 students - one full time teacher aide will be allocated during class 
time. 
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 For classes with fewer than 20 students - the College will allocate teacher aide support 
time following consultation with the affected staff. This will generally be on a pro rata basis 
according to the number of students in the class. 

 The final decision about the allocation of teacher aide support to Prep classes is the 
responsibility of the College. 

 Job Share Arrangements 
 Job share is a voluntary arrangement where the identified employees share responsibility for 

a position for a fixed period of normally one school year. 

 Job share proposals are considered on a case by case basis. The acceptance of a particular 
job share proposal shall be at the discretion of the employer. 

 If a job share arrangement is approved, the parties shall confirm in writing the mutually agreed 
terms and conditions including the fixed term duration, hours of work and attendance at school 
events.  

 At the conclusion of the job share the parties can mutually agree to enter into another job 
share or the employees may return to their original full-time positions. 

 Where a job share employee works additional hours to that agreed for the job share 
arrangement, such hours will be paid in accordance with the provisions in this Agreement 
relating to payment for part time employees who work additional hours. 

 Managing Complaints  
 The parties recognise that schools are a partnership between the College, employees, 

students and parents, and that occasionally the key stakeholders will have grievances with 
each other. 

 In dealing with any complaint, it is essential that concerns are addressed in an objective and 
sensitive manner which gives due consideration to the reputation and dignity of the persons 
concerned, and that any employee who is subject to a complaint must be afforded the 
principles of natural justice within a fair and transparent process. 

 The protocols relating to natural justice and the handling of complaints include the provision 
of specific details of an allegation/s, a reasonable opportunity for an employee to respond to 
a complaint, prior notice of meeting attendees and agenda and the right of an employee to 
seek the assistance of a union representative or support person.  

 Employees should refer to the Complaints and Concerns Policy and Procedure. 

 Workplace Harassment 
 The College is committed to provide a safe and healthy workplace free from workplace 

harassment. In accordance with this commitment, the College shall ensure that a workplace 
harassment policy and procedure is in place. 

 College Fees Discount 
 A 25% discount on the tuition component of school fees is available to all permanent 

employees and employees on temporary contracts who: 

 have children attending the College; and 

 work for the duration of at least one year; and 

 who work a minimum of 0.5 FTE (full-time equivalent). 
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 Where more than one parent is an employee of the College: 

 One of these employees must meet the requirements of clause 7.7.1; and 

 The maximum discount per family will be 25%.  

 For the purposes of this clause ‘one year’ includes one school year.  

 This discount is only available for the time period during which an employee is employed. 

 This tuition discount is for children attending from Prep to Year 12. 

 This clause does not apply to casual employees. 

 Employee Assistance Program 
 The College agrees to provide employees with free access to an employee assistance 

program (EAP). The EAP intends to provide confidential and professional counselling services 
to assist employees in resolving work related and personal problems. 

 Services provided in the EAP may vary according to the College’s agreement with the EAP 
provider. 
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 SCHEDULE A – WAGE RATES 
 Wage Rates – Teachers 
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 Wage Rates – Early Childhood Teachers  
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 Wage Rates – School Officers 
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 Wage rates – Child Services Staff 
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 Wage Rates – Allied Health Staff 
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 SCHEDULE B – SCHOOL OFFICERS  
 Application and Operation 

 Definitions  

 In this Schedule, unless the contrary intention appears; 

 a “School Officer” is an employee whose duties are ancillary to and/or involved in the 
educational process and/or operations of the College, and who may be described as: 

i. a teacher aide or library aide;  

ii. a laboratory assistant; 

iii. a bus driver;  

iv. an ICT employee; 

v. school administrative or professional staff; 

vi. Allied Health Staff; 

vii. a maintenance employee; 

viii. a facilities employee; 

ix. a cleaner; 

x. a canteen worker; 

xi. a security officer;  

xii. a sports coach;  

xiii. academic tutor. 

 Schedule Coverage 

 This Schedule shall apply only to School Officers as defined in this Schedule and does not 
apply to employees engaged as: 

i. Teachers; and 

ii. Staff working within the Early Learning Centre or the College’s Outside School 
Hours Care service. 

 Mutual Agreements re partial exemption 

 A full-time School Officer, remunerated in excess of the highest level prescribed in this 
Schedule for a Level 7 employee, may mutually agree in writing with the Employer not to 
be bound by clauses 10.6 and 10.7 of this Schedule namely: 

i. hours of work; 

ii. overtime; and,  

iii. breaks. 

 A copy of the terms of any such arrangement will be supplied to the employee. 

 The overall terms and conditions of employment agreed under this clause must not be less 
favourable than the provisions of this Agreement as a whole that would otherwise have 
been paid to the employee had the employee not entered into such agreement. 

 For any arrangement entered into under this clause, there will be no requirement for the 
employer to keep particulars of the employees' starting and finishing times each day. 



 

HILLCREST CHRISTIAN COLLEGE |  ENTERPRISE AGREEMENT 2024 PAGE 36 OF 89 

 If an employee considers that the employee has been disadvantaged by an arrangement 
made under this clause, this issue must be addressed between the Employer and the 
employee in the manner prescribed in the Dispute Resolution clause.  No claim for unpaid 
wages resulting from this clause may be made unless the Dispute Resolution clause has 
been fully complied with. 

 If the employee who is party to an arrangement under this clause is required to work on a 
public holiday, the employee is entitled to either time off in lieu to be taken at a mutually 
agreed time, or extra time (equal to the time actually worked on the public holiday) added 
to the employee's annual leave entitlement. 

 The Employer or an employee may withdraw from an arrangement made under this clause 
by giving the same period of notice that would apply under this Agreement for termination 
of employment for that employee. 

 Wages and Wage-related Matters 
 Classification Process  

 Except for bus drivers, academic tutors, and Allied Health Staff, the Employer shall 
determine the classification of a position through the following process: 

i. An analysis is to be undertaken to establish the skills and responsibilities required 
for each identified position and a role description written for each position. 

ii. Each position is classified by reference to the classification criteria outlined in this 
Schedule using the role description of the position. 

iii. Employees are appointed to a position at the appropriate level within the structure 
and to a step in the level according to experience based on years of service as 
prescribed by this Schedule. 

 If at any time an employee or the Employer considers that the skills and responsibilities as 
required by the Employer for a position have altered or do not reflect the classification 
determined, a review of the classification applicable to the position is to be undertaken in 
accordance with this clause and an appropriate classification determined.  The employee 
will make a written request for a classification review outlining the reasons for the request.  
However, except in exceptional circumstances such as a change in the skill and/or 
responsibility required, or a change in the conditions under which the work is performed, 
no employee shall be permitted to seek a reclassification of their position on more than one 
occasion in a 12-month period. 

 Where a disagreement arises as to the outcome of a classification review, it will be dealt 
with under the Dispute Resolution clause in this Agreement.  At any meeting specified in 
that procedure, the person who made the decision about the classification review shall, 
wherever possible, participate. 

 Classification Criteria  

 Classification criteria consist of guidelines used to determine the appropriate classification 
level under this Schedule. The criteria consist of characteristics and typical duties and skills 
as outlined in the relevant tables (School Officer Classification Criteria) of this Schedule. 

 The characteristics are the principal guide to classification, as they are designed to indicate: 

i. the level of basic knowledge;  

ii. comprehension of issues;  

iii. problem and procedures required;  

iv. the level of autonomy and accountability; and 
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v.  supervision or training requirements 

vi. involved with the position. 

 The characteristics of a level must be read as a whole to gain an understanding of the 
position and the performance requirements. Isolated characteristics should not be used to 
justify the classification of a position. 

 The typical duties/skills are a non-exhaustive list of duties/skills that may be comprehended 
within the particular level. They reflect the competencies of a particular level.  They are an 
indicative guide only and at any particular level employees may be expected to undertake 
duties of any level lower than their own.  Employees at any particular level may 
perform/utilise one such duty/skill or many of them depending on the particular work 
allocated to them. Typical duties/skills should not be used as the primary determinant in 
classifying employees but may be useful if the characteristics of a level cannot be easily 
applied in an individual instance. 

 Some of the Characteristics have been included in the Typical Skills/Duties at each level. 
Where there is inconsistency between the Characteristics and the Typical Skills/Duties, the 
Characteristics will prevail over the Typical Skills/Duties. 

 The key issue to be looked at in properly classifying an employee is the level of initiative, 
responsibility/ accountability, competency and skill that an employee is required to exercise 
in performing the employee's work within the parameters of the characteristics, read as a 
whole, of the position. 

 It should be noted that some typical duties/skills appear at one level only while others 
appear at more than one level. Because of this, the classification or reclassification of a 
position needs to be done by reference to the specific characteristics of the level.  As an 
example, because an employee may be utilising a skill comprehended at a higher level 
than that to which the employee has been appointed, the employee assumes the level of 
initiative, accountability/responsibility, skill and competency envisaged by the 
characteristics of the higher level. 

 Level 1 in the structure may be applied as a level at which employees learn and gain 
competency in the basic skills required by the Employer.  In the event that the increased 
skills/competency are utilised by the Employer, progression through the structure may be 
possible. 

 Wage Rates for School Officers are set out in Schedule A of this Agreement. 

 Incremental Advancement 

 Each level of the structure has varying pay steps which provide for yearly service 
increments within that level for employees who are engaged on a full-time annual basis.  
Such increments are payable subject to satisfactory performance but will not be 
unreasonably withheld by the employer. 

 For the purposes of establishing when employees who are covered by this Schedule, but 
who are not engaged on a full-time annual basis are entitled to a yearly pay increment 
within a level, a year's service shall constitute 1320 hours of duty. This includes employees 
who are part-time or term-time, whether annualised or not. An employee may not progress 
to the next yearly pay increment more than once in a 12-month period. 

 Progression from one level to a higher level is either by appointment to such higher level 
as a result of vacancy at that level or the employer requiring an employee to perform at a 
higher level in accordance with the classification criteria set out in clause 10.8. 

 An employee may be appointed to a higher level without having progressed through all pay 
points within a lower level. 
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 Recognition of Previous Service for Salary Purposes  

 Recognition of years of service for salary purposes shall include all relevant previous 
service as a School Officer within the non-government education industry, or relevant 
experience in a state school, at or above the classification level of the position to which the 
employee is appointed. Only service in the preceding five years will be considered. 

 Other government or private industry experience may also be recognised where the 
College considers this relevant to the position to which the employee is appointed. 

 The provision of documentary evidence of previous employment as a School Officer shall 
be the responsibility of the employee. 

 Notwithstanding the above, other forms of documentary evidence may be accepted at the 
discretion of the Employer. 

 Juniors  

 The rates of pay for junior employees for all positions classified at Level 1 (including 
academic tutors), shall be as follows: 

Percentage Rates for Junior Employees 

Age Range  Percentage of appropriate adult 
minimum rate 

% 

15 and under 16 years of age 45 

16 and under 17 years of age 50 

17 and under 18 years of age 55 

18 and under 19 years of age 65 

19 and under 20 years of age 75 

20 and under 21 years of age 85 
 

 
 Juniors appointed to a level not specified in 10.2.6(a) above  shall be paid the full rate (i.e. 

100%) for that level as outlined in Part 9 – Schedule A. 

 First Aid or Specialised Care Allowance 

 First Aid Allowances and Specialised Care Allowances are each paid at the rate of $20.00 
per week in accordance with this clause.  

 Part time employees, and employees on an annualised salary receive a pro rata allowance. 

 Eligible School Officers may receive either a First Aid Allowance or a Specialised Care 
Allowance, but not both.  

 A First Aid or Specialised Care Allowance is payable to School Officers subject to the 
following conditions: 

i. the School Officer is appointed to a position classified at levels 1, 2 or 3;  

ii. the School Officer is required by the College to be aware of a student or students 
with medical conditions;  

iii. the School Officer holds a QAS (or equivalent) first aid qualification; 

iv. if receiving a First Aid Allowance, the School officer is appointed as a first aid officer; 
and  
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v. the School Officer is able and required to participate in the administration of 
medication or emergency treatment to the student or students (on the basis of a 
treatment regime advised by parents).  

 A School Officer who is designated by the College to engage with or assist particular 
students with ongoing specialised care needs (for example, medical, manual handling 
and/or hygiene procedures) will receive a Specialised Care Allowance. 

 Where a first aid qualification is required, the College will pay for the employee to obtain 
the qualification including annual renewals. 

 For the avoidance of doubt, this clause does not apply to an employee employed in the 
role of Nurse or First Aid Officer. 

 Travel Allowance 

 An employee required by the College to use the employee’s personal motor vehicle in the 
performance of duties will be paid the following allowances: 

i. $0.96 per km for the use of an employee’s motor car, with a maximum payment of 
up to 400 kilometres per week, or 

ii. $0.32 per km for the use of an employee’s motorcycle, with a maximum payment of 
up to 400 kilometres per week.  

 The allowance under this clause is only payable where a College vehicle or other provided 
transport is unavailable and prior approval has been provided by the Executive Head of 
College. 

 Qualifications Allowance  

 A School Officer is eligible to receive a Qualifications Allowance of $19.20 per week if the 
employee: 

i. holds a position at the College that is classified at Level 4 or above; and 

ii. holds a qualification relevant to the position that is above the qualification level 
referred to in the Qualifications Matrix of this Schedule for the position (for example, 
the employee holds a level 5 position and has a degree qualification relevant to the 
position). 

 Part time employees, and employees on an annualised salary receive a pro rata allowance. 

 School Officers are required to apply for a Qualifications Allowance by putting their request 
in writing to the Executive Head of College. If approved, the allowance will be paid from the 
date the application is received by the Executive Head of College. 

 Wage Rates for Bus Drivers 

 Bus drivers will be paid the rate of pay specified for a School Officer at Level 2 of the School 
Officer wage rates in Part 9 – Schedule A.  

 Wage Rates for academic tutors 

 Academic tutors will be classified at Level 1 of the School Officer wage rates in Part 9 –
Schedule A.  

 Wage Rates for Allied Health Staff 

 Allied Health Staff will be classified and paid in accordance with Part 14 – Schedule F. 
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 Employment Arrangements  
 Contract of Employment 

 Each employee (other than a casual employee) shall be advised of the following in writing, 
at the point of engagement or variation of engagement: 

i. the nature of engagement - whether full-time, part time (including term time if 
applicable), ongoing, or fixed term. 

ii. if fixed term, the period of the engagement; 

iii. the days and hours which the employee will be required to work; and 

iv. the normal starting and finishing times. 

 The Employer may vary the terms of engagement of any employee (other than casual 
employees) by providing two weeks' notice of such changes unless a shorter period of 
notice is mutually agreed between the employer and employee. 

 Types of Employment 

 Full-Time 

i. A full-time employee is engaged to work the maximum hours of 38 hours per week, 
on the basis of 52 weeks, per annum. 

 Part-Time 

i. A part-time employee is an employee engaged to work less than 38 ordinary hours 
per week on the basis of 52 weeks, per annum, or as a term time employee under 
clause 10.3.2(c). 

ii. A part-time employee may be requested to work additional hours to the prescribed 
hours (but not exceeding 38 hours per week or outside the prescribed spread of 
ordinary hours) to support the operational requirements of the College. This practice 
will not exceed 20 consecutive working days unless there is agreement between the 
Employer and the employee. Such additional hours will be paid at the ordinary rate 
of pay and will accrue pro-rata leave entitlements. 

 Term Time 

i. A term time employee is a continuing employee engaged to work 38 or fewer 
ordinary hours per week for fewer than 52 weeks per year. 

ii. The interruption of continuous employment due to the school term holiday shall not 
terminate the employment. The person will recommence work no later than the first 
day of each term or upon the return of the teaching staff for the preparation of the 
following term or as otherwise mutually agreed between employer and employee. 

iii. The Employer will offer the option to annualise salary to all eligible term time 
employees in accordance with College policy. 

 Fixed Term 

i. A fixed term employee is one engaged to work either full time or part time with a 
specified commencement and cessation date. 

 Wages Rates | Part-Time, Term Time, Fixed Term 

 A person employed under the categories outlined in this clause (Types of Employment) 
shall be paid at the appropriate classification hourly rate multiplied by the number of hours 
worked. 
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 Leave entitlements | Part-Time, Term Time, Fixed Term 

 Part-time, term-time and fixed term employees accrue pro rata entitlements of personal 
(sick) leave, annual leave and long service leave. 

 The annual leave loading of 17.5% on four weeks will be paid on the pro rata accrual.  

 Where a public holiday falls on a day upon which an employee is normally engaged, that 
employee shall be paid the appropriate rate for the number of hours normally worked on 
that day. 

 Casual Staff 

 A casual employee is a person engaged and paid as such and who is employed by the 
hour for a minimum of two hours, and a maximum period of 20 consecutive working days, 
on any one engagement. 

 Bus Drivers however, may be engaged on a casual basis for periods greater than 20 
consecutive working days. 

 A casual employee shall be paid at the hourly casual rate of pay outlined in Part 9, which 
is inclusive of casual loading, with a minimum payment of two hours per engagement.  

 A casual employee is not entitled to payment for public holidays, annual leave or personal 
leave. 

 Annual Leave 
 School Officers are entitled to annual leave in accordance with the NES.  This clause 

summarises and supplements the NES provisions.  

 School Officers (other than casual employees) accrue an amount of paid annual leave of four 
weeks for each year of continuous service with the employer according to the employee’s 
ordinary hours of work, which accrues progressively during a year and accumulates from year 
to year. 

 Annual leave is exclusive of any public holiday which may occur during the period of that 
annual leave. 

 An employee’s accrued annual leave must be paid to them on termination of employment in 
the same amount as if the employee had taken that period of leave during employment. 

 During a period of annual leave, an employee is also entitled to annual leave loading 
calculated at the rate of 17.5% of their ordinary rate of pay. 

 An employee must take an amount of accrued annual leave during a particular period, if the 
employee is directed to do so by the Employer because, during that period, the Employer 
shuts down the business, or any part of the business, in which the employee works.  If an 
employee does not have sufficient accrued annual leave to cover this period, then the period 
not covered by annual leave will be taken as leave without pay. 

 Annual leave shall be taken by school officers during school holiday periods unless otherwise 
agreed between the Employer and employee. 

 Uniform/Protective Clothing  
 Work in the Rain 

 Maintenance and facilities employees who are required to work in the rain shall be supplied 
with protective clothing for such outdoor work, meaning wide-brimmed hats, waterproof 
jackets, oilskins and gum boots, or other gear mutually agreed upon. 
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 When such protective clothing is not supplied and a maintenance or facility employee is 
required to work in the rain and by so doing gets their clothes wet, they will be paid double 
rates for all work so performed. Such payment shall continue until such time as the 
employee finishes work or is able to change into dry clothing.  

 Employees will make every effort to seek approval to work in the rain without protective 
clothing prior to doing so. 

 Maintenance employees required to operate machinery producing loud volumes of noise 
shall, upon request, be supplied, at the Employer’s expense, with earmuffs or other suitable 
protective gear mutually agreed upon. 

 Maintenance and facilities employees required to wear a special type of footwear will, after 
six months’ service with the Employer, be provided with such footwear. These employees 
shall be entitled to the issue of no fewer than two pairs of footwear per year. 

 Employees who are required to wear a uniform or College-branded clothing in accordance 
with the College’s dress code will be provided with such items. 

 Hours of Work and Overtime 
 Hours of Work 

 The ordinary hours of work for an employee shall not exceed 38 hours per week and will 
be worked on no more than five days in any seven-day period. 

 For employees (other than employees covered by (c) or (d) below),  such ordinary hours 
of work shall be worked continuously (except for meal breaks) between 7.00am and 
6.00pm, Mondays to Fridays inclusive. 

 For maintenance and facilities employees, cleaners, coaches and security officers such 
ordinary hours of work will be worked between 6.00am and 6.00pm, Mondays to Fridays 
inclusive. 

 For bus drivers, such ordinary hours of work will be worked between 5.30am and 5.30pm, 
Mondays to Fridays inclusive. 

 For employees (other than casuals) the normal starting and finishing times of ordinary 
hours shall be established at the point of engagement and may only be varied by the 
employer with two weeks' notice, or a shorter period by mutual agreement. 

 Broken shifts 

 This clause does not apply to casual employees. 

 An employee classified at Level 1 to 5 may be required to work a broken shift, and this 
requirement has been taken into account in calculating the School Officer rates outlined in 
Part 9. 

 The maximum spread between the start of the first period of duty and the end of the second 
period of duty for a broken shift is 12 hours. Any hours in excess of this 12-hour spread will 
be paid for as overtime. 

 Overtime 

 Except as provided in the following clause (Time in Lieu), all time required and approved 
by the Employer to be worked: 

i. in excess of 38 hours per week; or  

ii. outside the prescribed spread of ordinary hours; or  

iii. in excess of 10 hours on any one day, 
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shall be paid for at the rate of time and a half for the first three hours and double time 
thereafter. 

 

 Time in Lieu 

 Where the Employer requires and approves an employee to work overtime, the employee 
may agree to receive time in lieu for the equivalent hours worked to be taken at a mutually 
convenient time. 

 This arrangement will be mutually agreed to by both parties prior to the extra time being 
worked. 

 Any accrued time in lieu not taken within six months of its accrual shall be paid at the rate 
of time and one-half. 

 If, on the termination of the employee’s employment, time in lieu of overtime worked by the 
employee has not been taken, the Employer must pay the employee for the overtime at the 
overtime rate applicable to the overtime when worked. 

 Breaks 
 Rest Pauses 

 Full-time employees shall receive a paid rest pause of 10 minutes' duration in the first half 
and the second half of each day worked. 

 Employees other than full-time employees, who work a minimum of four consecutive 
ordinary hours but no more than six consecutive ordinary hours on any one day shall 
receive a rest pause of 10 minutes' duration. Employees who work in excess of six 
consecutive ordinary hours (excluding the meal break) on any one day shall receive a rest 
pause of 10 minutes' duration in the first half and the second half of the period worked. 

 Rest pauses shall be taken at such times as will not interfere with continuity of work where 
continuity is necessary. 

 The Employer and the employee may agree that rest pauses are combined. 

 Meal Break 

 Employees are entitled to an unpaid meal break of not less than 30 consecutive minutes 
after they have worked five continuous hours. 

 

 



 

HILLCREST CHRISTIAN COLLEGE |  ENTERPRISE AGREEMENT 2024 PAGE 44 OF 89 

 School Officer Classification Criteria 

 
Characteristics and Qualifications | Competency of Employee  
Levels 1 and 2 Level 3 Level 4 Level 5 Level 6 Level 7 
Competency at this level 
involves application of 
knowledge and skills to a 
range of tasks and roles 

Competency at this level 
involves application of 
knowledge with depth in 
some areas and a broad 
range of skills 

Competency at this level 
involves self-directed 
application of knowledge with 
depth in some areas and a 
broad range of skills 

Competency at this level 
involves self-directed 
application of knowledge with 
substantial depth in some 
areas 

Competency at this level 
involves self-directed 
development and 
application of professional 
knowledge with substantial 
depth in some areas  

Competency at this level 
involves the use of initiative 
in self-directed development 
and application of expert 
knowledge with extensive 
recognised expertise in 
some areas 

There is a defined range of 
contexts where the choice 
of actions required is clear  

There is a range of roles and 
tasks in a variety of contexts 

There is a wide variety of 
tasks and roles in a variety of 
contexts.   

A range of technical and/or 
other skills are applied to 
roles and functions in both 
varied and highly specific 
contexts. 

A broad range of 
professional skills are 
applied to roles and 
functions in both varied and 
highly specific contexts. 

A breadth and depth of 
professional skills are 
applied to roles and 
functions in both varied and 
highly specific contexts. 

There is limited complexity 
of choice 

There is some complexity in 
the extent and choice of 
actions required 
 

There is complexity in the 
ranges and choice of actions 
required 

Competencies are normally 
used independently and both 
routinely and non-routinely. 

A proportion of 
competencies involve 
complex, specialized or 
professional functions. 

A high proportion of 
competencies involve 
significant scope and/or 
complex, specialised or 
professional functions. 

Competencies are normally 
checked within well-
established routines, 
methods and procedures  

Competencies are normally 
used within routines, 
methods and procedures  

Competencies are normally 
used within a variety of 
routines, methods and 
procedures  

Discretion and judgement 
are required in planning and 
selecting appropriate 
equipment, service 
techniques and work 
organisation for self and/or 
others. 
 

Competencies are used 
independently and are 
substantially non-routine 
with initiative being 
exercised in the application 
of professional practices 

Duties of an innovative 
and/or critical nature are 
undertaken without 
professional direction and 
initiative is exercised in the 
application of professional 
practices 

Limited discretion and 
judgement about possible 
actions is involved 

Some discretion and 
judgement are involved in 
selection of equipment, 
work organisation, services, 
actions and achieving 
outcomes within time 
constraints. 

Discretion and judgement 
are required for self and/or 
others in planning, selection 
of equipment, work 
organisation, services 
actions and achieving 
outcomes within time 
constraints. 

Significant discretion and 
judgement are required in 
planning, design, 
professional, technical or 
supervisory functions 
related to services, 
operations or processes for 
self and/or others. 

Significant discretion and 
independent judgement are 
required within constraints 
set by management. 
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Characteristics and Qualifications | Supervision of Employees' Work  
Levels 1 and 2 Level 3 Level 4 Level 5 Level 6 Level 7 
Works under direct and/or 
routine supervision 
depending on function. 

Works under limited 
supervision. 

Work is carried out under 
general supervision. 

Works under general 
supervision and/or broad 
guidance depending on 
function. 

Works under broad 
guidance. 

Work is usually performed 
under general guidance with 
limited or no professional 
supervision. 

Work is intermittently 
checked.  

Work may be checked in 
relation to overall progress  

Progress and outcomes 
sought are under general 
guidance.   
 

Work is usually measured in 
terms of the achievement of 
stated objectives to agreed 
standards. 

The general quality of work 
is monitored by school 
management and is subject 
to stated objectives and 
professional standards. May take the form of 

general guidance where 
working in teams is 
involved. 

May take the form of broad 
guidance.  

May be less direct than at 
lower levels and usually be 
related to task methodology 
and work practices. 

May involve detailed 
instructions in some 
situations; 

May involve a level of 
autonomy when working in 
teams. 
 

May involve a level of 
autonomy in accordance with 
a broad plan or budget 
strategy. 
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Characteristics and Qualifications | Supervision of Others  
Levels 1 and 2 Level 3 Level 4 Level 5 Level 6 Level 7 
An employee at this level 
will have no supervisory 
responsibilities 

Peer assistance may be 
provided to others.  

The work of others may be 
supervised  

Responsibility for the 
planning and management of 
the work of others may be 
involved 

Responsibility for the 
supervision and monitoring 
of the work of others and of 
workflow in the area of 
responsibility may be 
involved. 

Responsibility for the setting 
and achieving of objectives 
by a work section and its 
staff may be involved.  

An experienced employee 
may assist others by 
providing peer support in 
the completion of routine 
tasks 

An employee may have 
limited responsibility for 
guidance of the work of 
others  

Responsibility for the work 
and organisation of others in 
limited areas. 

Supervision and training of 
lower level staff may be 
involved. 
 

Leadership and development 
of teams and responsibility 
for outcomes may be 
required. 
 

Responsibility for 
assessment, training and 
development and 
performance counselling of 
staff may be required.  
 

Team co-ordination may be 
required 

Teams may be guided or 
facilitated. 
Training of subordinate staff 
may be required. 

 
 
 
Characteristics and Qualifications | Level 1 to 7 Qualifications Matrix 

Levels 1 and 2 Level 3 Level 4 Level 5 Level 6 Level 7 
Junior Certificate is the 
minimum formal qualification.  
No experience is required. 

Tertiary qualifications at 
Certificate level or equivalent 
qualifications relevant to the 
position may be required or 
such knowledge, 
qualifications and experience 
that are deemed by the 
employer as necessary to 
successfully carry out the 
duties of the position. 

Tertiary qualifications at 
Certificate level or equivalent 
qualifications relevant to the 
position may be required or 
such knowledge, 
qualifications and experience 
that are deemed by the 
employer as necessary to 
successfully carry out the 
duties of the position. 

Tertiary qualifications at 
Associate Diploma/Diploma 
level or equivalent 
qualifications relevant to the 
position may be required by 
the employer or knowledge, 
qualifications and experience 
that are determined by the 
employer as necessary to 
successfully carry out the 
duties of the position. 

Relevant formal qualifications 
at degree level are required. 

Formal qualifications at 
degree level are required, 
along with relevant post 
graduate qualifications or 
extensive and relevant 
experience as required by 
the employer to reflect higher 
levels of professional 
outcomes. 
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Typical Duties/Skills | Employee Assisting Student Learning 
Level 2 Level 3 Level 4 Level 5 Level 6 Level 7 
Assist developmentally 
appropriate student 
learning, either individually 
or in groups, under the 
direct supervision of an 
academic staff member 
where limited discretion and 
judgement are involved. 
 

Assist developmentally 
appropriate student 
learning, either individually 
or in groups, where some 
discretion and judgement 
are involved in evaluating 
and assessing (under the 
supervision of an academic 
staff member(s)) the 
learning needs of students.  

Assist developmentally 
appropriate student 
learning, either individually 
or in groups, under the 
general supervision of an 
academic staff member(s).  
Employees at this level are 
required to exercise 
discretion and judgement to 
modify education 
programmes to meet the 
learning needs of specific 
students. 

Apply a range of technical 
and other skills involving the 
self-directed application of 
knowledge gained through 
formal studies/qualifications 
applicable to this level or 
knowledge and experience 
that are determined by the 
employer as necessary to 
successfully carry out the 
duties of the position. This 
may include: developing the 
framework for and providing 
the instruction to students 
(within a structured learning 
environment) under the 
general supervision of an 
academic staff member(s); 
providing pastoral ministry 
and support for students.   
 

Apply a range of 
professional knowledge 
gained through successful 
completion of an 
appropriate undergraduate 
degree.  This may include: 
the gathering, analysis and 
interpretation of data; or 
preparation of reports and 
the consequent giving of 
advice to other professional 
staff to assist student 
learning; or providing 
pastoral ministry; or 
providing counselling and/or 
guidance support for 
students. 
 

Undertake more complex 
professional activities 
involving the selection and 
application, based on 
professional judgement, of 
new and existing techniques 
and methodologies 
requiring the exercise of 
professional independence 
combined with competence 
derived from extensive 
experience and/or additional 
study. 

Under direct supervision of 
a higher level officer or 
members of the academic 
staff prepare and clear 
away materials for 
display/use in classrooms or 
libraries. 

Perform within well-
established routines tasks 
associated with the mass 
production of printed 
material including collating, 
stapling, binding, folding, 
cutting, etc 
 

Within routines, methods 
and procedures carry out 
liaison between the school, 
the student and the 
student’s family where 
some discretion and 
judgement are involved. 

Carry out liaison between 
the school, the student and 
the student’s family where 
discretion and judgement 
are required in relation to 
planning, actions and 
achieving outcomes. 

Provide professional advice 
to staff and students in the 
officer’s area of expertise or 
qualification. 

Undertake supervisory 
responsibilities which may 
include on the job training, 
staff assessment and 
performance counselling in 
relation to staff in lower level 
positions. 

Under broad guidance, 
supervise the operations of 
the school’s processes and 
activities in relation to 
overseas students.  This 
may include: enrolment; 
family liaison; and 
placement. 

Under direct and /or routine 
supervision, perform tasks 
of limited complexity, 
associated with classroom 
learning experiences, such 
as assisting teachers in 
preparing, implementing 
and supervising learning 
programs. 
 

Support students in relation 
to their physical needs 
where some discretion and 
judgement are involved. 

Within a variety of routines, 
methods and procedures 
provide significant 
assistance in the enrolment, 
family liaison and placement 
of overseas students 

Operate and be accountable 
for the quality of output of a 
section or function within the 
school. 

Support students in relation 
to their physical needs. 
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Typical Duties/Skills | Laboratory Employees 
Level 2 Level 3 Level 4 Level 5 Level 6 Level 7 
Provide science program 
assistance where limited 
discretion and judgement are 
involved  

Provide science program 
assistance where some 
discretion and judgement are 
involved.  

Responsibility for and/or 
training of subordinate staff 
in limited areas may be 
required. 

Apply a range of technical 
and other skills involving 
the self-directed 
application of knowledge 
gained through formal 
studies/qualifications 
applicable to this level or 
knowledge and experience 
that are determined by the 
employer as necessary to 
successfully carry out the 
duties of the position. This 
may include: designing 
laboratory experiments; 
and appropriate 
responsibility for the 
application of workplace 
health and safety 
requirements in the 
laboratory 

Apply a range of professional 
knowledge gained through 
successful completion of an 
appropriate undergraduate 
degree.  
 

Apply a range of 
professional knowledge 
gained through 
successful completion of 
an appropriate 
undergraduate degree 
and post graduate 
qualifications and/or 
other professional 
development and/or 
industry experience.  
 

Maintain science equipment, 
materials and specimens not 
requiring a depth of 
knowledge or technical skills. 
 

Assist in the 
design/demonstration of 
experiments under supervision 
of an academic staff 
member(s) where some 
discretion and judgement are 
involved. 

Design and demonstrate 
experiments, within a 
variety of routines and 
procedures, under the 
supervision of an academic 
staff member(s) where 
discretion and judgement 
are required. 

Operate (at a level 
consistent with the 
qualifications required) a 
laboratory.  This may (or 
may not) include 
responsibility for the 
supervision, monitoring and 
training of staff in lower level 
positions. 
 

Responsibility for the 
operation of a laboratory 
which provides complex 
and varied services.  This 
may (or may not) include 
responsibility for the 
supervision, monitoring 
and training of 
professional staff and 
staff in lower level 
positions. 

Under the direct supervision 
of an academic staff 
member(s) prepare and 
maintain laboratory teaching 
areas including routine setting 
up and dismantling of items of 
equipment for use in 
experimental, observational 
and teaching activities 
 

Under direction, prepare, 
maintain, organize, set-up and 
dismantle equipment and 
materials for routine 
experiments or student projects 
and dispose of waste materials. 

Where there is complexity in 
the range and choice of 
action and discretion and 
judgement are required: 
prepare, maintain and 
dispense solutions, 
chemical mixtures, 
compounds and cultures; 
prepare, maintain, organise, 
set-up and dismantle 
equipment and material for 
experiments. 

Administer the allocation and 
monitoring of resources in 
the laboratory. 

Support employees reporting 
to the position in policies to 
be followed, methods to be 
used and standards to be 
observed. 

Assist in the demonstration of 
experiments and scientific 
equipment under the direct 
supervision of an academic 
staff member(s). 

Peer assistance and/or 
guidance may be provided for 
other assistants in a laboratory. 

Provide professional advice 
to staff and students in the 
officer’s area of expertise. 

Manage the allocation 
and monitoring of 
resources in the 
laboratory. 
 

Under direction and within 
existing routines, methods and 
procedures, prepare, maintain 
and dispense stock solutions, 
simple chemical mixtures and 
compounds, cultures or similar 
materials. 

Responsibility for 
direction and support of 
employees reporting to 
the position in policies to 
be followed, methods to 
be used and standards to 
be observed. 

Formulate procedural policy 
and guidelines in the 
employee’s area of 
responsibility 
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Recommendations for 
decision and prepare 
supporting statements as 
necessary. 

Provide subject matter 
expertise and/or policy 
advice across a range of 
programs or activities 
undertaken by the 
organizational area. 
Formulate policies and 
provide specialist advice 
on policy development to 
senior management. 
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Typical Duties/Skills | Administration Employees 
Level 2 Level 3 Level 4 Level 5 Level 6 Level 7 
Use keyboard skills to 
produce a document from 
written text using a standard 
format. 
 
Receive and deal with 
enquiries within well-
established routines, 
including the provision of 
general information and 
assistance to the public, 
parents, students and other 
employees. 
 
Perform a range of general 
clerical duties at a basic 
level, for example, filing, 
handling mail, maintaining 
records 
 
Operate, within well-
established routines, office 
equipment such as: 
computer, photocopier, 
facsimile, binding machine, 
guillotine, laminator, franking 
machine, calculators, 
switchboard, etc. 
 
Under the direct supervision 
of the principal or nominee, 
contact parents, students 
and/or others in relation to 
school attendance and 
related matters 
 
Under the direct supervision 
of the principal or nominee 
assist with the arrangement 
of group meetings, morning 
teas, meetings of parents 

Carry out a wide range of 
secretarial and clerical duties at an 
advanced level, including 
shorthand, typing, word 
processing and maintaining 
manual and computerized records. 
 
Respond to enquiries from staff, 
students, parents and the general 
public and address issues in 
accordance with routines, 
methods and procedures. 
 
Enter financial data into computer 
and prepare financial and 
management reports for review 
and authorization by senior 
management 
 
Prepare and process payroll 
transactions within routines, 
methods and procedures. 
 
Within routines, methods and 
procedures: provide administrative 
support to senior management; 
arrange appointments and diaries; 
and prepare correspondence. 
 
Within routines, methods and 
procedures, prepare and dispatch 
statements to debtors and 
payments to creditors, follow up 
on unpaid accounts; prepare bank 
reconciliations and reconcile 
accounts to balance; maintain 
wage and salary records.  
 
Maintain petty cash float and 
expenses for accounting 
purposes. 

Provide administrative 
support to senior 
management of a school 
where discretion and 
judgement are required, 
including: taking minutes; 
shorthand; organising 
appointments and diaries; 
initiating and handling 
correspondence (which 
may include confidential 
correspondence);  
 
monitoring telephone calls; 
and establishing and/or 
maintaining working filing 
systems. 
 
Within a variety of routines, 
methods and procedures 
apply inventory and 
purchasing control 
procedures, prepare 
monthly summaries of 
debtors and creditors ledger 
transactions and reconcile 
these. 
 
Apply knowledge of 
advanced functions of 
computer software 
packages and to manage 
data ie. modify fields of 
information, develop new 
databases or spreadsheet 
models; or graph previously 
prepared spreadsheets. 
 
From verbal or rough 
handwritten instructions; 
answer non-standard 
executive correspondence, 

Provide executive support to 
senior management and 
associated committees 
concerning designated 
aspects of school 
management. 
 
Direct and supervise the work 
of administrative/clerical 
and/or other staff. 
 
Under broad guidance, 
supervise the operations of 
the school's office and other 
administrative activities, in the 
areas of enrolment, 
equipment and statistical 
staffing returns. 
 
Under broad guidance, 
supervise the operations of 
the school’s processes and 
activities in relation to 
overseas students.  This may 
include: enrolment; family 
liaison; and placement.  
 
Prepare the accounts of the 
school to operating statement 
stage and assist in the 
formulation of period and 
year-end entries. 
 
Provide advice requiring 
knowledge of policies and / or 
the interpretation of rules or 
regulations within their area 
of operation.  
 
Assist in developing policy 
and procedures relating to 

Operate and be responsible for 
an autonomous section and all 
its operations. 
 
Provide professional advice to 
staff and students in the officer's 
area of expertise. 
 
Monitor and analyse regular 
management information, such 
as staffing and financial 
resource usage;  
ensure that associated 
information systems are 
maintained and that regular 
reports are provided to 
management. 
 
Provide financial, policy, or 
planning advice which may 
include providing reports, 
statistical surveys and advice on 
regulations and procedures. 
 
Monitor expenditure against a 
budget at a school level, draft 
financial forecasts / budgets at 
organizational level and / or 
prepare complex financial 
reports. 
 
Administer programs with a 
range of tasks such as advice on 
financial implications, 
interpretation of information, 
assistance and advice 
concerning complex issues. 
 
Prepare correspondence which 
is complex, original and which 
initiates or responds to new 
cases or situations. 

Supervise staff including 
implementation and 
participation in induction, 
training, review, 
counselling and appraisal 
 
Manage the work of 
administrative officers and 
other staff, assigning and 
outlining the work, advising 
on administrative 
problems, and revising 
work for accuracy and 
adequacy. 
 
Identify policies and 
procedures requiring 
review or re-development 
and define relevant issues. 
 
Provide written reports to 
the school executive on 
complex matters, 
suggesting alternative 
courses of action and 
analysing the implications 
of each alternative. 
 
Provide financial, policy 
and planning advice and 
investigate, interpret or 
evaluate information for 
the guidance of staff or 
clients. 
 
Be substantively involved 
in the construction of 
annual and forward 
planning school budgets 
 
Manage the operations of 
a discrete organizational 
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Level 2 Level 3 Level 4 Level 5 Level 6 Level 7 
and external parties, 
parent/teacher nights etc. 
Carry out minor cash 
transactions including 
receipting, balancing and 
banking. 
 
Monitor and maintain stock 
levels of stationery/materials 
for office/department within 
established parameters 
including reordering. 
 
Within well-established 
routines, sort, prepare and 
record documents (e.g. 
invoices, cheques, 
correspondence) on a daily 
basis; file such documents in 
the appropriate system. 
 
Within well-established 
routines, receive and 
distribute incoming mail, 
collect outgoing mail, 
maintain mail registers and 
records and collate and 
dispatch documents for bulk 
handling. 
 
Perform, within well-
established routines, tasks 
associated with the mass 
production of printed 
material including collating, 
stapling, binding, folding, 
cutting, etc. 

Assist in the preparation of 
internal and external publications. 
 
Assist in the enrolment function 
including handling initial enquiries 
and arranging interviews. 
 
Under supervision, prepare 
Government and Statutory 
Authority returns for authorization 
by senior management. 
 
Use software application 
packages for personal computers 
to create database file structures; 
and spreadsheets/work sheets. 
 
Under direction and within 
routines, methods and 
procedures: draft agenda for 
meetings; assemble supporting 
documents for informal meetings; 
take and produce minutes. 
 
Draft and type routine 
correspondence from brief oral or 
written instructions.  Respond to 
requests for information including 
drafting routine correspondence in 
reply. 
 
Maintain established central filing / 
records systems in accordance 
with routines, methods and 
procedures.  This would include: 
creating and indexing new files, 
retrieving records; distributing files 
within the school as requested, 
monitoring file locations and 
identifying and processing inactive 
and closed files. 
 
Maintain a store through such 
duties as participation in ordering 

prepare papers, briefing 
notes, or other written 
material. 
 
Utilising a variety of 
routines, methods and 
procedures, calculate and 
maintain wage and salary 
records; perform routine 
classification 
determinations; and 
process resignations, 
retirements and 
redundancies in 
accordance with relevant 
award entitlements. 
 
Within a variety of routines, 
methods and procedures 
provide significant 
assistance in the 
preparation of: financial 
information to trial balance; 
budgets; cash flow records; 
balance sheets; trading 
accounts; cash 
management analysis; FBT 
and entity disclosure 
requirements.  
 
NOTE An employee is not 
required to perform all 
duties listed to satisfy this 
skill descriptor. 
 
Train staff classified at 
lower levels by means of 
personal instruction and 
demonstration. 
 
Within a variety of routines, 
methods and procedures 
provide significant 
assistance in the enrolment, 

their work area and 
identifying future trends. 
 
Under broad guidance 
supervise the administration 
of specialized salary and 
payroll requirements, which 
may include: eligible 
termination payments, 
superannuation trust deed 
requirements, redundancy 
calculations or workers’ 
compensation claims. 
 
Prepare for senior 
management financial reports 
relating to the employee’s 
area of responsibility. 
 
Apply a knowledge of 
relevant industrial awards and 
agreements and occupational 
health and safety 
requirements.   
 
Provide general advice to 
staff in these areas.  
 
Original writing of promotional 
and advertising material. 
Coordination of, and 
participation in, marketing 
activities. 
 
Design of promotional and 
marketing plans. 
 
Responsibility for liaison with 
media. 

Formulate procedural policy and 
guidelines in the employee’s 
area of responsibility; submit 
recommendations for decision 
and prepare supporting 
statements as necessary. 
 
Direct and support employees 
reporting to the position in 
policies to be followed, methods 
to be used and standards to be 
observed. 
 
Advise and assist in the 
preparation of the school 
budget. 
 
Provide executive support to 
Principals and senior 
management. 
 
Provide advice or make 
recommendations requiring 
detailed knowledge of policies, 
and/or the interpretation of rules 
or regulations within established 
guidelines, relating to a major 
function of the organizational 
work areas. 
 
Supervise staff including 
participation in induction, 
training, review, counselling and 
appraisal and providing 
feedback on performance. 
 
Develop systems and 
procedures for implementation in 
accordance with school policy. 
 
Provide financial, policy and 
planning advice and investigate, 
interpret or evaluate information 

area, program or 
administrative function. 
 
Provide subject matter 
expertise and/or policy 
advice across a range of 
programs or activities 
undertaken by the 
organisational area, 
formulate policies and 
provide specialist advice 
on policy formulation to 
senior management. 
 
Undertake high level 
research, review or 
investigations including the 
preparation of reports and 
associated papers to 
provide advice to the 
school on the operational 
and/or future directions of 
the employee’s section 
and to contribute to the 
development of that 
section in the educational 
context of the school. 
 
Prepare papers, 
investigate and present 
information with 
recommendations for 
decision by senior officers. 
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Level 2 Level 3 Level 4 Level 5 Level 6 Level 7 
and issue of expendable stores, 
recording of stock levels, 
maintaining records of equipment 
distribution, delivery dockets, 
invoices and payment vouchers 
and responsibility for keys. 
 
Make and record appointments on 
behalf of another and, where 
necessary, resolve involved 
appointment scheduling problems. 
 
Make travel and accommodation 
bookings in line with a given 
itinerary. 
 
Within routines, methods and 
procedures carry out liaison 
between the school, the student 
and the student’s family where 
some discretion and judgement 
are involved. 

family liaison and 
placement of overseas 
students. 

for the guidance of staff or 
clients. 
 
Original writing of promotional 
and advertising material 
requiring significant discretion 
and judgement concerning 
content and design. 
 
Management of, and 
participation in, marketing 
activities. 
 
Design of promotional and 
marketing plans requiring 
initiative in the application of 
professional practices. 
 
Responsibility for representing 
the school in the media. 
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Typical Duties/Skills | Information Services and Resource Employees 
Level 2 Level 3 Level 4 Level 5 Level 6 Level 7 
Process basic transactions such 
as issues and returns, produce 
overdue lists, entry of orders in a 
computerised system, perform 
stock takes, entering of 
accession information into 
computer. 
 
Operate and demonstrate the 
use of audio-visual equipment 
where there is limited 
complexity.   
 
Maintain a booking system for 
equipment use and for the 
organisation of repairs and 
replacement of equipment. 
 
Within well-established routines, 
methods and procedures, record 
audio/video programs and 
maintain a catalogue system of 
such recordings. 
 
Perform a range of general 
duties at a basic level, for 
example, minor book repairs, 
photocopying and shelving. 
Receive and deal with initial 
requests for information from 
library clients. 
 
Under the direct supervision of 
an academic staff member(s), 
assist in the demonstration of 
routine library operations and 
procedures. 
 
Under the direct supervision of 
an academic staff member(s), 

Search and verify 
bibliographical data where 
some discretion and 
judgement are involved. 
 
Copy catalogue books, 
magazines, journals and 
recorded material where 
some discretion and 
judgement are involved. 
 
Maintain circulation 
systems where some 
discretion and judgement 
are involved. 
 
Respond to enquiries from 
staff, students, parents and 
the general public and 
address issues in 
accordance with routines, 
methods and procedures. 
 
Assist in the demonstration 
of complex audio visual or 
computer equipment under 
supervision of academic 
staff member(s) where 
some discretion and 
judgement are involved. 

Responsibility for and/or 
training of subordinate staff 
in limited areas may be 
required 
 
Within a variety of routines 
and procedures and with a 
depth of knowledge in 
some areas: demonstrate 
to staff and students the 
use of complex audio 
visual or computer 
equipment; or monitor 
performance of and carry 
out repairs to specialised 
equipment. 

Apply a range of technical 
and other skills involving 
the self-directed application 
of knowledge gained 
through formal 
studies/qualifications 
applicable to this level or 
knowledge and experience 
that are determined by the 
employer as necessary to 
successfully carry out the 
duties of the position.  
 
This may include: 
independent and original 
cataloguing and 
classification following 
precedents and standards; 
monitoring the 
performance of, and 
carrying out repairs to, 
specialised equipment; and 
developing the framework 
for and providing the 
instruction to students 
(within a structured 
learning environment) 
under the general 
supervision of an academic 
staff member(s). 

Apply a range of 
professional knowledge 
gained through 
successful completion of 
an appropriate 
undergraduate degree. 
 
Operate (at a level 
consistent with the 
qualifications required) a 
library/resource centre.  
 
 This may (or may not) 
include responsibility for 
the supervision, 
monitoring and training 
of staff in lower level 
positions. 
 
Administer the allocation 
and monitoring of 
resources in the 
library/resource centre. 
 
Support employees 
reporting to the position 
in policies to be followed, 
methods to be used and 
standards to be 
observed. 
 
Provide professional 
advice to staff and 
students in the officer’s 
area of expertise. 
 
Formulate procedural 
policy and guidelines in 
the employee’s area of 
responsibility; submit 

Apply a range of 
professional knowledge 
gained through successful 
completion of an 
appropriate undergraduate 
degree and post graduate 
qualifications and/or other 
professional development 
and/or industry experience. 
 
Responsibility for the 
operation of a 
library/resource centre 
which provides complex 
and varied services.  This 
may (or may not) include 
responsibility for the 
supervision, monitoring and 
training of professional staff 
and staff in lower level 
positions. 
 
Manage the allocation and 
monitoring of resources in 
the library/resource centre. 
Responsibility for direction 
and support of employees 
reporting to the position in 
policies to be followed, 
methods to be used and 
standards to be observed. 
 
Provide subject matter 
expertise and/or policy 
advice across a range of 
programs or activities 
undertaken by the 
organizational area, 
formulate policies and 
provide specialist advice on 



 

HILLCREST CHRISTIAN COLLEGE |  ENTERPRISE AGREEMENT 2024 PAGE 54 OF 89 

assist in the supervision of 
students in the library. 
 
Under direct supervision of a 
higher level officer or members 
of the academic staff prepare 
and clear away materials for 
display/use in classrooms or 
libraries.) 

recommendations for 
decision and prepare 
supporting statements as 
necessary. 

policy formulation to senior 
management. 
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Typical Duties/Skills | Computer/ICT Employees 
Level 2 Level 3 Level 4 Level 5 Level 6 Level 7 
Use keyboard skills to 
produce a document 
from written text using 
a standard format. 
 
Operate within well-
established routines, 
office equipment, such 
as, computer, 
photocopier, facsimile, 
binding machine, 
guillotine, laminator, 
franking machine, 
calculators, 
switchboard, etc. 

Use software 
application packages 
for personal 
computers to create 
database file 
structures; and 
spreadsheets/work 
sheets. 

Within a variety of routines, 
methods and procedures, 
maintain the hardware and 
software components of a 
computer network and 
provide user support. 
 
Responsibility for and/or 
training of subordinate staff 
in limited areas may be 
required. 

Apply a range of technical 
and other skills involving 
the self-directed 
application of knowledge 
gained through formal 
studies/qualifications 
applicable to this level or 
knowledge and 
experience that are 
determined by the 
employer as necessary to 
successfully carry out the 
duties of the position. 
 
 This may include: 
Assisting with systems 
analysis and design in 
relation to the 
development and 
maintenance of computer 
systems; and assisting 
with application 
programming (eg 
modification of package 
systems; and 
investigation of 
malfunctions in 
operational programs). 

Operate and be responsible for the 
computing section of the school and all 
its operations.  
 
Perform non-routine professional tasks 
governed by procedures or guidelines.   
Within such constraints the employee is 
responsible for the independent 
performance of such functions. 
 
Provide financial, policy and planning 
advice and investigate, interpret or 
evaluate information for the guidance of 
staff or management in the computing 
area. 
 
Be responsible for the development of 
software, hardware or applications 
systems based on the use of current 
computer techniques. 
 
Be responsible for the development of 
computer systems, and recommend 
changes and improvements in systems 
where appropriate. 
 
Undertake maintenance programming 
tasks, including investigation and design 
requirements necessary to implement 
changes to existing systems. 
 
Provide advice to the senior executive of 
the school on the operations/future 
directions of the section by utilising 
acquired knowledge and experience. 
 
Carry out a range of tasks necessary to 
support and develop systems software or 
other support processes. 

Operate and be responsible 
for the computing section 
which provides complex and 
varied services to the school 
community including being 
responsible for the 
supervision, monitoring and 
development of other staff 
reporting to the position. 
 
Research and examine likely 
long-term requirements for 
computer systems, suggest 
alternative plans and 
strategies and report on their 
feasibility. 
 
Consult with departmental 
computer users to understand 
and meet the needs of the 
department and resolve 
problems concerning systems. 
Investigate and design the 
implementation of computer 
systems to meet specific 
needs of work areas. 
 
Carry out a range of complex 
and varied tasks requiring the 
selection and application of 
new and existing techniques 
and methodologies necessary 
to support and develop 
systems software or other 
support processes. 
 
Develop and present 
appropriate computer training 
courses.  
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Typical Duties/Skills | Maintenance Employees 
Level 1 Level 2 Level 3 Level 4 Level 5 Level 6 
At this level, an 
employee is engaged 
to assist in a range of 
general duties 
applicable to the 
maintenance and 
development of 
College facilities and 
grounds.  

At this level, an employee 
has completed structured 
training so as to enable 
the employee to perform 
work within the scope of 
this level. An employee at 
this level performs work 
above and beyond the 
skills of a Maintenance 
Employee - Level 1 and to 
the level of their training 

At this level, an employee is 
engaged to assist and carry 
out, with or without direction, 
duties pertaining to the 
maintenance and 
development of College 
facilities and grounds, and 
performs work above and 
beyond the skills of a 
Grounds/Maintenance 
Employee - Level 2 and to 
the level of their training 

At this level, an employee 
(Tradesperson) has satisfactorily 
attained the appropriate level of training 
at trade or equivalent level.  

At this level, an employee 
has satisfactorily attained 
the appropriate level of 
training at the trade or 
equivalent level and carries 
out and/or manages aspects 
pertaining to the general 
maintenance and 
development of College 
facilities and surrounds. 

At this level, an employee is 
responsible for the total 
management of the Maintenance 
Department, College Facilities 
and surrounds, but does not 
include employees who have the 
right to engage and/or terminate 
the services of other employees.  

Performs routine 
duties essentially of a 
manual nature and to 
the level of their 
training. 

Works under direct 
supervision either 
individually or in a team 
environment. 

Is responsible for the quality 
of their own work subject to 
routine supervision. 

Understands and applies quality control 
techniques. 

Understands and applies 
quality control techniques. 

Exercises discretion within the 
scope of this level 

Works under direct 
supervision 

Understands and 
undertakes basic quality 
control/assurance 
procedures. 

Works under routine 
supervision either 
individually or in a team 
environment. 

Exercises good interpersonal and 
communications skills. 

Exercises good 
interpersonal and 
communications skills. 

Understands and implements 
quality control measures. 

Exercises minimal 
judgement 

Understands and utilises 
basic statistical process 
control procedures. 

Exercises discretion within 
their level of skills and 
training. 

Performs work without supervision 
either individually, or in a team 
environment. 

Capable of performing work 
without supervision, either 
individually or in a team 
environment. 

Provides trade guidance and 
assistance. 

Assists in the general 
maintenance and 
development of 
facilities and 
surrounds.  

Operates and/or maintains 
machinery. 

Assists in the training and/or 
supervision of employees at 
Levels 1 and 2. 

Performs non-trade work incidental to 
their work. 

Supervision and training of 
subordinate staff, including 
tradespersons. 

Preparation of budgets and 
financial reports. 

Operates and/or maintains a wide 
range of machinery and equipment. 

Labouring and 
operation of some 
machinery.  

For sporting events, set 
out and mark fields for 
play 

Major non-trade 
maintenance of equipment. 

Training and supervision of employees 
at Levels 1, 2 and 3, and including 
apprentices. 

Presentation of written 
and/or verbal reports, 
general liaison with 
management. 

Planning for the overall 
development of the maintenance 
department in consultation with 
management. 

Maintains simple records. Completes basic records. 
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Assists in the 
maintenance of playing 
surfaces. 

Assists in the construction 
and installation of facilities 
and systems. 
Operates a specialised 
range of machinery as 
appropriate for a school. 

Construction of surfaces, gardens. 
Installation and maintenance of 
irrigation and drainage systems. 
Control and maintenance of stores and 
facilities. 
Stock control, record keeping. 
Plans the work programme in 
consultation with management. 
Trades maintenance of equipment. 

Activities requiring 
application of specialist 
skills. 

Supervision and co-ordination of 
large numbers of subordinate 
staff, including development of 
staffing and training plans, staff 
counselling and assisting 
management in the selection of 
personnel. 
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Typical Duties/Skills | Security Officers 
Level 2 Level 3 
Watch, guard or protect persons and/or Premises and/or property. Securing, watching, guarding and/or protecting as directed, including responding to and 

attending to alarm signals, and required to patrol in a vehicle two or more separate 
establishments or sites. 

 
Be stationed at an entrance and/or exit and whose principal duties include the control 
of movement of persons, vehicles, goods and/or property coming out of or going into 
Premises or property, including vehicles carrying goods of any description, to ensure 
that the quantity and description of such goods is in accordance with the 
requirements of the relevant document and includes an area or door attendant or 
commissionaire in a commercial building. 
 

Monitoring and responding to electronic intrusion, detection or access control equipment 
terminating at a visual display unit and/or computerised printout (except for simple closed 
circuit television systems). 
 

Respond to basic fire/security alarms at the designated post. Operating a public weighbridge by a security officer appropriately licensed to do so. 
 

In performing the duties referred to above, the security officer may be required to use 
electronic equipment such as hand-held scanners, walk-through detectors and simple 
closed circuit television systems utilising basic keyboard skills. 
 

Monitoring and operating integrated intelligent building management and security systems, 
terminating at a visual display unit or computerised print out, which requires data input from the 
security officer. 
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Typical Duties/Skills | Sports Coaches 
Level 1 and 2 Level 3 Level 4 and 5 Level 6 
Providing assistance to sporting 
teams/squads under the supervision of a 
teacher or other employee at a higher 
classification level. 
 

Providing assistance to individuals and/or 
sporting teams/squads under the supervision of 
a teacher or other employee at a higher 
classification level. 

Instructing individual students as part of an 
extra-curricular sporting program. 

Responsible for overall management and 
delivery of the full coaching/training program or 
a significant distinct part of a coaching/training 
program for one or more sporting disciplines 

Assisting with equipment and the 
preparations for, and conducting of, 
training sessions and/or sporting events. 
 

Assisting with equipment and the preparations 
for, and conducting of, training sessions and/or 
sporting events. 
 

Coaching, including developing sports training 
sessions and programs, for individuals and/or 
teams/squads in various sporting disciplines. 

Supervising employees, including instructional 
services employees (Grades 1, 2, 3 and/or 4) or 
coaching (individuals, squads and/or teams) 
and managing sporting facilities 
 

Occupational equivalent: Junior sports 
assistant, sports assistant. 

Occupational equivalent: Assistant sports 
coach. 

Supervising employees at a lower classification 
level. 
 

Occupational equivalent: Head coach 
 

  Occupational equivalent: Sports coach. 
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 SCHEDULE C - TEACHERS 
 Application and Operation 

 This Schedule applies to teachers who work in the Junior Learning, Middle or Senior Learning, 
or Virtual Learning Communities. 

 Definitions 

 The "Act" means the Fair Work Act 2009 as amended or replaced from time to time.  

 "4-Year Trained Teacher" means a person appointed as a Teacher who holds an Approved 
degree or qualification in education from a recognised Australian tertiary education 
institution of at least four years of full-time study or an equivalent tertiary qualification 
recognised by the relevant teacher registration or accreditation authority. 

 "Teacher" means and includes any employee other than a member of the Executive, who 
is registered or permitted by the relevant teacher registration authority and able to be 
ordinarily engaged in teaching full-time or part time as an employee of the College. 

 “Year of Service” for the purpose of assessing the salary payable to a teacher, shall be 
determined with due regard to qualifications and years of service in a capacity equivalent 
to the particular category of teacher in a school or schools in Australia accredited by the 
relevant State or Territory school accreditation authority, and such other teaching service 
as the College may recognise.  

 Hours of Duty 
 Ordinary hours of duty for teachers consist of the following types: 

 Curriculum Activities (including contact and preparation and correction time); 

 Co-curriculum Activities; and 

 Professional and Community Activities. 

 Annual Quantum of Hours 
 All Curriculum and Co-curriculum Activities for a full-time teacher will be worked within an 

annual quantum of 1230 hours per annum. 

 Where possible, in February of each year, the College will provide teachers with a breakdown 
of the annual quantum of hours with reference to the School Calendar.  

 Subject to subclause 11.7, within the annual quantum of hours, the weekly hours of a full-time 
teacher will consist of 30 hours of curriculum and co-curriculum activities, of which not more 
than one third will be performed before 9:00am and after 5:00pm. 

 Curriculum Activities 
 Curriculum Activities consist of the following categories: 

 Contact Time, which is timetabled classroom teaching and timetabled pastoral care time; 
and 

 Preparation and Correction Time, which is timetabled time to assist teachers to prepare 
and assess the delivery of educational programs to students. 
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 Contact Time 
 Subject to any agreement referred to in clause 11.5.2, contact time for full time teachers will 

not exceed the following: 

i. for Teachers timetabled for the majority of the time in classes from Years 7 to 12 – 
20 hours and 40 minutes per week; 

ii. for Teachers timetabled for the majority of the time in classes from Prep to Year 6 – 
24 hours and 50 minutes per week.  

 A Teacher and the Executive Head of College may agree that a Teacher will perform contact 
time in excess of the above limits, provided the annual quantum of hours are not exceeded, 
by reducing the hours of co-curriculum activities performed by the teacher. 

 Preparation and Correction Time  
 The primary and main function of preparation and correction time is for teachers to undertake 

tasks related to the preparation of lessons, correction and feedback, and to undertake tasks 
necessary for them to effectively carry out their role as teachers. 

 During preparation and correction time, teachers undertake to engage actively and diligently 
in tasks related directly to the following: 

 collaborative or individual preparation, planning and correction; 

 planning for class and group teaching instruction;  

 planning for student excursions and curriculum related activities; 

 setting and correcting assessment items;  

 evaluating and assessing student work;  

 curriculum planning; and  

 compilation of assessment records.  

 The following weekly preparation and correction time allocations will apply for a full-time 
teacher: 

 for teachers who are timetabled for the majority of the year in Years 7 to 12 classes - a 
minimum 20% of the contact hours per week; 

 for teachers who are timetabled for the majority of the year in Prep to Year 6 classes - a 
minimum 2.5 hours per week; or  

 for teachers who are timetabled for the majority of the year to deliver Virtual Learning 
Community classes – a minimum of (a) or (b) above shall apply or other such allocation by 
consultation between the teacher and the College.  

 Preparation and correction time will be provided in blocks of at least 30 minutes. 

 Part-time teachers will be allocated preparation and correction time on a pro rata basis. 

 Occasionally a teacher may be required to undertake duties during their preparation and 
correction time as a result of unplanned timetable changes or scheduled College events. If 
this occurs, the College will consult with the teacher to ensure that they receive their minimum 
entitlement when averaged over the period of one term.  

 Co-curriculum Activities 
 Co-curriculum Activities are those activities which include but are not limited to those activities 

in the Group A and Group B lists of Co-curriculum activities set out below. 
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 Group A: Co-Curriculum Activities which are included in the 30 weekly hours of curriculum 
and co-curriculum activities are as follows: 

 timetabled chapel services during school hours; 

 timetabled assemblies; 

 timetabled supervision duties (for example, lunch and before and after school); 

 timetabled sport and cultural activities during school hours; and 

 ad hoc supervision or cover periods for absent teachers. 

 Group B: Co-curriculum Activities which are included in the annual quantum of 1230 hours 
but not within the weekly 30 hours are as follows: 

 College scheduled staff meetings outside of timetabled school hours; 

 scheduled professional development sessions during term weeks outside school hours; 
and 

 scheduled professional development sessions during non-term days. 

 If a teacher is required to spend significant time in preparing for timetabled sports and cultural 
activities during school hours, they may apply for additional non-contact time in which to 
undertake the preparation. 

 Professional and Community Activities 
 Professional and Community Activities are those: 

 which Teachers are required to perform in fulfilling their professional responsibilities as 
teachers;  

 which are reasonably required for a teacher to be an active member of the College 
community; and 

 which provide opportunities for student development and engagement. 

 Professional and Community Activities include but are not limited to the following: 

 attending subject and information evenings; 

 attending meetings (for example, faculty, planning, and subject level meetings); 

 attending school camps outside school hours whether international or interstate; 

 attending College community events including P & F meetings; 

 providing tutorials and student support; 

 writing policies and procedures; 

 undertaking non-scheduled professional development, whether College-directed or 
personal); 

 attending educational meetings such as panels; 

 attending committees such as strategic planning committees; 

 attending or leading educational conferences and/or workshops; and 

 parent/teacher communications including interviews and parent evenings. 

 Professional and Community Activities are not included in the calculation of the annual 
quantum of 1230 hours. 
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 To meet the reasonable expectations of the College and its community, it is acknowledged 
that teachers will contribute to non-timetabled, approved, sporting, cultural and community 
activities on an honorary and voluntary basis. These activities may include, but are not limited 
to: 

 Bands;  

 Choir;  

 Dance;  

 Drama and musicals;  

 Debating;  

 Public speaking;  

 Chess;  

 Readers cup; 

 Clubs; 

 Camps; 

 Academic tutorials; and 

 Events like discos and the College fete.  

This contribution will be approximately 30 hours per College year in addition to the annual 
quantum of hours outlined in this Schedule. It is not the intention of the College to count 
individuals’ hours of co-curricular contribution, or to strictly enforce the completion of 30 
hours of co-curricular activities. 

 Meal Breaks  
 Teachers are entitled to an unpaid meal break of at least 30 continuous minutes duration per 

day. 

 Where a teacher is required to undertake supervision or other duties during the timetabled 
meal break and they are unable to take a break of 30 continuous minutes, the College will 
consult with the teacher to ensure that: 

 the teacher receives a minimum continuous unpaid meal break of at least 20 minutes 
during each working day, not later than five hours after commencing work; and 

 the total period for unpaid breaks for a full-time teacher is no less than 150 minutes per 
teacher per week. This cannot be averaged over a longer period. 

 Where teachers in specialist roles are required to perform duties throughout the course of 
scheduled meal breaks, an un-paid meal break of at least 30 minutes shall be provided at 
an alternative time by agreement between the College and the individual teacher. 

 Wages and Wage-related Matters 
 Salaries | 4 Year Trained Teachers 

 The scale of minimum salaries, as contained in Schedule A of this Agreement, shall apply. 

 Incremental Progression |  4-Year Trained Teachers 

 4-Year trained Teachers shall be appointed at Band 2, Step 1.  

 A Teacher employed by the College as a 4-Year trained teacher in their first year of 
teaching service who has a bachelor's degree with first or second degree honours from a 
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recognised Australian tertiary education institution plus one year of Teacher education or 
two approved bachelor degrees from a recognised Australian tertiary education institution 
plus at least one year of Teacher education shall commence on the salary prescribed for 
Band 2, Step 2. For clarity, this provision requires that to be eligible to commence on Band 
2 step 2 a teacher would require a minimum of 5 years’ full time equivalent tertiary study. 

 In addition, a 4-Year trained teacher who has obtained a post graduate qualification from 
a recognised University (for example, post-graduate qualification, Masters or higher) that 
is approved by the College as being relevant to the teacher’s role at the College, will be 
entitled to progress one additional salary step to that otherwise applying pursuant to this 
Schedule up to the maximum salary of Band 3.  Such progression will apply from the date 
the teacher provides evidence to the reasonable satisfaction of the College, of obtaining 
the relevant qualification. 

 In addition, a teacher who has obtained a doctoral qualification from a recognised 
University that is approved by the College as being relevant to the teacher’s role at the 
College, will be entitled to an allowance for all purposes of $5,000 per annum once the 
teacher has been on the maximum salary of Band 3 for a period of at least 12 months. This 
allowance will not be paid during a period that the teacher is appointed to a College 
Leadership Position in accordance with Schedule D or as a Highly Accomplished Teacher.  

 Except as otherwise provided by this Agreement, progression from one salary Step to a 
higher salary Step shall be by annual increment up to a maximum salary of Band 3.  

 Travel Allowance 

 A Teacher required by the College to use the employee’s personal motor vehicle in the 
performance of duties will be paid the following allowances: 

i. $0.96 per km for the use of an employee’s motor car, with a maximum payment of 
up to 400 kilometres per week, or 

ii. $0.32 per km for the use of an employee’s motorcycle, with a maximum payment of 
up to 400 kilometres per week.  

 The allowance under this clause is only payable where a College vehicle is unavailable 
and prior approval has been provided by the Executive Head of College. 

 Recognition of Prior Non-Teaching Service and Experience  
 In accordance with this clause a teacher, or applicant for the position of teacher, may apply 

to have prior non-teaching service and experience recognised for the purposes of salary 
classification. Full time and part-time service and/or experience can be recognised. 

 Where an existing employee successfully makes application for the recognition of prior 
non-teaching service in accordance with this clause, they will be paid at the adjusted rate 
from the date the application is made. 

 A teacher or applicant for the position of teacher may seek recognition for multiple 
categories of prior non-teaching employment in one application. 

 Applications for recognition of previous non-teaching service and experience should relate 
to employment in an area/s relevant to their current teaching role.  Recognition will be given 
only to employment that ceased in the five-year period prior to the date of appointment.  

 The five-year limitation in this clause may be extended by the Employer where special 
circumstances are demonstrated by the teacher or applicant. 

 The relevance of the prior non-teaching experience must be demonstrated by the 
employee and accepted by the employer as being applicable to the current teaching role. 
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 For the purposes of this clause any prior non-teaching service as an apprentice or trainee 
will not be recognised as relevant prior service. 

 Should prior non-teaching service and experience be recognised for salary classification 
purposes, 33% of any such recognised service will count towards determining the 
classification.  

 Salary Increments 
 Except as otherwise provided in this Schedule and subject to satisfactory conduct, diligence, 

and efficiency, a full-time Teacher shall receive annual increments in salary according to the 
scale of salaries applicable until the Teacher reaches Band 3 Step 4 (and will receive the 
applicable salary for which the Teacher is eligible under Part 9 - Schedule A). 

 On the first day of the first full pay period on or after the commencement of this Agreement: 

 a Teacher classified at Band 2 Step 5 will move to Band 3 Step 1; and  

 Band 2 Step 5 will cease to exist.   

 From the first full pay period on or after the commencement of this Agreement, a Teacher will 
progress to the Senior Teacher classification (and receive the applicable salary for Senior 
Teacher under Part 9 - Schedule A) provided that the Teacher has completed:  

 at least nine years’ of full-time equivalent teaching service (in accordance with this clause 
11.12 and clause 11.13); or 

 one (1) year of full-time equivalent service at Band 3 Step 4, 

whichever occurs first. 
 

 Types of Employment 
 Full-Time 

 A full-time teacher is engaged to work the maximum hours and maximum weeks per year 
prescribed by this Agreement. 

 Part-Time 

 A part-time teacher is engaged to work on a regular basis for less than the hours of a full-
time teacher prescribed by this Agreement. 

 A part-time teacher is entitled to the benefits prescribed by this Agreement on a pro rata 
basis.  The pro rata basis will be calculated by dividing the number of hours prescribed for 
the part-time teacher from time to time by the number of teaching hours prescribed for a 
full-time teacher under this Agreement. 

 Part-time teachers may be requested to work additional hours to the prescribed hours (but 
not exceeding a full-time teaching load) to support the operational requirements of the 
College. This practice will not exceed 20 consecutive working days unless there is 
agreement between the Employer and the employee.  Such additional hours will be paid 
at the ordinary rate of pay and will accrue pro rata leave entitlements. 

 A part-time teacher shall be deemed to have completed a year of service for the purpose 
of salary increments on completion of the equivalent annual hours of a full-time teacher.   

 Where a public holiday falls on a day upon which an employee is normally engaged, that 
employee shall be paid the appropriate rate for the number of hours normally worked on 
that day. 
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 Supply Teacher 

 A supply teacher shall be employed on an intermittent basis to relieve a teacher absent 
from duty or to meet a short-term staffing need. Supply teachers are engaged on a casual 
basis. 

 A supply teacher shall be employed for a minimum period of three hours in any one 
engagement.  There shall be a minimum payment of three hours (i.e. half a day) for each 
day so employed. Where a supply teacher is engaged for a full day, the teacher will be paid 
for six hours. 

 Supply teachers do not receive preparation and correction time for the first three days of 
any one engagement. 

 A supply teacher shall be deemed to have completed a year of service, for the purpose of 
salary increments when the aggregate amount of time paid for is 1230 hours. 

 A supply teacher shall be paid at the rate as prescribed by this Agreement for a teacher of 
equivalent teaching experience and academic qualifications. 

 The hourly casual rate payable to a supply teacher is outlined in Part 9 of this Agreement, 
which is inclusive of casual loading. 

 A supply teacher shall not be entitled to payment for public holidays or other paid leave 
entitlements. 

 Fixed Term Teachers 

 A fixed term teacher is a teacher who: 

i. is engaged for a limited term with a specified commencement and cessation date.   

ii. is engaged for an identifiable short term need which could include: 

• special projects; 

• filling the position of a specified Teacher who is on nominated leave from 
the school; or 

• filling the position of a Teacher arising from a resignation, where such 
position is declared vacant and no suitable permanent Teacher is available. 

 Fixed term teachers will be employed for an initial period of no greater than 12 months. 

 If the identifiable short-term need exists after the 12-month period, the fixed term 
appointment may be extended by mutual agreement. 

 Any agreement reached between a school and an individual Teacher as prescribed by this 
clause shall be in writing, signed by both parties, and shall clearly identify the terms, 
conditions and specific duration of the appointment. 

 A fixed term teacher shall be paid at the appropriate rate as prescribed by this Agreement 
for a teacher of equivalent teaching experience and academic qualifications and shall be 
paid the proportion of the annual salary which relates to the period worked. 

 Fixed term teachers shall accrue pro rata annual entitlements for personal/carer’s leave, 
proportion of salary and annual leave for the period worked. 

 The leave loading of 17.5 % on four weeks’ salary will be paid on the pro rata annual leave 
accrual. 
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 Where a public holiday falls on a day upon which an employee is normally engaged, that 
employee shall be paid the appropriate rate for the number of hours normally worked on 
that day. 

 Annual Leave 
 Proportion of Salary and Annual Leave  

 The four weeks of annual leave provided for in the NES is deemed to be taken during the 
school holiday periods or included in proportion of salary payments. 

 A Teacher upon appointment shall be paid as from the date upon which the Teacher 
commenced Duty, provided that a Teacher who has taught (or has been granted leave with 
pay by the school) for each day of the College’s school year will be paid as for a full calendar 
year commencing on the first of January.  

 A Teacher who teaches for less than one full school year will be paid the proportion of the 
teacher’s annual salary of that year that the teacher’s service (excluding school holiday 
periods) bears to the academic weeks in that school year.  The proportion of salary shall 
be calculated on the salary which the employee was receiving immediately before 
cessation of employment. 

 A Teacher whose prescribed hours of work have varied during a school year (for example, 
full-time to part-time status or vice versa or change in part-time hours) will receive a 
payment at the end of the school year of no less than what would be paid in accordance 
with the method set out in clause 22 of the Educational Services (Teachers) Award (Pro 
rata payment of salary inclusive of annual leave). 

 Annual Leave Loading  

 A Teacher who has taught (or has been granted paid leave by the school) for each day of 
the College year shall receive an annual leave loading equivalent to 17.5% of four weeks' 
salary calculated upon the salary which the employee was receiving immediately before 
commencing the Christmas holiday period. 

 A Teacher who teaches for less than one full year will be paid the proportion of the annual 
leave loading prescribed above that the teacher's service (excluding school holidays) bears 
to the academic weeks in that school year, provided that such loading shall be calculated 
upon the salary which the employee was receiving immediately before cessation of 
employment. 

 The annual leave loading shall be paid to the Teacher at the commencement of the 
Christmas holiday period or at the time of cessation of employment. 

 Highly Accomplished Teacher Certification 
 From the first full pay period on or after the commencement of this Agreement, a Teacher will 

be classified as Highly Accomplished Teacher (and will receive the salary for this classification 
outlined in Part 9 – Schedule A) provided the Teacher: 

 holds full registration through the Queensland College of Teachers (QCT); and  

 holds current certification for Highly Accomplished Teacher status through a nationally 
recognised certifying authority, and provides satisfactory evidence of such certification to 
the College; and 

 meets the eligibility criteria, requirements and expectations outlined in the College’s Highly 
Accomplished Teacher Policy.  



 

HILLCREST CHRISTIAN COLLEGE |  ENTERPRISE AGREEMENT 2024 PAGE 68 OF 89 

 For the avoidance of doubt, where a Teacher meets the requirements of clause 11.15.1 
above, they will be classified at the Highly Accomplished Teacher classification (regardless of 
the classification the Teacher would have been on under clause 11.12 – Salary Increments).  
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 SCHEDULE D - COLLEGE LEADERS 
 Definition 

 A College Leader is a teacher who has been appointed to a College Leadership position in 
accordance with this Schedule. 

 The position of a College Leader is to provide support to the College Executive and to the 
College’s learning communities, in the following areas: 

 Curriculum; 

 Pastoral Care; and 

 Administrative responsibilities. 

 College Leaders may be appointed in the Early Learning, Junior, Middle, Senior or Virtual 
learning communities. 

 College Leaders do not include members of the Executive. 

 College Leadership Structure 
 The Executive Head of College will determine the most appropriate College Leadership 

structure, including the number of positions, and the nature and level of those positions. 

 The College may from time to time implement alterations to College Leadership structures in 
accordance with the provisions of this Schedule, to meet the changing operational 
requirements of the College. 

 The list of leadership positions in the tables in clause 12.9 of this Schedule is a list of possible 
positions only. The College is not required to have an employee always appointed to every 
position described in this Schedule. 

 Tenure 
 The Executive Head of College will determine the period of tenure for each College 

Leadership position. 

 Remuneration 
 College Leaders are paid a teacher’s salary in accordance with Part 9 - Schedule A of this 

Agreement. 

 In addition to the teacher salary they receive, College Leaders will be paid additional 
remuneration in accordance with the tables in section 12.9 of this Schedule. Additional 
Remuneration as provided for in the table in clause 12.9 is not subject to the annual salary 
increases provided for in clause 3.1 of this Agreement. 

 The Executive Head of College will determine the level for each position, based on the 
accountability and responsibility of the role. 

 Subject to clause 12.4.2, the teacher salary combined with the additional remuneration as 
prescribed in the tables in section 12.9 of this Schedule, form the total remuneration paid to 
College Leaders for all purposes of this Agreement. College Leaders will receive this 
remuneration for the duration of the tenure of the position including during periods of paid 
leave. 

 College Leaders may request a review of their remuneration and time release.  

 Time Release 
 The Executive Head of College will allocate Time Release to College Leaders on a case by 

case basis taking into account the responsibility and accountability of the position. 



 

HILLCREST CHRISTIAN COLLEGE |  ENTERPRISE AGREEMENT 2024 PAGE 70 OF 89 

 Selection and Appointment 
 The suitability of an applicant for a College Leadership position will be based on the 

requirements of the position description and the strategic and operational needs of the 
College. The Executive Head of College will be responsible for making the College Leader 
appointments. 

 A teacher appointed to a College Leadership position will be provided with a letter of 
appointment outlining the level of the position in accordance with the tables in section 12.9 of 
this Schedule, the period of tenure and the time release for the position. 

 Termination of Appointment 
 A teacher appointed to a College Leadership position will retain that position for the 

designated period of tenure outlined in the letter of appointment unless: 

 the teacher’s performance or conduct in the role of College Leader has been determined 
by the Executive Head of College to be unsatisfactory to the extent that continuation in the 
position is not appropriate; or 

 the Executive Head of College decides to discontinue the College Leader position due to 
the College undertaking organisational, academic or administrative change that results in 
the alteration or cessation of the duties, accountabilities or responsibilities of the existing 
position. Affected employees will be consulted in relation to such a decision in accordance 
with the Consultation clause in this Agreement. 

 Notice periods equivalent to that required for termination of employment in this Agreement will 
be required: 

 by the Employer if the Employer terminates the appointment of the teacher to the College 
Leadership position in accordance with the reasons outlined in this Schedule and prior to 
the end of the period of tenure; or 

 by the employee if the employee wishes to terminate their appointment to the College 
Leadership position prior to the end of the period of tenure. 

 Reversion to role of Teacher after ending of College Leadership position: 

 A teacher whose appointment to a College Leadership position ends upon the expiration 
of the tenure period will continue to be employed as a teacher in accordance with this 
Agreement. 

 A College Leader who wishes to resign from a College Leadership position and revert to 
the role of a teacher during the tenure of the appointment, may do so subject to the 
agreement of the Executive Head of College and the availability of a suitable teaching role. 

 College Leaders whose engagement as a College Leader is terminated for misconduct or 
poor performance, are not entitled to continuation of employment with the College as a 
teacher. 

 Project Leader 
 For the purposes of this Schedule, a Project Leader is a teacher who undertakes a 

specified project or task that is of significance to the operational requirements of the College 
and justifies appointment to a College Leadership position.  

 Examples of such projects or tasks may include: 

i. facilitating co-curricular programs; 

ii. coordination of the College’s enrichment programs; and  
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iii. projects related to continuous improvement initiatives. 

 A teacher may apply in writing to the Executive Head of College where they believe that a 
project or task is of significance to the operational requirements of the College and justifies 
an appointment as a College Leadership position in accordance with this Schedule.  
Decisions in respect of such applications are at the discretion of the Executive Head of 
College. The Dispute Resolution Procedure in this Agreement does not apply to decisions 
made under this clause. 

 Rates of Additional Remuneration and Time Release for College Leaders 

CO-CURRICULAR LEADER POSITIONS 

 Position Time Release  Range of Additional Remuneration 

  

Range - 
Minutes per 

week  
(Based on 1.0 

FTE =  of 
1800) 

Min Max 

CO1 Special Project 0 $3,000.00 $5,000.00 

CO2 Co-ordinator 0 - 200 $4,000.00 $9,000.00 

CO3 Head of Program 400 - 900 $9,000.00 $17,000.00 

CO4 Director 700 - 1000 $16,000.00 $26,000.00 

CURRICULUM LEADER POSITIONS 

 Position Time Release  Range of Additional Remuneration 

  

Range - 
Minutes per 

week  
(Based on 1.0 

FTE =  of 
1800) 

Min Max 

CLP1 Special Project 0 $4,000.00  $6,000.00 

CLP2 Year Level Leader 
 0 - 200 $6,000.00 $10,000.00 

CLP3 Co-ordinator  200 - 400 $5,000.00 $13,000.00 

CLP4 Head of Faculty 400 - 900 $12,000.00 $20,000.00 

CLP5 Director 800 - 1200 $16,000.00 $26,000.00 

CLP6 Deputy Head of 
Community 1100 - 1400 $26,000.00 $40,000.00 
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PASTORAL LEADER POSITIONS 

 Position 

Range - Range 
– Minutes per 

week  
(Based on 1.0 

FTE =  of 1800) 

Range of Additional Remuneration 

   Min Max 

PLP1 Special Project 0 $4,000.00 $6,000.00 

PLP2 Year Level Leader 
 0 - 200 $6,000.00 $10,000.00 

PLP3 Co-ordinator 
 200 - 400 $5,000.00 $12,000.00 

PLP4  Head of House 400 - 900 $12,000.00 $20,000.00 

PLP5 Director 800 - 1200 $16,000.00 $26,000.00 

PLP6 Deputy Head in 
Community  1100 - 1400 $26,000.00 $40,000.00 
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 SCHEDULE E - EARLY LEARNING CENTRE AND OUTSIDE  
         SCHOOL HOURS CARE STAFF 

 Schedule Coverage 
 This Schedule applies to all employees who work in the Early Learning Centre (ELC) or 

Outside School Hours Care (OSHC) including the following: 

 Early Childhood Teachers; and 

 Child Services Staff. 

 Child Services Staff include: 

 Early Learning Centre Assistant Educators 

 OSHC Educators; 

 OSHC Co-ordinators; 

 Assistant Directors; 

 Directors (who are not registered teachers with QCT). 

 Types of Employment 
 Terms of engagement 

 On appointment, the College will provide employees (other than casual employees) with 
an employment contract stating the classification and rate of salary applicable on 
commencement, and the hours to be worked. 

 For part-time employees, the employment contract will include the hours to be worked and 
the days to be worked as per the roster.  

 Where the College engages an employee on a fixed term basis, the employment contract 
will inform the employee of the reason the employment is fixed term, the date of 
commencement and the period of the employment. 

 For Early Childhood Teachers, the employment contract will include the employee’s 
teaching load and details of their extracurricular commitment. For part time Early Childhood 
Teachers, the teaching load and extracurricular commitment will be expressed as a 
percentage of that of a full-time Early Childhood Teacher. 

 Full-time employment 

 A full-time employee is an employee engaged to work an average of 38 ordinary hours per 
week. 

 Part-time employment 

 A part-time employee is an employee who is engaged to work on a regular basis for less 
than 38 ordinary hours per week. 

 A part-time employee is entitled to the benefits under this Schedule on a pro rata basis.  

 For Child Services Staff, the pro rata basis will be calculated by dividing the number of 
ordinary hours prescribed for the part-time employee from time to time by 38. 

 For Early Childhood Teachers, the pro rata basis will be calculated by dividing the number 
of face-to-face teaching hours by the number of face-to-face teaching hours in a full-time 
load. 
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 Subject to clause 13.2.3(d), the College cannot vary a part-time employee’s prescribed 
ordinary hours or days of attendance unless: 

i. the employee consents; or 

ii. where such a variation is required as a result of a change in funding, enrolment or 
curriculum and the College provides four weeks’ notice. 

 Fixed Term

 A fixed term employee is one engaged to work either full time or part time with a specified 
commencement and cessation date. 

 Fixed term employment – Early Childhood Teachers 

 An employee may be employed for a fixed period of time for a period of at least four weeks, 
but no more than 12 months, on either a full-time or part-time basis to: 

i. undertake a specified project for which funding has been made available; 

ii. undertake a specified task which has a limited period of operation; or 

iii. replace an employee who is on leave, performing other duties temporarily or whose 
employment has terminated after the commencement of the school year. Where the 
replacement arrangement extends beyond 12 months, the fixed term employment 
may be extended for up to a further 12 months. 

 Rate of Payment | Part-Time, Fixed Term 

 A person employed under the categories outlined in this clause 13.2 (Types of 
Employment) shall be paid at the appropriate classification hourly rate multiplied by the 
number of hours worked. 

 Casual employment – Early Childhood Teachers (Supply Teachers) 

 A supply teacher shall be employed on an intermittent basis to relieve an Early Childhood 
Teacher absent from duty or to meet a short-term staffing need. Supply teachers are 
engaged on a casual basis. 

 A supply teacher shall be employed for a minimum period of three hours in any one 
engagement.  There shall be a minimum payment of three hours for each day so employed. 

 A supply teacher shall be paid at the rate as prescribed by this Agreement for a teacher of 
equivalent teaching experience and academic qualifications. 

 The hourly casual rate payable to Early Childhood Teachers is outlined in Part 9, which is 
inclusive of casual loading . 

 A supply teacher shall not be entitled to payment for public holidays or other paid leave 
entitlements. 

 Casual employment – Non-teaching staff 

 A casual employee is an employee engaged as such and must be paid the hourly casual 
rate outlined in Part 9 of this Agreement for the relevant classification, which is inclusive of 
casual loading. 

 A casual employee is one engaged for temporary and relief purposes. 

 A casual employee will be paid a minimum of two hours pay for each engagement. A casual 
employee engaged in OSHC may satisfy this two hour requirement by working one hour 
before school and one hour after school on the same day. 
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 A casual employee will be paid overtime for work in the following circumstances: 

i. in excess of eight hours on any one day or shift; or  

ii. outside the ordinary spread of hours; or 

iii. in excess of 38 hours in any one week. 

 Classification Structure - Child Services Staff  
 Child Services Staff are those employees of the College whose principal duties are to work in 

the ELC or OSHC with children but who are not Early Childhood Teachers.  

 All Child Services Staff will be classified by the College into one of the five levels as listed 
below in this Schedule in accordance with the employee’s skills, responsibilities, 
qualifications, experience in the industry and duties. 

 Level One 

 A Level One, (Step 1 and 2) employee is an employee who is unqualified and has 
commenced studying or actively working towards an approved qualification in either the 
ELC or OSHC.   

 A Level One, (Step 3 and 4) employee, is an employee who has completed a Certificate 3 
in Children’s Services or an equivalent qualification for an ELC position. For an OSHC 
educator, 1 year of progressive study is recognised as the equivalent.  

 An employee at this level has limited knowledge and experience in children’s services.  

 Indicative duties of a Level One employee: 

i. Assisting in the implementation of the children’s program under supervision. 

ii. Assisting in the implementation of daily care routines. 

iii. Developing awareness of and assisting in the maintenance of the health and safety 
of the children in care. 

iv. Giving each child individual attention and comfort as required. 

v. Understanding and working according to the relevant policies and procedures. 

vi. Demonstrating knowledge of hygienic handling of food and equipment. 

vii. Assist in the preparation, implementation and evaluation of developmentally 
appropriate programs for individual children and groups. 

viii. Record observations of individual children or groups for program planning purposes.  

 Level Two 

 A Level Two employee is one who has completed a Diploma of Children’s Services or 
equivalent qualification for an ELC Educator.  For an OSHC educator, a National Quality 
Framework Approved (NQF) qualification is recognised as the equivalent. 

 An employee appointed at this level will also undertake the same duties and perform the 
same tasks as a Level 1 employee. 

 Indicative duties of a Level Two employee: 

i. Assisting in the preparation, implementation and evaluation of developmentally 
appropriate programs for individual children or groups. 

ii. Recording observations of individual children or groups for program planning 
purposes for qualified staff. 

iii. Under direction, working with individual children with particular needs. 
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iv. Assisting in the direction of untrained staff. 

v. Undertaking and implementing the requirements of quality assurance. 

vi. Working in accordance with food safety regulations. 

 An employee at this level is required to work within the role of Responsible Person and as 
a person in charge of a group of children as directed by the Director.  

 Level Three 

 A Level Three employee is one who has completed a Diploma of Children’s Services or 
equivalent qualification for an ELC Educator and is appointed as the person in charge of a 
group of children. 

 An employee at this level will also perform the same duties and tasks as a Level 2 
employee. 

 Indicative duties of a Level Three employee: 

i. Responsible (in consultation with the Assistant Director/Director) for the preparation, 
implementation and evaluation of a developmentally appropriate program for 
individual children or groups. 

ii. Responsible to the Assistant Director/Director for the supervision of students on 
placement. 

iii. Responsible for ensuring a safe environment is maintained for both staff and 
children. 

iv. Responsible for ensuring that records are maintained accurately for each child in 
their care. 

v. Developing, implementing and evaluating daily care routines. 

vi. Ensuring that relevant policies and procedures are adhered to. 

vii. Developing, implementing and evaluating daily routines. 

viii. Liaising with families, both in general and in particular, regarding the childrens’ 
development. 

 Level Four 

 A Level Four employee holds a relevant degree or a 3 or 4 year Early Childhood 
qualification or equivalent qualification and may be appointed as an Assistant Director of a 
service. 

 An employee at this level will also perform the same duties and tasks as a Level 3 
employee. 

 Indicative duties of a Level Four employee: 

i. Co-ordinating and directing the activities of employees engaged in the 
implementation and evaluation of developmentally appropriate programs. 

ii. Contributing, through the Director, to the development of relevant policies. 

iii. Co-ordinating operations including Occupational Health and Safety, program 
planning, and staff training. 

iv. Responsible for the day-to-day management of the centre or service in the 
temporary absence of the Director and for management and compliance with 
licensing and all statutory and quality assurance issues. 

v. Generally, supervise all employees within the service. 
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 Level Five – OSHC Co-ordinator 

 A Level Five employee is appointed as the OSHC Co-ordinator. 

 A Level 5 employee holds a relevant degree or a 3 or 4 year Early Childhood qualification 
or equivalent qualification. 

 The OSHC Co-ordinator will take on the same duties and perform the same tasks as a 
Level Four employee.  

 Indicative duties of a Level Five employee: 

i. Maintain day to day accounts and handle all administrative matters; 

ii. Ensure all staff implement service policies and procedures; 

iii. Responsibility for the supervision and monitoring of the work of others; 

iv. Responsibility for the supervision and monitoring of the work of others and of 
workflow in the area of responsibility may be involved; 

v. Management of service provision. 

vi. Responsible for the development of service policies and procedures. 

 Level Six – Director – Early Learning Centre 

 A Director of an ELC typically requires a skill level which assumes and requires knowledge 
or training equivalent to: 

i. a relevant degree with at least four years of subsequent relevant experience; 

ii. extensive experience and management expertise in early childhood centres; or 

iii. an equivalent combination of relevant experience and/or education/training. 

 Indicative duties of a Director: 

i. Responsibility as a director, being responsible for the overall management and 
administration of the facility, including: 

ii. Supervising the implementation of developmentally appropriate programs for 
children; 

iii. Recruiting staff in accordance with relevant regulations, as directed by the Principal; 

iv. Maintaining day-to-day accounts and handling all administrative matters; 

v. Ensuring that the facility adheres to all relevant regulations and statutory 
requirements; 

vi. Ensuring that the facility meets or exceeds quality assurance requirements; 

vii. Liaising with families and outside agencies; 

viii. Formulating and evaluating annual budgets; 

ix. Providing professional leadership and development to employees; 

x. Developing and maintaining policies and practices for the facility. 

 Early Childhood Teacher Classification 
 An Early Childhood Teacher is a teacher (as is defined in clause 11.1.2(c) of this Agreement) 

who is engaged to work as an Early Childhood Teacher in the Early Learning Centre of the 
College. 
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 An Early Childhood Teacher, or applicant for the position of Early Childhood Teacher, may 
apply to have prior non-teaching service and experience recognised for the purposes of salary 
classification. Full time and part-time service and/or experience can be recognised. The 
following will count as service: 

 teaching experience in preschools, kindergartens, multi-purpose centres, early intervention 
services, long day care centres and other similar services;  

 teaching experience of children from four to eight years (or in the infants’ department) of a 
school registered and/or accredited under the relevant authority in each state or territory;  

 service as a lecturer in early childhood education or child development, as a child 
development officer or equivalent; and  

 service as a diploma qualified childcare worker, at the rate of one year for every three years’ 
service up to a maximum of four years. 

 On appointment, an employee will be classified and placed on the appropriate level on the 
salary scale according to their qualifications and teaching experience. 

 Wage Rates – Early Childhood Teachers 
 The minimum rates of pay for Early Childhood Teachers are set out in Schedule A of this 

Agreement. 

 Incremental Progression | Early Childhood Teachers 

 4-Year trained Early Childhood Teachers shall be appointed at Band 2, Step 1.  

 An Early Childhood Teacher employed by the College as a 4-Year trained teacher in their 
first year of teaching service who has a bachelor's degree with first or second degree 
honours from a recognised Australian tertiary education institution plus one year of Teacher 
education or two approved bachelor degrees from a recognised Australian tertiary 
education institution plus at least one year of Teacher education shall commence on the 
salary prescribed for Step 2. For clarity, this provision requires that to be eligible to 
commence on Band 2 step 2 a teacher would require a minimum of 5 years’ full time 
equivalent tertiary study. 

 In addition, a 4-Year trained Early Childhood Teacher who has obtained a post graduate 
qualification from a recognised University (for example, post-graduate qualification, 
Masters or higher) that is approved by the College as being relevant to the teacher’s role 
at the College, will be entitled to progress one additional salary step to that otherwise 
applying pursuant to this Schedule up to the maximum salary of Band 3.  Such progression 
will apply from the date the teacher provides evidence to the reasonable satisfaction of the 
College of obtaining the relevant qualification. 

 In addition, a 4-Year trained Early Childhood Teacher who has obtained a doctoral 
qualification from a recognised University that is approved by the College as being relevant 
to the Early Childhood Teacher’s role at the College, will be entitled to an allowance for all 
purposes of $5,000 per annum once the Early Childhood Teacher has been on the 
maximum salary of Band 3 for a period of at least 12 months. This allowance will not be 
paid during a period that the Early Childhood Teacher is appointed to a College Leadership 
Position in accordance with Part 12 - Schedule D.  

 Except as otherwise provided by this Agreement, progression from one salary Step to a 
higher salary Step shall be by annual increment up to a maximum salary of Band 3. 

 Part time teachers and casual (supply) Teachers shall be deemed to have completed a 
year of service, for the purpose of salary increments when the aggregate amount of time 
paid for is 1634 hours. 
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 Wage Ranges – Child Services Staff 
 The minimum rates of pay for Child Services Staff are set out in Part 9 - Schedule A of this 

Agreement.  

 Salary Incremental increases 

 Except as otherwise provided in this Schedule and subject to satisfactory conduct, 
diligence, and efficiency, a full-time employee shall receive annual increments in salary 
according to the scale of salaries applicable until the employee receives the maximum 
salary for which they are eligible under this Schedule, and the salaries and wages as set 
out in Part 9 - Schedule A. 

 Part time and casual Child Services Staff shall be deemed to have completed a year of 
service, for the purpose of salary increments when the aggregate amount of time paid for 
is 1320 hours. An employee may not progress to the next yearly pay increment more than 
once in a 12-month period. 

 Juniors  

The rates of pay for junior employees at Level 1 only shall be as follows: 

Table 1  Percentage Rates for Junior Employees 
Age Range  Percentage of appropriate adult 

minimum rate 
% 

15 and under 16 years of age 45 
16 and under 17 years of age 50 
17 and under 18 years of age 55 
18 and under 19 years of age 65 
19 and under 20 years of age 75 
20 and under 21 years of age 85 

 

Juniors appointed to a level 2 position or above shall be paid the appropriate rate for that level. 

 Hours of Work – Child Services Staff and Early Learning Teachers 
 Subject to this clause, a full-time employee’s ordinary hours of work will be 38 per week.  

 For an employee covered by this Schedule, the ordinary hours of work will be worked between 
the hours of 6.00am and 6.30pm from Monday to Friday and will not exceed eight hours in 
duration on any day.  

 Non-contact time – Early Learning Teachers 
 Early Learning Teachers who are responsible for programming and planning for a group of 

children will be entitled to a minimum of three hours per week of non-contact time. 

 During this non-contact time, the Early Learning Teacher is not required to teach or supervise 
children or perform other duties directed by the College. 

 Non-contact time is for the purpose of planning, preparing, researching and programming 
activities. 

 Broken shifts 
 

 
and this requirement has been taken into account in calculating the rates outlined 

in Part 9
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 Leave 
 Leave entitlements are in accordance with Part 5 of this Agreement. 

 Part-time and fixed term employees accrue pro rata entitlements of personal/carer’s leave, 
annual leave and long service leave. The annual leave loading of 17.5% on four weeks will 
be paid on the pro rata accrual.  

 Where a public holiday falls on a day upon which an employee is normally engaged, that 
employee shall be paid the appropriate rate for the number of hours normally worked on that 
day. 

 Child Services Staff - Leave 
 Child Services Staff may take annual leave as approved by the ELC Director and the OSHC 

Co-Ordinator or OSHC Supervisor as appropriate.   

 The approval of annual leave for Child Services Staff is subject to operational requirements. 

 Child Services Staff will be required to take annual leave during the Christmas/New Year 
closure period.  Where an employee has insufficient annual leave accrual to cover the 
Christmas/New Year closure period, the employee may be required to take leave without pay. 

 Vacation Leave – Early Childhood Teachers 
 Early Childhood Teachers receive a total of nine weeks’ vacation leave per calendar year 

comprised of the following; 

 four weeks annual leave in accordance with the NES; and 

 five weeks special vacation leave which must include the Christmas/New Year closure 
period. 

 All vacation leave is to be taken in blocks of at least one week (including public holidays), and 
must be taken during school holiday periods unless otherwise agreed between the Employer 
and the employee. 

 Breaks 
 Rest Pauses 

 Full-time employees shall receive a paid rest pause of 10 minutes' duration in the first half 
and the second half of each day worked. 

 Employees other than full-time who work a minimum of four consecutive ordinary hours but 
no more than six consecutive ordinary hours on any one day shall receive a rest pause of 
10 minutes' duration.  Employees who work in excess of six consecutive ordinary hours 
(excluding the meal break) on any one day shall receive a rest pause of 10 minutes' 
duration in the first half and the second half of the period worked. 

 Such rest pauses shall be taken at such times as will not interfere with continuity of work 
where continuity is necessary. 

 The School and Employees may agree, however, that rest pauses may be combined. 

 Meal breaks 

 An employee shall be entitled to an unpaid meal break of not less than half an hour and 
not more than one hour per working day no later than 5 hours after commencing work. 
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 Overtime 
 Overtime Rates 

 Subject to (b) below, an employee will be paid overtime for all authorised work performed 
outside of, or in excess of the ordinary or rostered hours at the rate of time and a half for 
the first three hours and double time thereafter. 

 Part-time employees who agree to work ad hoc hours in addition to their normal prescribed 
hours (such agreement cannot be unreasonably refused) will be paid at ordinary time for 
those additional hours, up to a maximum of 38 hours per week, provided the additional 
time worked is during the ordinary hours of operation of the early childhood service.  Such 
additional hours will count for the purposes of all accrued entitlements. However, no part-
time employee may work in excess of eight hours in any day without the payment of 
overtime. 

 
 

 Time off instead of overtime payment 

 An employee and the Employer may agree that an employee will be provided with time off 
instead of being paid an overtime payment for all authorised work performed outside of or 
in excess of the ordinary or rostered hours. 

 Overtime taken as time off during ordinary time hours must be taken at the ordinary time 
rate, that is, an hour for each hour worked. 

 Where an employee and the Employer have agreed to time off instead of payment for 
overtime under this clause, and such time has not been taken within six months of accrual 
or during the non-term weeks agreed in writing between an employee and the Employer, 
the Employer must, if requested by an employee, provide payment, at the rate provided for 
the payment of overtime in this Schedule, for any overtime worked. 

 If, on the termination of the employee’s employment, time in lieu of overtime worked by the 
employee has not been taken, the Employer must pay the employee for the overtime at the 
overtime rate applicable to the overtime when worked. 

 Meetings and Professional Development 

 Employees will receive time in lieu for afterhours staff meetings and approved professional 
development that takes place outside normal hours of work or on weekends. 

 The time in lieu accrued in accordance with this clause will be recorded by the ELC Director 
and must be taken within the same calendar year in which it was accrued at a mutually 
agreed time. 

 Allowances 
 First Aid or Specialised Care Allowance 

 First Aid Allowances and Specialised Care Allowances are each paid at the rate of $20.00 
per week in accordance with this clause.  

 Part time employees, and employees on an annualised salary receive a pro rata allowance. 

 Eligible employees may receive either a First Aid Allowance or a Specialised Care 
Allowance, but not both.  
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 A First Aid or Specialised Care Allowance is payable to employees subject to the following 
conditions: 

i. the employee is required by the College to be aware of a student or students with 
medical conditions;  

ii. the employee holds a QAS (or equivalent) first aid qualification; 

iii. if receiving a First Aid Allowance, the employee is appointed as a first aid officer; 
and  

iv. the employee is able and required to participate in the administration of medication 
or emergency treatment to the student or students (on the basis of a treatment 
regime advised by parents).  

 An employee who is designated by the College to engage with or assist particular students 
with ongoing specialised care needs (for example, medical, manual handling and/or 
hygiene procedures) will receive a Specialised Care Allowance. 

 Where a first aid qualification is required, the College will pay for the employee to obtain 
the qualification including annual renewals. 

 First Aid Allowances and Specialised Care Allowances do not apply to Early Childhood 
Teachers. 

 Travel Allowance 

 An employee required by the College to use the employee’s personal motor vehicle in the 
performance of duties will be paid the following allowances: 

i. $0.96 per km for the use of an employee’s motor car, with a maximum payment of 
up to 400 kilometres per week, or 

ii. $0.32 per km for the use of an employee’s motorcycle, with a maximum payment of 
up to 400 kilometres per week.  

 The allowance under this clause is only payable where a College vehicle is unavailable 
and prior approval has been provided by the Executive Head of College. 
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 SCHEDULE F – ALLIED HEALTH STAFF 
 Schedule Coverage 

 This Part 14 Schedule F applies to Allied Health Staff only. 

 “Allied Health Staff” means an employee whose principal duties are to support the health and 
wellbeing of students, and employees, where appropriate and deemed necessary by the 
College. Examples of such roles are outlined in clause 14.1.4. 

 The employment conditions for Allied Health Staff are primarily contained in Part 10 - 
Schedule B (School Officers), except for the determination of wages and classification levels 
under clause 14.2 in this Schedule F. 

 For the avoidance of doubt, Allied Health Staff includes the following roles:  

 Counsellor; 

 Nurse / First aid officer; 

 Chaplain; or 

 Student Wellbeing Officer. 

 For the avoidance of doubt, the First Aid or Specialised Care Allowance under Part 10 – 
Schedule B does not apply to an employee employed in the role of Nurse or First Aid Officer.  

 Classification - Allied Health 
 Classification Process 

 The Employer shall determine the classification of a position through the following process: 

i. An analysis is to be undertaken to establish the skills and responsibilities required 
of each identified position and role description written for each position. 

ii. Each position is classified by reference to the classification criteria outlined in this 
schedule using the role description of the position. 

iii. Employees are appointed to a position at the appropriate level within the structure 
and to a step in the level according to experience based on years of service as 
prescribed by this schedule.  

 If at anytime an employee or the Employer considers that the skills and responsibilities as 
required by the Employer for a position have altered or do not reflect the classification 
determined, our review of the classification applicable to the position is to be undertaken in 
accordance with this clause and an appropriate classification determined. The employee 
will make a written request for a classification review outlining the reasons for the request. 
However, except in exceptional circumstances such as a change in the skills and/or 
responsibilities required, or a change in the conditions under which the work is performed, 
no employee shall be permitted to seek a reclassification of their position on more than one 
occasion in a 12 month period. 

 Where disagreement arises as to the outcome of a classification review it will be dealt with 
under the dispute resolution clause in this Agreement. At any meeting specified in that 
procedure, the person who made the decision about the classification review shall, 
wherever possible, participate. 

 All Allied Health Staff will be classified by the College into one of the levels provided under 
this Schedule, listed below in accordance with the requirements of the role.  
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 Classification Criteria 

 The classification criteria consists of a guideline used to determine the appropriate 
classification level under this Schedule. The criteria consists of characteristics and 
indicative duties as outlined in the relevant clause of this Schedule. 

 The characteristics are the principle guide to classification, as they are designed to indicate: 

i. the skill, complexity and responsibility of tasks typically required at each level; 

ii. comprehension of issues; 

iii. problem solving and procedures required; 

iv. the level of autonomy and accountability; and 

v. supervision requirements involved with the position. 

 The characteristics of a level must be read as a whole to gain an understanding of the 
position and the performance requirements. Isolated characteristics should not be used to 
justify the classification of a position. 

 The indicative duties/skills are in an exhaustive list of duties/skills that may be comprehend 
did within a particular level. They reflect the competences of a particular level. They are an 
indicative guide only and at any particular level employees may be expected to undertake 
duties of any level lower than their own. Employees at any particular level may 
perform/utilise one such duty/skill or many of them depending on the particular work 
allocated to them. Indicative duties/skills should not be used as a primary determinant in 
classifying employees but may be useful if the characteristics of a level cannot be easily 
applied in an individual instance. 

 Some of the characteristics have been included in the indicative duties/skills at each level. 
Where there is and inconsistency between the characteristics and the indicative 
duties/skills, the characteristics will prevail over the indicative duties/skills.  

 The key issue to be looked at in properly classifying an employee is the level of initiative, 
responsibility/accountability, competency and skill that an employee is required to exercise 
in performing the employees work within the parameters of the characteristics, read as a 
whole, of the position. 

 It should be noted that some typical duties/skills appear at one level only while others 
appear at more than one level. Because of this the classification or reclassification of a 
position needs to be done by reference to the specific characteristics of the level. As an 
example, because an employee is required to utilise a skill comprehended at a higher level 
than that to which the employee has been appointed, the employee assumes the level of 
initiative, responsibility/accountability, skill and competency envisaged by the 
characteristics of the higher level.  

 Classification - Level One 

 Qualifications 

A Level One employee holds a relevant certificate, diploma, other qualifications and/or relevant 
experience within the required field.  

 Competency  

This level involves application of knowledge with depth in some areas and a broad range of 
skills. There are a range of roles and tasks in a variety of contexts, including but not limited to 
mentoring and supporting students/families in a more informal setting. There is some complexity 
in the extent and choice of actions required. Competencies are normally used within routines, 



 

HILLCREST CHRISTIAN COLLEGE |  ENTERPRISE AGREEMENT 2024 PAGE 85 OF 89 

methods and procedures. Some discretion and judgment is involved in the selection of 
equipment, work organisation, services, actions and achieving outcomes within time constraints. 

 Judgment, independence and problem solving 

Independent judgment is required to identify, select and apply the most appropriate available 
guidelines and procedures, interpret precedents and adapt standard methods or practices to 
meet variations in facts and/or conditions. The employee may apply extensive diagnostic skills, 
theoretical knowledge and techniques to a range of procedures and tasks, proficiency in the 
work area’s rules and regulations, procedures requiring expertise in a specialist area or broad 
knowledge of a range of personnel and functions. 

 Level of supervision 

Supervision is generally present to establish general objectives relative to a specific project, to 
outline the desired end product and to identify potential resources for assistance. Some 
positions will require;  

i. routine supervision to general direction depending upon experience and the 
complexity of the tasks, and/or 

ii. general direction.  

 Positions will generally report to the Deputy and may; 

i. supervise or co-ordinate others to achieve objectives;  

ii. liaise with employees (eg: councillors or co-ordinators) at similar or higher levels; 
and/or 

iii. undertake stand-alone work. 

 Indicative duties of a Level One employee: 

i. Chaplain 

a) Provide proactive pastoral support and guidance for students. 
b) Involvement in Devotions, Gatherings or/and assemblies. 
c) May be involved in the running of parent and/or student groups and 

programs. 

ii. Student Welfare Officer 

a) Providing assistance to individuals under instruction. 
b) Work collaboratively with other Wellbeing staff to deliver programs to 

students. 
c) Manage students on internal suspension. 
d) Manage student programs. 
e) Provide support, guidance and supervision of students. 

iii. First Aid Officer (first aid allowance included in rate) - Providing first aid with 
associated responsibilities. 

 Classification - Level Two 

 A Level Two Allied Health employee holds a diploma, degree or relevant experience within 
the required field.  

 Competency 

Competency at this level involves self-directed application of knowledge with substantial depth 
in some areas. A range of technical and other skills are applied to roles and functions in both 
varied and highly specific contexts. Competencies are normally used independently and both 
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routinely and non-routinely. Discretion and judgment are required in planning and selecting 
appropriate equipment, service techniques and work organisation for self and/or others. 

 Judgment, independence and problem solving 

Problem solving involves the identification and analysis of diverse problems. Solve problems 
through the standard application of theoretical principles and techniques at degree level. Apply 
standard technical training and experience to solve problems. Apply expertise to the making of 
decisions. Being responsible for co-ordinating a team to provide an administrative service. 

 Level of supervision 

Routine supervision to general direction, depending on tasks involved and experience. 
Employees at this level will generally report to the Deputy as well as being responsible for 
external supervision, working within guidance form the co-ordinator.  

 Indicative duties of a Level Two employee: 

i. Counsellor  

a) Provide welfare services to students. 
b) Performing guidance and counselling, within defined accountabilities. 
c) Providing specialist health services and/or therapy services to students. 

ii. Senior Chaplain 

a) Provide proactive pastoral support and guidance for students. 
b) Involvement in Devotions, Gatherings or/and assemblies. 
c) May be involved in the running of parent and/or student groups and 

programs. 

iii. First Aider/Nurse (first aid allowance included in rate) 

a) Provide first aid services and/or primary nursing care. 
b) Provide other services associated with first aid/nursing. 

 Classification - Level Three 

 A Level Three employee holds a relevant degree with subsequent relevant experience 
and/or extensive experience and specialist expertise in the required field.  

 Competency 

i. Competency at this level involves the development and application of professional 
knowledge in a specialised area/s and utilising a broad range of skills. 
Competencies are normally applied independently and are substantially non-
routine. 

ii. Competency at this level involves the delivery of professional services within defined 
accountability levels. Employees may operate individually or as a member of a team. 

iii. Significant discretion and judgment is required in planning, designing professional, 
technical or supervisory functions related to services, operations or processes. 

iv. Employees are expected to plan their own professional development and such 
increased knowledge, relevant to the position held, will be applied to the work 
situation. 

v. Perform work assignments guided by policy, precedent, professional standards and 
managerial or technical expertise. Employees would have the latitude to develop or 
redefine procedure and interpret policy so long as other work areas are not affected. 
In technical and administrative areas, have a depth or breadth of expertise 
developed through extensive relevant experience and application. 
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 Judgment, independence and problem solving 

Employees have discretion to innovate within own function and take responsibility for outcomes, 
design, develop and test complex equipment, systems and procedures, undertake planning 
involving resources use and develop proposals for resource allocation, exercise high level 
diagnostic skills on sophisticated equipment or systems, and/or analyse and report on data and 
experiments. 

 Level of supervision 

In some positions, general direction is appropriate. In other positions, broad direction would 
apply. May have extensive supervisory and line management responsibility for general 
employees. Supervision is present to review established objectives. May supervise other staff 
at levels below Level Three.  

 Indicative occupations and duties of a Level Three employee: 

i. Senior Counsellor 

a) Oversea area providing guidance and hands on assistance. 
b) Promote and develop polices to the wider school community. 

ii. Senior First Aider/Nurse 

a) Providing health education and guidance acting in a resource capacity to the 
school community, in addition to providing primary care with its associated 
administrative duties. 

 Classification - Level Four 

 Qualifications 

A Level Four employee holds a relevant degree or postgraduate degree and/or a minimum of 
four (4) years extensive experience and specialist expertise in the required field.  

 Competency 

i. Within constraints set by management, employees exercise initiative in the 
application of professional practices demonstrating independent discretion and 
judgment, which may have effect beyond a work area. An employee at this level is 
expected to carry a high proportion of tasks involving complex, specialised or 
professional functions. 

ii. An employee may independently relate existing policy to work assignments or 
rethink the way a specific body of knowledge is applied in order to solve problems. 
In professional or technical positions, the employee may be a recognised authority 
in a specialised area. 

 Judgment, independence and problem solving 

Independently relate existing policy to work assignments, rethink the way a specific body of 
knowledge is applied in order to solve problems, adapt procedures to fit policy prescriptions or 
use theoretical principles in modifying and adapting techniques. This may involve stand-alone 
work or the supervision of employees in order to achieve objectives. It may also involve the 
interpretation of policy which has an impact beyond the immediate work area. 

 Level of supervision 

Broad direction. May manage other staff at levels below Level Four (4). 

 Indicative occupations and duties of a Level Five employee: 

i. Specialist – Co-ordinate programs provided by the College. 
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 Classification - Level Five  

 Qualifications 

A Level Five employee holds a relevant degree, postgraduate degree and/or extensive 
experience and management expertise in the required field.  

 Competency  

At this level is likely to require the development of new ways of using a specific body of 
knowledge which applies to work assignments, or may involve the integration of other specific 
bodies of knowledge. 

 Judgment, independence and problem solving 

Employees at this level are responsible for program development and implementation. Provide 
strategic support and advice requiring integration of a range of school policies and external 
requirements, and an ability to achieve objectives operating within complex organisation 
structures. 

 Level of supervision 

Broad direction, working with a degree of autonomy. May have management responsibility for 
a functional area and/or manage other employees with the function. 

 Indicative occupations and duties of a Level Five employee: 

Co-ordinator - Managing a service discipline with employee/s under supervision. 

 Wages and wage-related Matters 
 The minimum rates of pay for Allied Health Staff are set out in Part 9 - Schedule A of this 

Agreement. 

 Incremental Advancement 

 Except as otherwise provided in this Schedule and subject to satisfactory conduct, 
diligence, an efficiency, a full-time employee shall receive annual increments in salary 
according to the scale of salaries applicable until the employee receives the maximum 
salary for which they are eligible under this Schedule, and the salaries and wages as se 
out in Part 9 - Schedule A. 

 Part time and casual Allied Health Staff shall be deemed to have completed a year of 
service the purpose of salary increments when the aggregate amount of time paid for is 
1320 hours. An employee may not progress to the next yearly pay increment more than 
once in a 12 month.  

 Progression from one level to a higher level is either by appointment to such higher level 
as a result of vacancy at that level or the employer requiring the employee to perform at a 
higher level in accordance with the classification criteria set out under this schedule. 

 Recognition of Previous Service for Salary Purposes  

 Recognition of years of service for salary purposes shall include all relevant previous 
service in a similar role within the non-government education industry, or relevant 
experience in a state school, at or above the classification level of the position to which the 
employee is appointed. Only service in the preceding five years will be considered. 

 Other government or private industry experience may also be recognised where the 
College considers this relevant to the position to which the employee is appointed. 

 The provision of documentary evidence of previous employment as Allied Health Staff shall 
be the responsibility of the employee. 
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 Notwithstanding the above, other forms of documentary evidence may be accepted at the 
discretion of the Employer. 

 Reimbursement of Supervision Fees 

If the College requires an employee employed in the role of Counsellor to hold registration 
with a specific professional counsellors’ association (within Queensland and/or Australia), the 
Employee will be reimbursed supervision fees associated with maintaining such registration 
to a maximum of $150.00 per term. An application for payment or reimbursement must be 
made in writing to the College and accompanied with the appropriate proof of payment or 
invoice.  

 
 

 


	PART 1. application and operation
	1.1 Title
	1.1.1 This Agreement shall be known as the Hillcrest Christian College Enterprise Agreement 2024 (Agreement).

	1.2 Application
	1.2.1 This Agreement shall apply to Hillcrest Christian College Limited (ACN 010 381 334) (the College/the Employer), the employees of the College whose classifications and rates of pay are contained in this Agreement (employee/staff), and to the Unio...
	1.2.2 To remove any doubt, this Agreement does not apply to:
	a. the Executive Head of College and Executive team members reporting directly to the Executive Head of College, whose remuneration and conditions of employment are outlined in separate contractual arrangements; and
	b. independent contractors, for example sports coaches and performing arts tutors engaged as such.


	1.3 Date and Period of Operation
	1.3.1 This Agreement shall commence operation seven (7) days after approval by the Fair Work Commission and shall have a nominal expiry date of 31 December 2027.

	1.4 Aims of the College
	1.4.1 The mission of Hillcrest Christian College is to provide quality education and deliver to society young people who:
	a. have discovered the truth of the Gospel of Jesus and are prepared to live this truth in the service of God;
	b. have knowledge to discern what is good and have the skills and the spirit to commit themselves to action for a better society;
	c. demonstrate self-discipline, integrity and compassion in their lifestyle; and
	d. are prepared for success in personal life, in further education and in employment.

	1.4.2 Employees and management acknowledge that Hillcrest Christian College has a prime purpose which places emphasis on the development of the whole person using God’s Word as the standard of truth.

	1.5 Objectives of Agreement
	1.5.1 The agreed objectives of this Agreement are:
	a. to maintain the distinctive Christian ethos of the College;
	b. to provide a framework for management, employees and unions to work together towards improving productivity and efficiency in order to maximise learning outcomes for students;
	c. to encourage a consultative and participative approach to implementing increased and sustained improvement in performance across all areas of operation of the College;
	d. to encourage a culture of continuous improvement which is conducive to a flexible work organisation and able to respond to changing demands in education;
	e. to improve the effectiveness of support services in contributing to the provision of quality teaching and learning;
	f. to develop management systems and work practices that contribute to the effective management and resourcing of the College through continued awareness of increasing pressures on operating costs and encouragement of optimum resource usage; and
	g. to share equitably the benefits of enhanced service delivery among employees and the College community.


	1.6 No Further Claims
	1.6.1 The parties to this Agreement undertake that for the duration of the Agreement, no further claims will be made on the College and by the College on the employees in respect to wages or working conditions.

	1.7 National Employment Standards
	1.7.1 This Agreement will be read and interpreted in conjunction with the National Employment Standards (NES) contained within the Fair Work Act 2009 (Cth).
	1.7.2 Where there is any inconsistency between this Agreement and the NES, and the NES provides a greater benefit to employees, the NES provision will apply to the extent of the inconsistency.

	1.8 Definition of Executive Head of College
	1.8.1 In this Agreement, ‘Executive Head of College’ includes the Acting Executive Head of College and any delegate of the Executive Head of College.


	PART 2. GENERAL MATTERS
	2.1 Consultation
	2.1.1 This term applies if the Employer:
	a. has made a definite decision to introduce a major change to production, program, organisation, structure or technology in relation to its enterprise that is likely to have a significant effect on the employees; or
	b. proposes to introduce a change to the regular roster or ordinary hours of work of employees.

	2.1.2 For a major change referred to in paragraph 2.1.1(a):
	a. the Employer must notify the relevant employees of the decision to introduce the major change; and
	b. subclauses 2.1.3 to 2.1.9 apply.

	2.1.3 The relevant employees may appoint a representative for the purposes of the procedures in this term.
	2.1.4 If:
	a. a relevant employee appoints, or relevant employees appoint, a representative for the purposes of consultation; and
	b. the employee or employees advise the Employer of the identity of the representative;

	2.1.5 As soon as practicable after making its decision, the Employer must:
	a. discuss with the relevant employees:
	i. the introduction of the change; and
	ii. the effect the change is likely to have on the employees; and
	iii. measures the employer is taking to avert or mitigate the adverse effect of the change on the employees; and
	b. for the purposes of the discussion—provide, in writing, to the relevant employees:

	i. all relevant information about the change including the nature of the change proposed; and
	ii. information about the expected effects of the change on the employees; and
	iii. any other matters likely to affect the employees.

	2.1.6 However, the Employer is not required to disclose confidential or commercially sensitive information to the relevant employees.
	2.1.7 The Employer must give prompt and genuine consideration to matters raised about the major change by the relevant employees.
	2.1.8 If a term in this Agreement provides for a major change to production, program, organisation, structure or technology in relation to the enterprise of the employer, the requirements set out in paragraph 2.1.2(a) and subclauses 2.1.3 and 2.1.5 ar...
	2.1.9 In this term, a major change is likely to have a significant effect on employees if it results in:
	a. the termination of the employment of employees; or
	b. major change to the composition, operation or size of the employer’s workforce or to the skills required of employees; or
	c. the elimination or diminution of job opportunities (including opportunities for promotion or tenure); or
	d. the alteration of hours of work; or
	e. the need to retrain employees; or
	f. the need to relocate employees to another workplace; or
	g. the restructuring of jobs.

	2.1.10 For a change to regular roster or ordinary hours of work of employees referred to in clause 2.1.1(b):
	a. the Employer must notify the relevant employees of the proposed change; and
	b. subclauses 2.1.11 to 2.1.15 apply.

	2.1.11 The relevant employees may appoint a representative for the purposes of the procedures in this term.
	2.1.12 If:
	a. a relevant employee appoints, or relevant employees appoint, a representative for the purposes of consultation; and
	b. the employee or employees advise the employer of the identity of the representative;

	2.1.13 As soon as practicable after proposing to introduce the change, the Employer must:
	a. discuss with the relevant employees the introduction of the change; and
	b. for the purposes of the discussion—provide to the relevant employees:
	i. all relevant information about the change, including the nature of the change; and
	ii. information about what the employer reasonably believes will be the effects of the change on the employees; and
	iii. information about any other matters that the employer reasonably believes are likely to affect the employees; and
	c. invite the relevant employees to give their views about the impact of the change (including any impact in relation to their family or caring responsibilities).


	2.1.14 However, the Employer is not required to disclose confidential or commercially sensitive information to the relevant employees.
	2.1.15 The Employer must give prompt and genuine consideration to matters raised about the change by the relevant employees.
	2.1.16 In this term:
	a. “relevant employees” means the employees who may be affected by a change referred to in subclause 2.1.1.
	b. “a change to regular roster or ordinary hours of work” does not include a change by way of the College’s educational timetable in respect of academic classes and student activities, which:
	i. may operate on a term, semester or a school year basis; and
	ii. ordinarily changes between one period of operation and the next; and
	iii. may change during the period of operation,


	2.2 Dispute Resolution Procedure
	2.2.1 If a dispute relates to:
	a. a matter arising under this Agreement; or
	b. the National Employment Standards (NES);

	2.2.2 An employee who is a party to the dispute may appoint a representative for the purposes of the procedures in this term.
	2.2.3 In the first instance, the parties to the dispute must try to resolve the dispute at the workplace level, by discussions between the employee or employees and relevant supervisors and/or management.
	2.2.4 If discussions at the workplace level do not resolve the dispute, a party to the dispute may refer the matter to the Fair Work Commission.
	2.2.5 The Fair Work Commission may deal with the dispute in two stages:
	a. The Fair Work Commission will first attempt to resolve the dispute as it considers appropriate, including by mediation, conciliation, expressing an opinion or making a recommendation; and
	b. If the Fair Work Commission is unable to resolve the dispute at the first stage, the Fair Work Commission may then:
	i. arbitrate the dispute; and
	ii. make a determination that is binding on the parties.

	2.2.6 While the parties are trying to resolve the dispute using the procedures in this term:
	a. an employee must continue to perform his or her work as he or she would normally unless he or she has a reasonable concern about an imminent risk to his or her health or safety; and
	b. an employee must comply with a direction given by the employer to perform other available work at the same workplace, or at another workplace, unless:
	i. the work is not safe; or
	ii. applicable occupational health and safety legislation would not permit the work to be performed; or
	iii. the work is not appropriate for the employee to perform; or
	iv. there are other reasonable grounds for the employee to refuse to comply with the direction.

	2.2.7 The parties to the dispute agree to be bound by a decision made by the Fair Work Commission in accordance with this term.

	2.3 Individual Flexibility Arrangements
	2.3.1 An employer and employee covered by this Agreement may agree to make an individual flexibility arrangement (IFA) to vary the effect of terms of the Agreement if:
	a. the IFA deals with one or more of the following matters:
	i. arrangements about when work is performed;
	ii. overtime rates;
	iii. penalty rates;
	iv. allowances;
	v. leave loading; and
	b. the IFA meets the genuine needs of the employer and employee in relation to one or more of the matters mentioned in paragraph 2.3.1.a; and
	c. the IFA is genuinely agreed to by the employer and employee.


	2.3.2 The Employer must ensure that the terms of the IFA:
	a. are about permitted matters under section 172 of the Fair Work Act 2009; and
	b. are not unlawful terms under section 194 of the Fair Work Act 2009; and
	c. result in the employee being better off overall than the employee would be if no IFA was made.

	2.3.3 The Employer must ensure that the IFA:
	a. is in writing; and
	b. includes the name of the employer and employee; and
	c. is signed by the employer and employee and if the employee is under 18 years of age, signed by a parent or guardian of the employee; and
	d. includes details of:
	i. the terms of the Agreement that will be varied by the IFA; and
	ii. how the IFA will vary the effect of the terms; and
	iii. how the employee will be better off overall in relation to the terms and conditions of his or her employment as a result of the IFA; and
	e. states the day on which the IFA commences.


	2.3.4 The Employer must give the employee a copy of the IFA within 14 days after it is agreed to.
	2.3.5 The Employer or employee may terminate the IFA:
	a. by giving no more than 28 days written notice to the other party to the IFA; or
	b. if the employer and employee agree in writing — at any time.


	2.4 Flexible Working Arrangements
	2.4.1 Employees may make a request for flexible working arrangements in accordance with the NES. This clause summarises and supplements the NES provisions.
	2.4.2 The College acknowledges the changes in professional and societal demands. Flexible working arrangements may be accessible to employees whose personal responsibilities, such as caring for family members and transition to retirement, necessitate ...
	2.4.3 Employees must make a request for flexible working arrangements in writing in accordance with the NES, providing details of the change sought and of the reasons for the change.
	2.4.4 Before refusing a request for flexible working arrangements, the College must discuss the request with the employee and genuinely try to reach agreement about making changes to the employee’s working arrangements to accommodate the employee’s ci...
	2.4.5 The Employer must give the employee a written response to their request for flexible working arrangements within 21 days, stating whether the Employer grants or refuses the request.
	2.4.6 If the Employer refuses the request, the written response must include details of the reasons for the refusal, including the business ground(s) for refusal, and how the ground(s) apply to the request.
	2.4.7 If the Employer and employee cannot agree on a change in working arrangements under this clause, the written response must state:
	2.4.8 If the Employer and employee reach an agreement under this clause on a change in working arrangements that differs from that initially requested by the employee, the Employer must provide a written response to their request, setting out the agre...
	2.4.9 Flexible working arrangements shall not be unreasonably refused by the Employer.

	2.5 Joint Consultative Committee
	2.5.1 In addition to the provisions outlined in clauses 2.1 (Consultation) and 2.2 (Dispute Resolution Procedure), the parties agree that a Joint Consultative Committee may be convened to outline issues and provide advice to the College for considerat...
	2.5.2 The Joint Consultative Committee will where possible reflect the staffing structure of the College and will generally include:
	a. two persons appointed by the College;
	b. one union delegate elected by the Independent Education Union;
	c. five members, which will so far as possible reflect the structure of the College (for example, from the Junior, Middle and Senior Learning Communities, School officers and another); and,
	d. as and when appropriate, other relevant personnel who may be co-opted for input on specific issues.



	PART 3. WAGES AND RELATED MATTERS
	3.1 Wage Increases
	3.1.1 Part 9 - Schedule A of this Agreement provides for the initial wage increases for employees covered by this Agreement from the first full pay period on or after 1 July 2024. These rates are based on:
	a. A 3% increase for employees other than Teachers (i.e. School Officers and Child Services Staff), except for Allied Health Staff; and
	b. The introduction of a separate payscale for Allied Health Staff; and
	c. Teacher and Early Childhood Teachers salaries/wages being realigned to at least $500 above the relevant teacher salary rates for Band 2 Step 1 to Band 2 Step 4, and Band 3 Step 1 to Band 3 Step 4 in the Department of Education State School Teachers...

	3.1.2 Subsequent wage increases for employees covered by this Agreement will occur as follows (subject to the commitment in clause 3.1.3 below):
	a. 2.5% increase to the wages outlined in clause 3.1.1 from the first full pay period on or after 1 July 2025;
	b. a further 2.5% increase to the wages outlined 3.1.2(a) from the first full pay period on or after 1 July 2026;
	c. a further 2.5% increase to the wages outlined 3.1.2(b) from the first full pay period on or after 1 July 2027.

	3.1.3 Matching Department of Education headline increases
	a. The relevant headline increase will be applied to the salaries/wages for employees (in lieu of the rates outlined in Part 9 - Schedule) for the relevant period in clause 3.1.2(a), (b) and/or (c). For example, if a headline increase of 3% is include...
	b. In relation to any headline increase that is payable in lieu of the increase under clause 3.1.2(a) only, this will be applied to employees at the College from:
	i. the first full pay period (for the College) after the date that the Replacement Education Queensland Agreement takes effect; or
	ii. the first full pay period on or after 1 July 2025,

	3.1.4 Backpay in the event of delayed Replacement EQ Agreement
	a. In the event a headline increase is payable under clauses 3.1.3(b)(i) above, the College will make a backpayment of such wages/salaries to the first full pay period on or after 1 July 2025, provided that (i) to (iv) below apply:
	i. the Replacement EQ Agreement does not take effect until after the first full pay period for the College on or after 1 July 2025; and
	ii. the Replacement EQ Agreement commits to backpayment of salaries/wages to Department of Education teachers covered by the Replacement EQ Agreement for the period of 1 July 2025 until the commencement of the Replacement EQ Agreement; and
	iii. the employee is a full-time or part-time employee of the College. If the employee is a casual employee, backpayment will only be made if the Replacement EQ Agreement commits to the backpayment for casual teachers; and
	iv. the employee is employed by the College on the date the backpayment is processed by the College (which will be no later than 8 weeks after the Replacement EQ Agreement takes effect).
	b. If backpayment under clause 3.1.4(a) above is payable to an employee, the amount of backpay for each eligible employee will be calculated by the College determining the difference between:


	3.1.5 Backpayment of starting salary/wages for Allied Health Staff
	a. The College will make a backpayment of wages/salaries to 1 January 2024 in relation to the increases outlined in clause 3.1.1(b) for Allied Health Staff, provided the employee is employed by the College on the date the backpayment is processed by t...
	b. If backpayment under clause 3.1.5(a) above is payable to an employee, the amount of backpay for each eligible employee will be calculated by the College determining the difference between:


	3.2 Payment of Salaries
	3.2.1 Payment of salaries will be made by electronic funds transfer into an employee’s nominated bank account on a fortnightly basis.

	3.3 Superannuation
	3.3.1 The superannuation provisions for all employees covered by this Agreement, shall be in accordance with Superannuation Guarantee (Administration) Act 1992 (the SGA), as amended from time to time.
	3.3.2 The College will make superannuation contributions for all eligible employees into a compliant fund of their choice in accordance with the provisions of Superannuation Guarantee legislation.
	3.3.3 Where an employee has not nominated a compliant fund of their choice within 28 days of commencing employment, the College will comply with its obligations under the Superannuation Guarantee legislation, including:
	a. Identifying any stapled fund for the employee, and
	b. If the Commissioner of Taxation is satisfied that there is no stapled fund for the employee, the College making superannuation payments on the employee’s behalf to its default fund Australian Ethical Superannuation (or any successor fund).

	3.3.4 Subject to clause 3.3.5 below, the College agrees to provide superannuation contributions totalling 12.5% (inclusive of the superannuation contributions required by clause 3.3.1, and any increases to the superannuation guarantee over the life of...
	3.3.5 Additional voluntary contributions:
	a. Where a permanent employee was making an additional voluntary contribution of 5% or more immediately prior to 1 January 2024 to their nominated superannuation fund, the College will make a total superannuation contribution on behalf of the employee...
	b. The parties recognise that any additional superannuation contributions from employees is a matter of employee choice.

	3.3.6 An employee’s voluntary superannuation co-payment may be before tax in accordance with the College’s salary packaging arrangements.

	3.4 Salary Continuance Insurance
	3.4.1 The College will provide all permanent employees who have successfully completed six months of continuous service and who work a minimum of 15 hours per week, with Salary Continuance Insurance.
	3.4.2 This Salary Continuance Insurance will be provided to qualifying employees during the life of this Agreement.
	3.4.3 Provision of the Salary Continuance Insurance will be in accordance with the conditions of the College’s insurance policy as amended or replaced from time to time.
	3.4.4 This Salary Continuance Insurance will provide, after a thirty-day waiting period, 75% of the employee’s current income (as defined in the insurance policy), for up to two years, or until the age of 65 years (whichever comes first). Any payment ...


	PART 4. CATEGORIES OF EMPLOYEES
	4.1 School Officers
	4.1.1 Specific employment conditions applying to School Officers employed by the College, are prescribed in Part 10 - Schedule B (School Officers) of this Agreement.

	4.2 Teachers
	4.2.1 Specific employment conditions applying to Teachers employed by the College, are prescribed in Part 11 - Schedule C (Teachers) of this Agreement.

	4.3 College Leaders
	4.3.1 Specific employment conditions applying to Teachers and Early Childhood Teachers appointed to College Leadership Positions, are prescribed in Part 12 - Schedule D (College Leaders) of this Agreement.

	4.4 Early Learning Centre and Outside School Hours Care Staff
	4.4.1 Specific employment conditions applying to Early Learning Centre and Outside School Hours Care Staff are prescribed in Part 13 - Schedule E (Early Learning Centre and Outside School Hours Care Staff) of this Agreement.

	4.5 Allied Health
	4.5.1 Specific employment conditions applying to Allied Heath Staff (in addition to Part 10 - Schedule B) are prescribed in Part 14 - Schedule F (Allied Health Staff) of this Agreement.


	PART 5. LEAVE AND PUBLIC HOLIDAYS
	5.1 Annual Leave
	5.1.1 This clause does not apply to casual employees.
	5.1.2 Annual leave is provided in accordance with the NES.
	5.1.3 For School Officers, annual leave entitlements are prescribed in Part 10 - Schedule B of this Agreement.
	5.1.4 For Teachers, proportion of salary and annual leave entitlements are prescribed in Part 11 - Schedule C of this Agreement.
	5.1.5 For Early Learning Centre and Outside School Hours Care Staff, annual leave entitlements are prescribed in Part 13 - Schedule E of this Agreement.
	5.1.6 Part-time and term time employees accrue annual leave on a pro rata basis.
	5.1.7 Annual leave shall be taken by employees during school holiday periods unless otherwise agreed between the employer and employee, or in accordance with this Agreement.

	5.2 Taking Excess Annual Leave
	5.2.1 An employee and the Employer may work together to reduce an employee’s excessive annual leave accrual if the employee has accrued more than eight weeks’ annual leave.
	5.2.2 If the Employer has genuinely tried to reach agreement with the employee but no agreement has been reached, the Employer may direct the employee in writing to take one or more periods of annual leave in periods no shorter than two weeks.
	5.2.3 The direction by the Employer to take annual leave must not result in the employee’s remaining accrued entitlement to take paid annual leave being less than four weeks.
	5.2.4 The Employer shall give at least 12 weeks’ notice in writing of the direction to take leave.

	5.3 Cashing out Annual Leave
	5.3.1 This clause does not apply to casual employees or Teachers covered by Part 11 - Schedule C or Part 12 - Schedule D of this Agreement.
	5.3.2 An employee may make a request to ‘cash out’ their annual leave. All applications must be made in writing to the Executive Head of College or their delegate and must satisfy the following requirements:
	a. Annual Leave may only be ‘cashed out’ if the employee retains four weeks accrued annual leave entitlement after the ‘cashing out’ has taken place;
	b. The maximum amount of accrued paid annual leave that may be cashed out in any period of 12 months is two weeks;
	c. Each ‘cashing out’ of Annual Leave must be made by a separate agreement in writing between the College and the employee; and
	d. The employee must be paid the same amount they would have been paid if the employee had taken the Annual Leave.

	5.3.3 As a part of the agreement to ‘cash out’ Annual Leave, the College may require an employee to take a portion of Annual Leave in additional to the amount which has been agreed. Where this occurs, the total amount of Annual Leave the employee reta...
	5.3.4 Where an employee ‘cashes out’ a period of Annual Leave, the equivalent amount of superannuation will be paid into the Employee’s superannuation fund as would have been paid if the Employee had taken the Annual Leave.
	5.3.5 Approval of an application for ‘cashing out’ Annual leave is subject to the sole discretion of the Executive Head of College or their delegate.

	5.4 Personal/Carer’s Leave
	5.4.1 This clause does not apply to casual employees.
	5.4.2 Personal/carer’s leave (also known as sick/carer’s leave) is provided in accordance with the NES.  This clause supplements the NES provisions.
	5.4.3 In the case of an employee not being fit to attend for work because of personal injury or illness, the Employer may require the employee to provide a medical certificate from a Registered Health Practitioner for any:
	a. period of absence in excess of two consecutive working days for that employee;
	b. absence of two days or less where the number of personal leave days already taken without producing a medical certificate exceeds four working days in a school year; or
	c. absence on a weekday that the employee is usually required to attend for work that immediately precedes or immediately follows a:
	i. public holiday;
	ii. school holiday period;
	iii. student free day; or
	iv. period of approved annual or long service leave.

	5.4.4 Part-time and term time employees accrue personal/carer’s leave on a pro rata basis.
	5.4.5 Employees in their first year of service with the College will be credited with an annual entitlement to personal/carer’s leave on commencement, but will accrue the leave progressively pursuant to the NES in subsequent years of service.

	5.5 Compassionate Leave
	5.5.1 Compassionate leave is provided in accordance with the NES. This clause supplements the NES provisions.
	5.5.2 Employees (other than casuals) are entitled to a period of three days of paid compassionate leave, for each occasion on which:
	a. a member of the employee’s immediate family or a member of the employee’s household:
	i. contracts or develops a personal illness that poses a serious threat to their life; or
	ii. sustains a personal injury that poses a serious threat to their life; or
	iii. dies;
	b. a child who would have been part of the employee’s immediate family, or household is stillborn; or
	c. the employee, or the employee’s spouse or de facto partner, has a miscarriage.


	5.5.3 In the case of the death of an employee’s spouse or child (including stillbirth), the entitlement under clause 5.5.2 above will be up to five days of paid compassionate leave.
	5.5.4 Casual employees will have access to two days unpaid compassionate leave in accordance with the NES.
	5.5.5 In the case of a request for compassionate leave, the Employer may require the employee to provide evidence which satisfies the College that the leave is taken for a reason specified in clause 5.5.2 above.

	5.6 Long Service Leave and pro rata Long Service Leave
	5.6.1 Subject to this clause, employees are entitled to Long Service Leave in accordance with the Industrial Relations Act 2016 (Qld) as amended from time to time.
	5.6.2 Entitlement
	a. Employees accrue 1.3 weeks of Long Service Leave for each completed year of service.
	b. All employees who have completed seven years of continuous service may access their entitlement to take Long Service Leave.
	c. Approved periods of leave without pay, of one week or less, count as continuous service for calculating entitlements to Long Service Leave.

	5.6.3 Taking Long Service Leave
	a. The Employer and the employee may agree when the employee is to take Long Service Leave. This is generally initiated by the employee making an application for the leave.
	b. Employees are required to provide at least three months’ notice of their intention to taking Long Service Leave. If an employee wishes to amend or cancel their Long Service Leave after an application for Long Service Leave has been approved, they a...
	c. The College encourages employees to access Long Service Leave in full school term blocks.  However, shorter periods of Long Service Leave may be agreed by the Employer on a case by case basis.
	d. Where a Teacher’s accrued Long Service Leave does not cover a full school term, the parties can consider the use of unpaid leave to meet the balance of the term.
	e. Long Service Leave is exclusive of any Public Holidays which fall during a period when an employee is on leave.
	f. For Teachers (excluding Early Childhood Teachers), Long Service Leave is exclusive of vacation periods which fall during a period when an employee is taking long service leave.

	5.6.4 Long Service Leave on Half Pay
	a. An employee may request, and the Employer may agree, for the leave to be taken on half pay to enable employees to be absent on Long Service Leave for double the period of leave that would otherwise be applicable.
	b. Where an employee accesses Long Service Leave at half pay, that employee will accrue all leave entitlements on a pro rata basis.
	c. The following applies to Teachers accessing Long Service Leave at half pay in relation to school holidays:
	i. for school holidays (other than the Christmas school holiday) that are within a period of Long Service Leave at half pay, the holiday will be paid at half pay;
	ii. for school holidays (other than the Christmas school holiday) that are contiguous to a period of Long Service Leave at half pay, the holiday will be paid at the rate that would have applied if the employee was not accessing long service leave at h...
	iii. for the Christmas school holiday period, a reconciliation of leave entitlements will be done at the end of the school year for Teachers during which the Long Service Leave at half pay has been taken, which will result in the employee receiving a ...
	d. A public holiday occurring during a period of long service leave at half pay and on a day that the employee would otherwise work will be paid for at half pay.


	5.6.5 Taking Excess Long Service Leave
	a. An employee and the Employer may work together to reduce an employee’s excessive Long Service Leave accrual if the employee has accrued more than 15 weeks’ long service leave.
	b. If the Employer has genuinely tried to reach agreement with the employee but no agreement has been reached, the Employer may direct the employee in writing to take one or more periods of long service leave in periods no shorter than two weeks.
	c. The direction by the Employer to take long service leave must not result in the employee’s remaining accrued entitlement to take paid long service leave being less than 13 weeks.
	d. The Employer shall give at least 12 weeks’ notice in writing of the direction to take leave.

	5.6.6 Cashing Out Long Service Leave
	a. An employee who has at least ten years’ continuous service may apply to have part of an entitlement to Long Service Leave paid out, which will be subject to the following conditions:
	i. In addition to requesting a part of an entitlement to long service leave be paid out, the employee must also apply for and take at least an equal period of Long Service Leave to ensure a part of the Long Service Leave entitlement is used as a break...
	ii. An application to cash out part of a Long Service Leave entitlement can only be initiated by the employee; and
	iii. The period of leave to be taken and paid out will be agreed between the Employer and the employee in writing taking into account the operational requirements of the College.
	iv. The employee’s Long Service Leave accrual will be reduced accordingly at the time the payment of cashed out Long Service Leave is made to the employee.

	5.6.7 Termination
	a. An employee who completes seven years' continuous service shall be granted a pro-rata payment in lieu of Long Service Leave upon resignation, death, termination, or total and permanent incapacity. This clause does not apply to employees whose emplo...


	5.7 Parental Leave
	5.7.1 Unpaid parental leave provisions are provided for in the NES. This clause supplements the NES provisions and provides additional benefits in relation to paid parental leave.
	5.7.2 Paid Parental Leave
	a. To be eligible to receive paid parental leave, an employee must satisfy the following criteria immediately before the commencement of parental leave:
	i. be a full-time or part-time employee;
	ii. have continuous service of at least 12 months; and
	iii. comply with the eligibility and notice requirements for taking unpaid parental leave as required by the NES.
	b. In addition to (a) above, an eligible employee who has adopted or given birth to a child must assume the role of the primary care giver for the child immediately following the birth or adoption of the child to be entitled to 12 weeks’ paid parental...
	c. Paid parental leave will be paid:

	i. at the same rate of salary that the employee received immediately prior to commencing parental leave (for example, if an employee was part-time at 0.5 FTE immediately prior to commencing parental leave, then the paid leave will be at the 0.5 FTE ra...
	ii. at an average of the Employee’s salary for 12 months immediately prior to commencing parental leave, where an Employee reduces their hours of work due to their pregnancy in the 6 months prior to the birth of the child.
	d. Paid parental leave is inclusive of public holidays falling within the period of paid parental leave.
	e. For Teachers, paid parental leave is exclusive of any entitlement to paid school holidays.
	f. An employee who has previously taken a period of paid parental leave must return to work for a period of at least 26 weeks to be eligible for a subsequent period of paid parental leave.
	g. Paid parental leave and paid partner leave, count as service for incremental and leave accrual purposes.


	5.7.3 Paid Parental Leave on Half Pay
	a. An employee may request, and the Employer may agree that the paid parental leave entitlement be taken at half pay to extend the period of paid leave.
	b. Where an employee accesses paid parental leave at half pay, the employee will accrue all leave entitlements on a pro rata basis.
	c. The following applies to Teachers accessing paid parental leave at half pay in relation to school holidays:
	i. for school holidays (other than the Christmas school holiday) that are within a period of parental leave at half pay, the holiday will be paid at half pay;
	ii. for school holidays (other than the Christmas holiday) that are directly before or after a period of parental leave at half pay, the holiday will be paid at the rate that would have applied if the employee was not accessing parental leave at half ...
	iii. for the Christmas school holiday, a reconciliation of leave entitlements will be done at the end of the school year for teachers during which parental leave at half pay has been taken, which will result in the employee receiving a payment that wo...
	d. A public holiday occurring during a period of parental leave at half pay, and on a day that the employee would otherwise work, will be paid for at half pay.
	e. This clause also applies to Paid Partner Leave.


	5.7.4 Paid Partner Leave
	a. Eligibility for paid partner leave will be the same as in clause 5.7.2(a) of this Agreement.
	b. If an employee’s partner has given birth to a child, the employee is entitled to a period of up to ten working days paid partner leave that must be taken within eight weeks of the date of confinement.
	c. An employee may request, and the Employer may agree that the paid partner leave entitlement be taken at half pay to extend the period of paid leave, in which case the terms of clause 5.7.3(b) to (d) above apply.

	5.7.5 Timing of Parental Leave
	a. It is acknowledged by the parties that it is often in the interests of the employee, continuity of student learning, or business requirements of the College, that parental leave (including paid parental leave and paid partner leave) commences and c...
	b. The College will enter into discussions with the employee with the intention of agreeing to a suitable start and end date of the leave taking into account the interests of both parties.


	5.8 Leave Without Pay
	5.8.1 An employee may apply for leave without pay.
	5.8.2 The granting of leave without pay is at the discretion of the Executive Head of College.

	5.9 Miscellaneous Leave
	5.9.1 An employee is entitled to paid leave in the following circumstances:
	a. one day for the employee’s wedding or the wedding of an employee’s child or sibling; or
	b. half a day to attend an employee’s graduation ceremony in which the employee is being awarded a tertiary qualification relevant to the employee’s role at the College.


	5.10 Purple Leave
	5.10.1 In recognition of the diverse needs of our employees and the demands of recent years the College will introduce Purple Leave and provide the following paid Purple Leave days in addition to the other leave provisions under this Part 5:
	a. 4 days on approval of the Agreement;
	b. 1 day on 1 January 2025;
	c. 1 day on 1 January 2026; and
	d. 1 day on 1 January 2027.

	5.10.2 Purple Leave is not intended to be accessed continuously and is intended for use for individual days, unless otherwise agreed by the Executive Head of College.
	5.10.3 Employees may access Purple Leave for any purpose by providing two term weeks’ notice. Shorter periods of notice will be considered where it was not reasonable to provide such notice. Approval will be subject to the operational requirements of ...
	5.10.4 This provision is applicable for the life of this Agreement only, and is not transferable between Employees. Employees who maintain a Purple Leave balance on expiry of this Agreement, will maintain this leave balance until such time as it has b...
	5.10.5 Accrued but unused Purple Leave will not be payable on termination.

	5.11 Jury Service
	5.11.1 Payment to employees on jury service is provided for in the National Employment Standards (NES) pursuant to the Fair Work Act 2009.

	5.12 Natural Disaster Leave
	5.12.1 An employee who is prevented from attending the employee’s normal place of employment due to a declared state of emergency or disaster, may be granted leave in the following circumstances:
	a. where the employee is required to return home before the employee’s usual ceasing time to ensure personal safety, the protection of the employee’s family and property, or the availability of transport facilities, which may be disrupted or discontin...
	b. where the employee must, of necessity, remain at home to safeguard the employee’s family or property; and/or
	c. where the employee remains at home to have temporary repairs effected, restore belongings, clean up etc.

	5.12.2 Subject to the College being satisfied that the absence is unavoidable and justified, leave with pay up to a period of two working days per calendar year (non-cumulative) may be granted in any 12 month period.
	5.12.3 Where an employee is unable to attend the workplace due to a natural disaster, however has the ability to work from home, the employee may be directed to work from home by the College (and leave under this clause will not be approved).

	5.13 Public Holidays
	5.13.1 An employee who would ordinarily be required to work on a day on which a public holiday falls is entitled to full pay for the time the employee would ordinarily have been required to perform work on that day.
	5.13.2 All work (that is required by the Employer) done by an employee on an appointed public holiday will be paid at the rate of double time-and-a-half with a minimum of four hours.
	5.13.3 Double time-and-a-half
	a. For the purposes of this clause, where the rate of wages is a weekly rate, "double time-and-a-half" means one and a half day's wages in addition to the prescribed weekly rate, or pro rata if there is more or less than a day.

	5.13.4 In respect of teaching staff, work done on any other holiday shall not be deemed overtime or be paid for at an increased rate.
	5.13.5 Annual show
	a. All work (that is required by the Employer) done by an employee in a district specified from time to time by the Minister by notification published in the Industrial Gazette on the day appointed under the Holidays Act 1983(Qld), to be kept as a hol...
	b. In a district in which a holiday is not appointed for an annual agricultural, horticultural or industrial show, the employee and employer must agree on an ordinary working day that is to be treated as a show holiday for all purposes.

	5.13.6 Notwithstanding any other provision contained in this clause, by mutual agreement between the College and an individual employee, another day may be substituted for any of the above holidays.

	5.14 Domestic and Family Violence Leave
	5.14.1 Domestic and Family Violence Leave provisions are provided for in the NES.
	5.14.2 The College is committed to supporting employees who are experiencing domestic and family violence.
	5.14.3 An employee who is experiencing domestic or family violence may access up to ten days per year of non-cumulative paid leave in accordance with the NES in order to address related matters including, but not limited to:
	a. attending medical and/or counselling appointments;
	b. sourcing alternative accommodation;
	c. accessing legal advice;
	d. attending legal proceedings;
	e. organising alternative care for members of their immediate family or household;
	f. organising alternative education arrangements for their children;
	g. rebuilding support networks; and
	h. other issues related to the domestic violence.

	5.14.4 The entitlement to Domestic and Family Violence Leave is in addition to existing leave entitlements. It may be taken as consecutive or single days, or as a fraction of a day. All reasonable requests will be approved.
	5.14.5 It is not mandatory for an employee to have exhausted other forms of paid leave prior to accessing Domestic and Family Violence Leave.
	5.14.6 Employees should notify the Head of College Business of the taking of Domestic and Family Violence Leave and the expected duration of the leave as soon as practicable.
	5.14.7 An employee seeking to access Domestic and Family Violence Leave will be required by the College (as appropriate) to provide documentary evidence from the Queensland Police Service, a Court, a medical practitioner or other health professional, ...
	5.14.8 Evidence requirements may be waived at the sole discretion of the Executive Head of College or their delegate.
	5.14.9 An employee who supports a member of their immediate family or household who is experiencing domestic violence may use their existing carer’s leave entitlement to:
	a. accompany the person on activities related to matters as outlined in this clause; or
	b. to mind the children of the person so the person can undertake activities as outlined in this clause.



	PART 6. TERMINATION AND REDUNDANCY
	6.1 Notice of Termination
	6.1.1 This clause does not apply to employees engaged on a casual basis and employees engaged for a specific period of time (fixed term) or for a specific task where the contract ends due to the effluxion of time.
	6.1.2 Teaching Staff
	a. Except where otherwise mutually agreed between the Employer and the employee, a teacher’s employment may be terminated with four term weeks’ notice by either party. The employer may make a payment to the employee in lieu of such notice or part of t...
	b. Where an employee is over 45 years of age at the time of the Employer giving notice and has more than two years of continuous service with the Employer, the employee will be entitled to an additional week’s notice.
	c. Where less than the required notice is given by the teacher, the employer may withhold from any wages due to the employee on termination, an amount not exceeding two weeks wages.

	6.1.3 Other Staff
	a. Notice of termination by employer
	i. Except where otherwise mutually agreed between the Employer and the employee, in order to terminate the employment of an employee, the Employer shall give the notice in the following table:
	ii. Employees over 45 years of age at the time of receiving the notice and with at least two years’ continuous service shall be entitled to an additional one weeks’ notice;
	iii. The Employer may make a payment to the employee in lieu of notice or part of the notice.
	iv. This period of notice shall not apply in the case of dismissal for serious misconduct.
	b. Notice of termination by employee

	i. An employee, except where otherwise mutually agreed between the Employer and the employee, is required to give the following notice of termination to the Employer:
	ii. If an employee fails to give this notice, the Employer shall have the right to withhold wages due to the employee on termination to a maximum amount of one week’s wages.

	6.1.4 Statement of Service
	a. An employee may request, upon termination of the employee's services for any reason whatsoever, to be provided by the employer with a Statement of Service signed and dated by the Employer containing the following particulars:
	i. the full name and address of the employee;
	ii. a description of the position in which the employee was engaged;
	iii. the dates on which the employee commenced and ceased employment in the position or each of the positions (if more than one);
	iv. the address of the workplace at which the employee was so engaged; and
	v. any periods of leave without pay taken during the period of employment with the Employer.


	6.2 Redundancy
	6.2.1 A redundancy occurs where the Employer decides that it no longer wishes the job the employee has been doing to be done by anyone, and is subject to consultation under clause 2.1.
	6.2.2 Transfer to Lower Paid Duties
	a. Where an employee is transferred to lower paid duties by reason of redundancy, the employee shall be entitled to the same period of notice of transfer as the employee would have been entitled if the employee's employment had been terminated.
	b. The Employer may, at the Employer's option, make a payment in lieu of notice equal to the difference between the former amount the Employer would have been liable to pay, and the new lower amount the Employer is liable to pay, for the notice still ...
	c. The amount in sub paragraph (b) above must be worked out on the basis of:
	i. the ordinary working hours to be worked by the employee; and
	ii. the amount payable to the employee for the hours including allowances, loadings and penalties; and,
	iii. any other amount payable under the employee's employment contract.

	6.2.3 Time off During Notice Period
	a. Where a decision has been made to terminate an employee’s employment by reason of redundancy, the employee shall be allowed up to one day off without loss of pay during each week of notice for the purpose of seeking other employment.
	b. If the employee seeks more than one day’s paid leave during the notice period for the purpose of seeking other employment, the Employer may require proof of attendance at an interview on that subsequent day prior to approving paid leave. A statutor...

	6.2.4 Redundancy Pay
	a. In addition to the period of notice prescribed for termination elsewhere in this Agreement, an employee whose employment is terminated due to redundancy will be entitled to the following amounts of redundancy pay:
	b. “Weeks' Pay” means the ordinary time rate of pay for the employee concerned excluding overtime, penalty rates, disability allowances, shift allowances, special rates, fares and travelling time allowances, bonuses and any other ancillary payments.

	6.2.5 Employee Leaving During Notice Period
	a. An employee who has been given notice of termination in circumstances of redundancy may terminate their employment during the period of notice prescribed in clause 6.1.
	b. The employee is entitled to receive the benefits and payments they would have received under this clause had they remained in employment until the expiry of the notice period.
	c. However, the employee is not entitled to be paid for any part of the period of notice remaining after the employee ceased to be employed.

	6.2.6 Suitable Alternative Employment
	a. If the College provides an employee whose role has been made redundant, with suitable alternative employment at the College, the College is not required to make a redundancy payment under clause 6.2.4.
	b. If the employee does not agree that the employment offered is suitable alternative employment and instead wishes to access a redundancy payment under clause 6.2.4, then they may access the Dispute Resolution process contained in this Agreement to s...

	6.2.7 Employees Exempted
	a. This Redundancy clause 6.2 does not apply:
	i. to employees with less than one year’s continuous service; or
	ii. where employment is terminated due to serious misconduct on the part of the employee; or
	iii. to employees engaged for a specific period or task(s); or
	iv. to an employee who is an apprentice or trainee; or
	v. to casual employees.



	PART 7. OTHER MATTERS
	7.1 Professional Development
	7.1.1 The parties acknowledge the importance of ongoing professional development and training.
	7.1.2 The College will develop a policy for the implementation of professional development for employees that will be subject to change by the College to cater for the changing requirements of the College and its employees.

	7.2 Class Sizes
	7.2.1 It is recognised that class size has implications on the work of teachers and therefore relates to the employment relationship. The College considers class size and resourcing as important elements to be considered in relation to student learnin...
	7.2.2 The College will make every effort to achieve class sizes that are within the targets set in clause 7.2.4 and are balanced with overall school resourcing and budgetary constraints.
	7.2.3 College enrolment patterns and demographic trends will also inform College decisions about class sizes and resource allocation.
	7.2.4 The following targets will assist the College with decisions about class sizes and resource allocation:
	a. Years P to 2 – 25 Students per class;
	b. Years 3 to 12 – 28 Students per class.

	7.2.5 The College will take the following additional factors into account when determining class sizes to ensure that appropriate support is provided:
	a. individual staff preferences, expertise and experience;
	b. whether the class is taught in a room with specialist fit out requirements and associated risk and safety considerations; and
	c. whether classes have a high proportion of students with learning challenges due to:
	i. student socio-economic background;
	ii. student learning capabilities;
	iii. student linguistic or cultural background;
	iv. workplace health and safety matters; and
	v. whether classes are multi age, composite or practical.

	7.2.6 Where concerns are identified with class sizes in excess of the targets in clause 7.2.4 above, the College will consult with the staff affected regarding measures to reduce any negative impact on student learning and/or teacher workload.
	7.2.7 Any final decision about class size and the allocation of classes to teachers is the responsibility of the Executive Head of College.

	7.3 Resourcing to support Prep Classes
	7.3.1 Teacher Aide support will be provided to Prep classes in accordance with this clause.
	a. For classes with 20-25 students - one full time teacher aide will be allocated during class time.
	b. For classes with fewer than 20 students - the College will allocate teacher aide support time following consultation with the affected staff. This will generally be on a pro rata basis according to the number of students in the class.

	7.3.2 The final decision about the allocation of teacher aide support to Prep classes is the responsibility of the College.

	7.4 Job Share Arrangements
	7.4.1 Job share is a voluntary arrangement where the identified employees share responsibility for a position for a fixed period of normally one school year.
	7.4.2 Job share proposals are considered on a case by case basis. The acceptance of a particular job share proposal shall be at the discretion of the employer.
	7.4.3 If a job share arrangement is approved, the parties shall confirm in writing the mutually agreed terms and conditions including the fixed term duration, hours of work and attendance at school events.
	7.4.4 At the conclusion of the job share the parties can mutually agree to enter into another job share or the employees may return to their original full-time positions.
	7.4.5 Where a job share employee works additional hours to that agreed for the job share arrangement, such hours will be paid in accordance with the provisions in this Agreement relating to payment for part time employees who work additional hours.

	7.5 Managing Complaints
	7.5.1 The parties recognise that schools are a partnership between the College, employees, students and parents, and that occasionally the key stakeholders will have grievances with each other.
	7.5.2 In dealing with any complaint, it is essential that concerns are addressed in an objective and sensitive manner which gives due consideration to the reputation and dignity of the persons concerned, and that any employee who is subject to a compl...
	7.5.3 The protocols relating to natural justice and the handling of complaints include the provision of specific details of an allegation/s, a reasonable opportunity for an employee to respond to a complaint, prior notice of meeting attendees and agen...
	7.5.4 Employees should refer to the Complaints and Concerns Policy and Procedure.

	7.6 Workplace Harassment
	7.6.1 The College is committed to provide a safe and healthy workplace free from workplace harassment. In accordance with this commitment, the College shall ensure that a workplace harassment policy and procedure is in place.

	7.7 College Fees Discount
	7.7.1 A 25% discount on the tuition component of school fees is available to all permanent employees and employees on temporary contracts who:
	a. have children attending the College; and
	b. work for the duration of at least one year; and
	c. who work a minimum of 0.5 FTE (full-time equivalent).

	7.7.2 Where more than one parent is an employee of the College:
	a. One of these employees must meet the requirements of clause 7.7.1; and
	b. The maximum discount per family will be 25%.

	7.7.3 For the purposes of this clause ‘one year’ includes one school year.
	7.7.4 This discount is only available for the time period during which an employee is employed.
	7.7.5 This tuition discount is for children attending from Prep to Year 12.
	7.7.6 This clause does not apply to casual employees.

	7.8 Employee Assistance Program
	7.8.1 The College agrees to provide employees with free access to an employee assistance program (EAP). The EAP intends to provide confidential and professional counselling services to assist employees in resolving work related and personal problems.
	7.8.2 Services provided in the EAP may vary according to the College’s agreement with the EAP provider.


	PART 8.  SIGNATORIES
	PART 9. Schedule a – wage rates
	9.1 Wage Rates – Teachers
	9.2 Wage Rates – Early Childhood Teachers
	9.3 Wage Rates – School Officers
	9.4 Wage rates – Child Services Staff
	9.5 Wage Rates – Allied Health Staff

	PART 10. SCHEDULE B – SCHOOL OFFICERS
	10.1 Application and Operation
	10.1.1 Definitions
	10.1.2 In this Schedule, unless the contrary intention appears;
	a. a “School Officer” is an employee whose duties are ancillary to and/or involved in the educational process and/or operations of the College, and who may be described as:

	10.1.3 Schedule Coverage
	a. This Schedule shall apply only to School Officers as defined in this Schedule and does not apply to employees engaged as:

	10.1.4 Mutual Agreements re partial exemption
	a. A full-time School Officer, remunerated in excess of the highest level prescribed in this Schedule for a Level 7 employee, may mutually agree in writing with the Employer not to be bound by clauses 10.6 and 10.7 of this Schedule namely:
	i. hours of work;
	ii. overtime; and,
	iii. breaks.
	b. A copy of the terms of any such arrangement will be supplied to the employee.
	c. The overall terms and conditions of employment agreed under this clause must not be less favourable than the provisions of this Agreement as a whole that would otherwise have been paid to the employee had the employee not entered into such agreement.
	d. For any arrangement entered into under this clause, there will be no requirement for the employer to keep particulars of the employees' starting and finishing times each day.
	e. If an employee considers that the employee has been disadvantaged by an arrangement made under this clause, this issue must be addressed between the Employer and the employee in the manner prescribed in the Dispute Resolution clause.  No claim for ...
	f. If the employee who is party to an arrangement under this clause is required to work on a public holiday, the employee is entitled to either time off in lieu to be taken at a mutually agreed time, or extra time (equal to the time actually worked on...
	g. The Employer or an employee may withdraw from an arrangement made under this clause by giving the same period of notice that would apply under this Agreement for termination of employment for that employee.



	10.2 Wages and Wage-related Matters
	10.2.1 Classification Process
	a. Except for bus drivers, academic tutors, and Allied Health Staff, the Employer shall determine the classification of a position through the following process:
	i. An analysis is to be undertaken to establish the skills and responsibilities required for each identified position and a role description written for each position.
	ii. Each position is classified by reference to the classification criteria outlined in this Schedule using the role description of the position.
	iii. Employees are appointed to a position at the appropriate level within the structure and to a step in the level according to experience based on years of service as prescribed by this Schedule.
	b. If at any time an employee or the Employer considers that the skills and responsibilities as required by the Employer for a position have altered or do not reflect the classification determined, a review of the classification applicable to the posi...
	c. Where a disagreement arises as to the outcome of a classification review, it will be dealt with under the Dispute Resolution clause in this Agreement.  At any meeting specified in that procedure, the person who made the decision about the classific...


	10.2.2 Classification Criteria
	a. Classification criteria consist of guidelines used to determine the appropriate classification level under this Schedule. The criteria consist of characteristics and typical duties and skills as outlined in the relevant tables (School Officer Class...
	b. The characteristics are the principal guide to classification, as they are designed to indicate:
	i. the level of basic knowledge;
	ii. comprehension of issues;
	iii. problem and procedures required;
	iv. the level of autonomy and accountability; and
	v.  supervision or training requirements
	vi. involved with the position.
	c. The characteristics of a level must be read as a whole to gain an understanding of the position and the performance requirements. Isolated characteristics should not be used to justify the classification of a position.
	d. The typical duties/skills are a non-exhaustive list of duties/skills that may be comprehended within the particular level. They reflect the competencies of a particular level.  They are an indicative guide only and at any particular level employees...
	e. Some of the Characteristics have been included in the Typical Skills/Duties at each level. Where there is inconsistency between the Characteristics and the Typical Skills/Duties, the Characteristics will prevail over the Typical Skills/Duties.
	f. The key issue to be looked at in properly classifying an employee is the level of initiative, responsibility/ accountability, competency and skill that an employee is required to exercise in performing the employee's work within the parameters of t...
	g. It should be noted that some typical duties/skills appear at one level only while others appear at more than one level. Because of this, the classification or reclassification of a position needs to be done by reference to the specific characterist...
	h. Level 1 in the structure may be applied as a level at which employees learn and gain competency in the basic skills required by the Employer.  In the event that the increased skills/competency are utilised by the Employer, progression through the s...


	10.2.3 Wage Rates for School Officers are set out in Schedule A of this Agreement.
	10.2.4 Incremental Advancement
	a. Each level of the structure has varying pay steps which provide for yearly service increments within that level for employees who are engaged on a full-time annual basis.  Such increments are payable subject to satisfactory performance but will not...
	b. For the purposes of establishing when employees who are covered by this Schedule, but who are not engaged on a full-time annual basis are entitled to a yearly pay increment within a level, a year's service shall constitute 1320 hours of duty. This ...
	c. Progression from one level to a higher level is either by appointment to such higher level as a result of vacancy at that level or the employer requiring an employee to perform at a higher level in accordance with the classification criteria set ou...
	d. An employee may be appointed to a higher level without having progressed through all pay points within a lower level.

	10.2.5 Recognition of Previous Service for Salary Purposes
	a. Recognition of years of service for salary purposes shall include all relevant previous service as a School Officer within the non-government education industry, or relevant experience in a state school, at or above the classification level of the ...
	b. Other government or private industry experience may also be recognised where the College considers this relevant to the position to which the employee is appointed.
	c. The provision of documentary evidence of previous employment as a School Officer shall be the responsibility of the employee.
	d. Notwithstanding the above, other forms of documentary evidence may be accepted at the discretion of the Employer.

	10.2.6 Juniors
	a. The rates of pay for junior employees for all positions classified at Level 1 (including academic tutors), shall be as follows:
	b. Juniors appointed to a level not specified in 10.2.6(a) above  shall be paid the full rate (i.e. 100%) for that level as outlined in Part 9 – Schedule A.

	10.2.7 First Aid or Specialised Care Allowance
	a. First Aid Allowances and Specialised Care Allowances are each paid at the rate of $20.00 per week in accordance with this clause.
	b. Part time employees, and employees on an annualised salary receive a pro rata allowance.
	c. Eligible School Officers may receive either a First Aid Allowance or a Specialised Care Allowance, but not both.
	d. A First Aid or Specialised Care Allowance is payable to School Officers subject to the following conditions:
	i. the School Officer is appointed to a position classified at levels 1, 2 or 3;
	ii. the School Officer is required by the College to be aware of a student or students with medical conditions;
	iii. the School Officer holds a QAS (or equivalent) first aid qualification;
	iv. if receiving a First Aid Allowance, the School officer is appointed as a first aid officer; and
	v. the School Officer is able and required to participate in the administration of medication or emergency treatment to the student or students (on the basis of a treatment regime advised by parents).
	e. A School Officer who is designated by the College to engage with or assist particular students with ongoing specialised care needs (for example, medical, manual handling and/or hygiene procedures) will receive a Specialised Care Allowance.
	f. Where a first aid qualification is required, the College will pay for the employee to obtain the qualification including annual renewals.
	g. For the avoidance of doubt, this clause does not apply to an employee employed in the role of Nurse or First Aid Officer.


	10.2.8 Travel Allowance
	a. An employee required by the College to use the employee’s personal motor vehicle in the performance of duties will be paid the following allowances:
	i. $0.96 per km for the use of an employee’s motor car, with a maximum payment of up to 400 kilometres per week, or
	ii. $0.32 per km for the use of an employee’s motorcycle, with a maximum payment of up to 400 kilometres per week.
	b. The allowance under this clause is only payable where a College vehicle or other provided transport is unavailable and prior approval has been provided by the Executive Head of College.


	10.2.9 Qualifications Allowance
	a. A School Officer is eligible to receive a Qualifications Allowance of $19.20 per week if the employee:
	i. holds a position at the College that is classified at Level 4 or above; and
	ii. holds a qualification relevant to the position that is above the qualification level referred to in the Qualifications Matrix of this Schedule for the position (for example, the employee holds a level 5 position and has a degree qualification rele...
	b. Part time employees, and employees on an annualised salary receive a pro rata allowance.
	c. School Officers are required to apply for a Qualifications Allowance by putting their request in writing to the Executive Head of College. If approved, the allowance will be paid from the date the application is received by the Executive Head of Co...


	10.2.10 Wage Rates for Bus Drivers
	a. Bus drivers will be paid the rate of pay specified for a School Officer at Level 2 of the School Officer wage rates in Part 9 – Schedule A.

	10.2.11 Wage Rates for academic tutors
	a. Academic tutors will be classified at Level 1 of the School Officer wage rates in Part 9 –Schedule A.

	10.2.12 Wage Rates for Allied Health Staff
	a. Allied Health Staff will be classified and paid in accordance with Part 14 – Schedule F.


	10.3 Employment Arrangements
	10.3.1 Contract of Employment
	a. Each employee (other than a casual employee) shall be advised of the following in writing, at the point of engagement or variation of engagement:
	i. the nature of engagement - whether full-time, part time (including term time if applicable), ongoing, or fixed term.
	ii. if fixed term, the period of the engagement;
	iii. the days and hours which the employee will be required to work; and
	iv. the normal starting and finishing times.
	b. The Employer may vary the terms of engagement of any employee (other than casual employees) by providing two weeks' notice of such changes unless a shorter period of notice is mutually agreed between the employer and employee.


	10.3.2 Types of Employment
	a. Full-Time
	i. A full-time employee is engaged to work the maximum hours of 38 hours per week, on the basis of 52 weeks, per annum.
	b. Part-Time

	i. A part-time employee is an employee engaged to work less than 38 ordinary hours per week on the basis of 52 weeks, per annum, or as a term time employee under clause 10.3.2(c).
	ii. A part-time employee may be requested to work additional hours to the prescribed hours (but not exceeding 38 hours per week or outside the prescribed spread of ordinary hours) to support the operational requirements of the College. This practice w...
	c. Term Time

	i. A term time employee is a continuing employee engaged to work 38 or fewer ordinary hours per week for fewer than 52 weeks per year.
	ii. The interruption of continuous employment due to the school term holiday shall not terminate the employment. The person will recommence work no later than the first day of each term or upon the return of the teaching staff for the preparation of t...
	iii. The Employer will offer the option to annualise salary to all eligible term time employees in accordance with College policy.
	d. Fixed Term

	i. A fixed term employee is one engaged to work either full time or part time with a specified commencement and cessation date.

	10.3.3 Wages Rates | Part-Time, Term Time, Fixed Term
	a. A person employed under the categories outlined in this clause (Types of Employment) shall be paid at the appropriate classification hourly rate multiplied by the number of hours worked.

	10.3.4 Leave entitlements | Part-Time, Term Time, Fixed Term
	a. Part-time, term-time and fixed term employees accrue pro rata entitlements of personal (sick) leave, annual leave and long service leave.
	b. The annual leave loading of 17.5% on four weeks will be paid on the pro rata accrual.
	c. Where a public holiday falls on a day upon which an employee is normally engaged, that employee shall be paid the appropriate rate for the number of hours normally worked on that day.

	10.3.5 Casual Staff
	a. A casual employee is a person engaged and paid as such and who is employed by the hour for a minimum of two hours, and a maximum period of 20 consecutive working days, on any one engagement.
	b. Bus Drivers however, may be engaged on a casual basis for periods greater than 20 consecutive working days.
	c. A casual employee shall be paid at the hourly casual rate of pay outlined in Part 9, which is inclusive of casual loading, with a minimum payment of two hours per engagement.
	d. A casual employee is not entitled to payment for public holidays, annual leave or personal leave.


	10.4 Annual Leave
	10.4.1 School Officers are entitled to annual leave in accordance with the NES.  This clause summarises and supplements the NES provisions.
	10.4.2 School Officers (other than casual employees) accrue an amount of paid annual leave of four weeks for each year of continuous service with the employer according to the employee’s ordinary hours of work, which accrues progressively during a yea...
	10.4.3 Annual leave is exclusive of any public holiday which may occur during the period of that annual leave.
	10.4.4 An employee’s accrued annual leave must be paid to them on termination of employment in the same amount as if the employee had taken that period of leave during employment.
	10.4.5 During a period of annual leave, an employee is also entitled to annual leave loading calculated at the rate of 17.5% of their ordinary rate of pay.
	10.4.6 An employee must take an amount of accrued annual leave during a particular period, if the employee is directed to do so by the Employer because, during that period, the Employer shuts down the business, or any part of the business, in which th...
	10.4.7 Annual leave shall be taken by school officers during school holiday periods unless otherwise agreed between the Employer and employee.

	10.5 Uniform/Protective Clothing
	10.5.1 Work in the Rain
	a. Maintenance and facilities employees who are required to work in the rain shall be supplied with protective clothing for such outdoor work, meaning wide-brimmed hats, waterproof jackets, oilskins and gum boots, or other gear mutually agreed upon.
	b. When such protective clothing is not supplied and a maintenance or facility employee is required to work in the rain and by so doing gets their clothes wet, they will be paid double rates for all work so performed. Such payment shall continue until...
	c. Employees will make every effort to seek approval to work in the rain without protective clothing prior to doing so.

	10.5.2 Maintenance employees required to operate machinery producing loud volumes of noise shall, upon request, be supplied, at the Employer’s expense, with earmuffs or other suitable protective gear mutually agreed upon.
	10.5.3 Maintenance and facilities employees required to wear a special type of footwear will, after six months’ service with the Employer, be provided with such footwear. These employees shall be entitled to the issue of no fewer than two pairs of foo...
	10.5.4 Employees who are required to wear a uniform or College-branded clothing in accordance with the College’s dress code will be provided with such items.

	10.6 Hours of Work and Overtime
	10.6.1 Hours of Work
	a. The ordinary hours of work for an employee shall not exceed 38 hours per week and will be worked on no more than five days in any seven-day period.
	b. For employees (other than employees covered by (c) or (d) below),  such ordinary hours of work shall be worked continuously (except for meal breaks) between 7.00am and 6.00pm, Mondays to Fridays inclusive.
	c. For maintenance and facilities employees, cleaners, coaches and security officers such ordinary hours of work will be worked between 6.00am and 6.00pm, Mondays to Fridays inclusive.
	d. For bus drivers, such ordinary hours of work will be worked between 5.30am and 5.30pm, Mondays to Fridays inclusive.
	e. For employees (other than casuals) the normal starting and finishing times of ordinary hours shall be established at the point of engagement and may only be varied by the employer with two weeks' notice, or a shorter period by mutual agreement.

	10.6.2 Broken shifts
	a. This clause does not apply to casual employees.
	b. An employee classified at Level 1 to 5 may be required to work a broken shift, and this requirement has been taken into account in calculating the School Officer rates outlined in Part 9.
	c. The maximum spread between the start of the first period of duty and the end of the second period of duty for a broken shift is 12 hours. Any hours in excess of this 12-hour spread will be paid for as overtime.

	10.6.3 Overtime
	a. Except as provided in the following clause (Time in Lieu), all time required and approved by the Employer to be worked:
	i. in excess of 38 hours per week; or
	ii. outside the prescribed spread of ordinary hours; or
	iii. in excess of 10 hours on any one day,
	b. Where an employee is entitled to more than one penalty or overtime rate, the employee will be entitled to the highest single penalty rate.


	10.6.4 Time in Lieu
	a. Where the Employer requires and approves an employee to work overtime, the employee may agree to receive time in lieu for the equivalent hours worked to be taken at a mutually convenient time.
	b. This arrangement will be mutually agreed to by both parties prior to the extra time being worked.
	c. Any accrued time in lieu not taken within six months of its accrual shall be paid at the rate of time and one-half.
	d. If, on the termination of the employee’s employment, time in lieu of overtime worked by the employee has not been taken, the Employer must pay the employee for the overtime at the overtime rate applicable to the overtime when worked.


	10.7 Breaks
	10.7.1 Rest Pauses
	a. Full-time employees shall receive a paid rest pause of 10 minutes' duration in the first half and the second half of each day worked.
	b. Employees other than full-time employees, who work a minimum of four consecutive ordinary hours but no more than six consecutive ordinary hours on any one day shall receive a rest pause of 10 minutes' duration. Employees who work in excess of six c...
	c. Rest pauses shall be taken at such times as will not interfere with continuity of work where continuity is necessary.
	d. The Employer and the employee may agree that rest pauses are combined.

	10.7.2 Meal Break
	a. Employees are entitled to an unpaid meal break of not less than 30 consecutive minutes after they have worked five continuous hours.


	10.8 School Officer Classification Criteria

	PART 11. SCHEDULE C - TEACHERS
	11.1 Application and Operation
	11.1.1 This Schedule applies to teachers who work in the Junior Learning, Middle or Senior Learning, or Virtual Learning Communities.
	11.1.2 Definitions
	a. The "Act" means the Fair Work Act 2009 as amended or replaced from time to time.
	b. "4-Year Trained Teacher" means a person appointed as a Teacher who holds an Approved degree or qualification in education from a recognised Australian tertiary education institution of at least four years of full-time study or an equivalent tertiar...
	c. "Teacher" means and includes any employee other than a member of the Executive, who is registered or permitted by the relevant teacher registration authority and able to be ordinarily engaged in teaching full-time or part time as an employee of the...
	d. “Year of Service” for the purpose of assessing the salary payable to a teacher, shall be determined with due regard to qualifications and years of service in a capacity equivalent to the particular category of teacher in a school or schools in Aust...


	11.2 Hours of Duty
	11.2.1 Ordinary hours of duty for teachers consist of the following types:
	a. Curriculum Activities (including contact and preparation and correction time);
	b. Co-curriculum Activities; and
	c. Professional and Community Activities.


	11.3 Annual Quantum of Hours
	11.3.1 All Curriculum and Co-curriculum Activities for a full-time teacher will be worked within an annual quantum of 1230 hours per annum.
	11.3.2 Where possible, in February of each year, the College will provide teachers with a breakdown of the annual quantum of hours with reference to the School Calendar.
	11.3.3 Subject to subclause 11.7, within the annual quantum of hours, the weekly hours of a full-time teacher will consist of 30 hours of curriculum and co-curriculum activities, of which not more than one third will be performed before 9:00am and aft...

	11.4 Curriculum Activities
	11.4.1 Curriculum Activities consist of the following categories:
	a. Contact Time, which is timetabled classroom teaching and timetabled pastoral care time; and
	b. Preparation and Correction Time, which is timetabled time to assist teachers to prepare and assess the delivery of educational programs to students.


	11.5 Contact Time
	11.5.1 Subject to any agreement referred to in clause 11.5.2, contact time for full time teachers will not exceed the following:
	i. for Teachers timetabled for the majority of the time in classes from Years 7 to 12 – 20 hours and 40 minutes per week;
	ii. for Teachers timetabled for the majority of the time in classes from Prep to Year 6 – 24 hours and 50 minutes per week.

	11.5.2 A Teacher and the Executive Head of College may agree that a Teacher will perform contact time in excess of the above limits, provided the annual quantum of hours are not exceeded, by reducing the hours of co-curriculum activities performed by ...

	11.6 Preparation and Correction Time
	11.6.1 The primary and main function of preparation and correction time is for teachers to undertake tasks related to the preparation of lessons, correction and feedback, and to undertake tasks necessary for them to effectively carry out their role as...
	11.6.2 During preparation and correction time, teachers undertake to engage actively and diligently in tasks related directly to the following:
	a. collaborative or individual preparation, planning and correction;
	b. planning for class and group teaching instruction;
	c. planning for student excursions and curriculum related activities;
	d. setting and correcting assessment items;
	e. evaluating and assessing student work;
	f. curriculum planning; and
	g. compilation of assessment records.

	11.6.3 The following weekly preparation and correction time allocations will apply for a full-time teacher:
	a. for teachers who are timetabled for the majority of the year in Years 7 to 12 classes - a minimum 20% of the contact hours per week;
	b. for teachers who are timetabled for the majority of the year in Prep to Year 6 classes - a minimum 2.5 hours per week; or
	c. for teachers who are timetabled for the majority of the year to deliver Virtual Learning Community classes – a minimum of (a) or (b) above shall apply or other such allocation by consultation between the teacher and the College.

	11.6.4 Preparation and correction time will be provided in blocks of at least 30 minutes.
	11.6.5 Part-time teachers will be allocated preparation and correction time on a pro rata basis.
	11.6.6 Occasionally a teacher may be required to undertake duties during their preparation and correction time as a result of unplanned timetable changes or scheduled College events. If this occurs, the College will consult with the teacher to ensure ...

	11.7 Co-curriculum Activities
	11.7.1 Co-curriculum Activities are those activities which include but are not limited to those activities in the Group A and Group B lists of Co-curriculum activities set out below.
	11.7.2 Group A: Co-Curriculum Activities which are included in the 30 weekly hours of curriculum and co-curriculum activities are as follows:
	a. timetabled chapel services during school hours;
	b. timetabled assemblies;
	c. timetabled supervision duties (for example, lunch and before and after school);
	d. timetabled sport and cultural activities during school hours; and
	e. ad hoc supervision or cover periods for absent teachers.

	11.7.3 Group B: Co-curriculum Activities which are included in the annual quantum of 1230 hours but not within the weekly 30 hours are as follows:
	a. College scheduled staff meetings outside of timetabled school hours;
	b. scheduled professional development sessions during term weeks outside school hours; and
	c. scheduled professional development sessions during non-term days.

	11.7.4 If a teacher is required to spend significant time in preparing for timetabled sports and cultural activities during school hours, they may apply for additional non-contact time in which to undertake the preparation.

	11.8 Professional and Community Activities
	11.8.1 Professional and Community Activities are those:
	a. which Teachers are required to perform in fulfilling their professional responsibilities as teachers;
	b. which are reasonably required for a teacher to be an active member of the College community; and
	c. which provide opportunities for student development and engagement.

	11.8.2 Professional and Community Activities include but are not limited to the following:
	a. attending subject and information evenings;
	b. attending meetings (for example, faculty, planning, and subject level meetings);
	c. attending school camps outside school hours whether international or interstate;
	d. attending College community events including P & F meetings;
	e. providing tutorials and student support;
	f. writing policies and procedures;
	g. undertaking non-scheduled professional development, whether College-directed or personal);
	h. attending educational meetings such as panels;
	i. attending committees such as strategic planning committees;
	j. attending or leading educational conferences and/or workshops; and
	k. parent/teacher communications including interviews and parent evenings.

	11.8.3 Professional and Community Activities are not included in the calculation of the annual quantum of 1230 hours.
	11.8.4 To meet the reasonable expectations of the College and its community, it is acknowledged that teachers will contribute to non-timetabled, approved, sporting, cultural and community activities on an honorary and voluntary basis. These activities...
	a. Bands;
	b. Choir;
	c. Dance;
	d. Drama and musicals;
	e. Debating;
	f. Public speaking;
	g. Chess;
	h. Readers cup;
	i. Clubs;
	j. Camps;
	k. Academic tutorials; and
	l. Events like discos and the College fete.


	11.9 Meal Breaks
	11.9.1 Teachers are entitled to an unpaid meal break of at least 30 continuous minutes duration per day.
	11.9.2 Where a teacher is required to undertake supervision or other duties during the timetabled meal break and they are unable to take a break of 30 continuous minutes, the College will consult with the teacher to ensure that:
	a. the teacher receives a minimum continuous unpaid meal break of at least 20 minutes during each working day, not later than five hours after commencing work; and
	b. the total period for unpaid breaks for a full-time teacher is no less than 150 minutes per teacher per week. This cannot be averaged over a longer period.
	c. Where teachers in specialist roles are required to perform duties throughout the course of scheduled meal breaks, an un-paid meal break of at least 30 minutes shall be provided at an alternative time by agreement between the College and the individ...


	11.10 Wages and Wage-related Matters
	11.10.1 Salaries | 4 Year Trained Teachers
	a. The scale of minimum salaries, as contained in Schedule A of this Agreement, shall apply.

	11.10.2 Incremental Progression |  4-Year Trained Teachers
	a. 4-Year trained Teachers shall be appointed at Band 2, Step 1.
	b. A Teacher employed by the College as a 4-Year trained teacher in their first year of teaching service who has a bachelor's degree with first or second degree honours from a recognised Australian tertiary education institution plus one year of Teach...
	c. In addition, a 4-Year trained teacher who has obtained a post graduate qualification from a recognised University (for example, post-graduate qualification, Masters or higher) that is approved by the College as being relevant to the teacher’s role ...
	d. In addition, a teacher who has obtained a doctoral qualification from a recognised University that is approved by the College as being relevant to the teacher’s role at the College, will be entitled to an allowance for all purposes of $5,000 per an...
	e. Except as otherwise provided by this Agreement, progression from one salary Step to a higher salary Step shall be by annual increment up to a maximum salary of Band 3.

	11.10.3 Travel Allowance
	a. A Teacher required by the College to use the employee’s personal motor vehicle in the performance of duties will be paid the following allowances:
	i. $0.96 per km for the use of an employee’s motor car, with a maximum payment of up to 400 kilometres per week, or
	ii. $0.32 per km for the use of an employee’s motorcycle, with a maximum payment of up to 400 kilometres per week.
	b. The allowance under this clause is only payable where a College vehicle is unavailable and prior approval has been provided by the Executive Head of College.



	11.11 Recognition of Prior Non-Teaching Service and Experience
	a. In accordance with this clause a teacher, or applicant for the position of teacher, may apply to have prior non-teaching service and experience recognised for the purposes of salary classification. Full time and part-time service and/or experience ...
	b. Where an existing employee successfully makes application for the recognition of prior non-teaching service in accordance with this clause, they will be paid at the adjusted rate from the date the application is made.
	c. A teacher or applicant for the position of teacher may seek recognition for multiple categories of prior non-teaching employment in one application.
	d. Applications for recognition of previous non-teaching service and experience should relate to employment in an area/s relevant to their current teaching role.  Recognition will be given only to employment that ceased in the five-year period prior t...
	e. The five-year limitation in this clause may be extended by the Employer where special circumstances are demonstrated by the teacher or applicant.
	f. The relevance of the prior non-teaching experience must be demonstrated by the employee and accepted by the employer as being applicable to the current teaching role.
	g. For the purposes of this clause any prior non-teaching service as an apprentice or trainee will not be recognised as relevant prior service.
	h. Should prior non-teaching service and experience be recognised for salary classification purposes, 33% of any such recognised service will count towards determining the classification.

	11.12 Salary Increments
	11.12.1 Except as otherwise provided in this Schedule and subject to satisfactory conduct, diligence, and efficiency, a full-time Teacher shall receive annual increments in salary according to the scale of salaries applicable until the Teacher reaches...
	11.12.2 On the first day of the first full pay period on or after the commencement of this Agreement:
	a. a Teacher classified at Band 2 Step 5 will move to Band 3 Step 1; and
	b. Band 2 Step 5 will cease to exist.

	11.12.3 From the first full pay period on or after the commencement of this Agreement, a Teacher will progress to the Senior Teacher classification (and receive the applicable salary for Senior Teacher under Part 9 - Schedule A) provided that the Teac...
	a. at least nine years’ of full-time equivalent teaching service (in accordance with this clause 11.12 and clause 11.13); or
	b. one (1) year of full-time equivalent service at Band 3 Step 4,


	11.13 Types of Employment
	11.13.1 Full-Time
	a. A full-time teacher is engaged to work the maximum hours and maximum weeks per year prescribed by this Agreement.

	11.13.2 Part-Time
	a. A part-time teacher is engaged to work on a regular basis for less than the hours of a full-time teacher prescribed by this Agreement.
	b. A part-time teacher is entitled to the benefits prescribed by this Agreement on a pro rata basis.  The pro rata basis will be calculated by dividing the number of hours prescribed for the part-time teacher from time to time by the number of teachin...
	c. Part-time teachers may be requested to work additional hours to the prescribed hours (but not exceeding a full-time teaching load) to support the operational requirements of the College. This practice will not exceed 20 consecutive working days unl...
	d. A part-time teacher shall be deemed to have completed a year of service for the purpose of salary increments on completion of the equivalent annual hours of a full-time teacher.
	e. Where a public holiday falls on a day upon which an employee is normally engaged, that employee shall be paid the appropriate rate for the number of hours normally worked on that day.

	11.13.3 Supply Teacher
	a. A supply teacher shall be employed on an intermittent basis to relieve a teacher absent from duty or to meet a short-term staffing need. Supply teachers are engaged on a casual basis.
	b. A supply teacher shall be employed for a minimum period of three hours in any one engagement.  There shall be a minimum payment of three hours (i.e. half a day) for each day so employed. Where a supply teacher is engaged for a full day, the teacher...
	c. Supply teachers do not receive preparation and correction time for the first three days of any one engagement.
	d. A supply teacher shall be deemed to have completed a year of service, for the purpose of salary increments when the aggregate amount of time paid for is 1230 hours.
	e. A supply teacher shall be paid at the rate as prescribed by this Agreement for a teacher of equivalent teaching experience and academic qualifications.
	f. The hourly casual rate payable to a supply teacher is outlined in Part 9 of this Agreement, which is inclusive of casual loading.
	g. A supply teacher shall not be entitled to payment for public holidays or other paid leave entitlements.

	11.13.4 Fixed Term Teachers
	a. A fixed term teacher is a teacher who:
	i. is engaged for a limited term with a specified commencement and cessation date.
	ii. is engaged for an identifiable short term need which could include:
	b. Fixed term teachers will be employed for an initial period of no greater than 12 months.
	c. If the identifiable short-term need exists after the 12-month period, the fixed term appointment may be extended by mutual agreement.
	d. Any agreement reached between a school and an individual Teacher as prescribed by this clause shall be in writing, signed by both parties, and shall clearly identify the terms, conditions and specific duration of the appointment.
	e. A fixed term teacher shall be paid at the appropriate rate as prescribed by this Agreement for a teacher of equivalent teaching experience and academic qualifications and shall be paid the proportion of the annual salary which relates to the period...
	f. Fixed term teachers shall accrue pro rata annual entitlements for personal/carer’s leave, proportion of salary and annual leave for the period worked.
	g. The leave loading of 17.5 % on four weeks’ salary will be paid on the pro rata annual leave accrual.
	h. Where a public holiday falls on a day upon which an employee is normally engaged, that employee shall be paid the appropriate rate for the number of hours normally worked on that day.



	11.14 Annual Leave
	11.14.1 Proportion of Salary and Annual Leave
	a. The four weeks of annual leave provided for in the NES is deemed to be taken during the school holiday periods or included in proportion of salary payments.
	b. A Teacher upon appointment shall be paid as from the date upon which the Teacher commenced Duty, provided that a Teacher who has taught (or has been granted leave with pay by the school) for each day of the College’s school year will be paid as for...
	c. A Teacher who teaches for less than one full school year will be paid the proportion of the teacher’s annual salary of that year that the teacher’s service (excluding school holiday periods) bears to the academic weeks in that school year.  The pro...
	d. A Teacher whose prescribed hours of work have varied during a school year (for example, full-time to part-time status or vice versa or change in part-time hours) will receive a payment at the end of the school year of no less than what would be pai...

	11.14.2 Annual Leave Loading
	a. A Teacher who has taught (or has been granted paid leave by the school) for each day of the College year shall receive an annual leave loading equivalent to 17.5% of four weeks' salary calculated upon the salary which the employee was receiving imm...
	b. A Teacher who teaches for less than one full year will be paid the proportion of the annual leave loading prescribed above that the teacher's service (excluding school holidays) bears to the academic weeks in that school year, provided that such lo...
	c. The annual leave loading shall be paid to the Teacher at the commencement of the Christmas holiday period or at the time of cessation of employment.


	11.15 Highly Accomplished Teacher Certification
	11.15.1 From the first full pay period on or after the commencement of this Agreement, a Teacher will be classified as Highly Accomplished Teacher (and will receive the salary for this classification outlined in Part 9 – Schedule A) provided the Teacher:
	a. holds full registration through the Queensland College of Teachers (QCT); and
	b. holds current certification for Highly Accomplished Teacher status through a nationally recognised certifying authority, and provides satisfactory evidence of such certification to the College; and
	c. meets the eligibility criteria, requirements and expectations outlined in the College’s Highly Accomplished Teacher Policy.

	11.15.2 For the avoidance of doubt, where a Teacher meets the requirements of clause 11.15.1 above, they will be classified at the Highly Accomplished Teacher classification (regardless of the classification the Teacher would have been on under clause...


	PART 12. SCHEDULE D - COLLEGE LEADERS
	12.1 Definition
	12.1.1 A College Leader is a teacher who has been appointed to a College Leadership position in accordance with this Schedule.
	12.1.2 The position of a College Leader is to provide support to the College Executive and to the College’s learning communities, in the following areas:
	a. Curriculum;
	b. Pastoral Care; and
	c. Administrative responsibilities.

	12.1.3 College Leaders may be appointed in the Early Learning, Junior, Middle, Senior or Virtual learning communities.
	12.1.4 College Leaders do not include members of the Executive.

	12.2 College Leadership Structure
	12.2.1 The Executive Head of College will determine the most appropriate College Leadership structure, including the number of positions, and the nature and level of those positions.
	12.2.2 The College may from time to time implement alterations to College Leadership structures in accordance with the provisions of this Schedule, to meet the changing operational requirements of the College.
	12.2.3 The list of leadership positions in the tables in clause 12.9 of this Schedule is a list of possible positions only. The College is not required to have an employee always appointed to every position described in this Schedule.

	12.3 Tenure
	12.3.1 The Executive Head of College will determine the period of tenure for each College Leadership position.

	12.4 Remuneration
	12.4.1 College Leaders are paid a teacher’s salary in accordance with Part 9 - Schedule A of this Agreement.
	12.4.2 In addition to the teacher salary they receive, College Leaders will be paid additional remuneration in accordance with the tables in section 12.9 of this Schedule. Additional Remuneration as provided for in the table in clause 12.9 is not subj...
	12.4.3 The Executive Head of College will determine the level for each position, based on the accountability and responsibility of the role.
	12.4.4 Subject to clause 12.4.2, the teacher salary combined with the additional remuneration as prescribed in the tables in section 12.9 of this Schedule, form the total remuneration paid to College Leaders for all purposes of this Agreement. College...
	12.4.5 College Leaders may request a review of their remuneration and time release.

	12.5 Time Release
	12.5.1 The Executive Head of College will allocate Time Release to College Leaders on a case by case basis taking into account the responsibility and accountability of the position.

	12.6 Selection and Appointment
	12.6.1 The suitability of an applicant for a College Leadership position will be based on the requirements of the position description and the strategic and operational needs of the College. The Executive Head of College will be responsible for making...
	12.6.2 A teacher appointed to a College Leadership position will be provided with a letter of appointment outlining the level of the position in accordance with the tables in section 12.9 of this Schedule, the period of tenure and the time release for...

	12.7 Termination of Appointment
	12.7.1 A teacher appointed to a College Leadership position will retain that position for the designated period of tenure outlined in the letter of appointment unless:
	a. the teacher’s performance or conduct in the role of College Leader has been determined by the Executive Head of College to be unsatisfactory to the extent that continuation in the position is not appropriate; or
	b. the Executive Head of College decides to discontinue the College Leader position due to the College undertaking organisational, academic or administrative change that results in the alteration or cessation of the duties, accountabilities or respons...

	12.7.2 Notice periods equivalent to that required for termination of employment in this Agreement will be required:
	a. by the Employer if the Employer terminates the appointment of the teacher to the College Leadership position in accordance with the reasons outlined in this Schedule and prior to the end of the period of tenure; or
	b. by the employee if the employee wishes to terminate their appointment to the College Leadership position prior to the end of the period of tenure.

	12.7.3 Reversion to role of Teacher after ending of College Leadership position:
	a. A teacher whose appointment to a College Leadership position ends upon the expiration of the tenure period will continue to be employed as a teacher in accordance with this Agreement.
	b. A College Leader who wishes to resign from a College Leadership position and revert to the role of a teacher during the tenure of the appointment, may do so subject to the agreement of the Executive Head of College and the availability of a suitabl...
	c. College Leaders whose engagement as a College Leader is terminated for misconduct or poor performance, are not entitled to continuation of employment with the College as a teacher.


	12.8 Project Leader
	a. For the purposes of this Schedule, a Project Leader is a teacher who undertakes a specified project or task that is of significance to the operational requirements of the College and justifies appointment to a College Leadership position.
	b. Examples of such projects or tasks may include:
	i. facilitating co-curricular programs;
	ii. coordination of the College’s enrichment programs; and
	iii. projects related to continuous improvement initiatives.
	c. A teacher may apply in writing to the Executive Head of College where they believe that a project or task is of significance to the operational requirements of the College and justifies an appointment as a College Leadership position in accordance ...


	12.9 Rates of Additional Remuneration and Time Release for College Leaders

	PART 13. SCHEDULE E - EARLY LEARNING CENTRE AND OUTSIDE           SCHOOL HOURS CARE STAFF
	13.1 Schedule Coverage
	13.1.1 This Schedule applies to all employees who work in the Early Learning Centre (ELC) or Outside School Hours Care (OSHC) including the following:
	a. Early Childhood Teachers; and
	b. Child Services Staff.

	13.1.2 Child Services Staff include:
	a. Early Learning Centre Assistant Educators
	b. OSHC Educators;
	c. OSHC Co-ordinators;
	d. Assistant Directors;
	e. Directors (who are not registered teachers with QCT).


	13.2 Types of Employment
	13.2.1 Terms of engagement
	a. On appointment, the College will provide employees (other than casual employees) with an employment contract stating the classification and rate of salary applicable on commencement, and the hours to be worked.
	b. For part-time employees, the employment contract will include the hours to be worked and the days to be worked as per the roster.
	c. Where the College engages an employee on a fixed term basis, the employment contract will inform the employee of the reason the employment is fixed term, the date of commencement and the period of the employment.
	d. For Early Childhood Teachers, the employment contract will include the employee’s teaching load and details of their extracurricular commitment. For part time Early Childhood Teachers, the teaching load and extracurricular commitment will be expres...

	13.2.2 Full-time employment
	a. A full-time employee is an employee engaged to work an average of 38 ordinary hours per week.

	13.2.3 Part-time employment
	a. A part-time employee is an employee who is engaged to work on a regular basis for less than 38 ordinary hours per week.
	b. A part-time employee is entitled to the benefits under this Schedule on a pro rata basis.
	c. For Child Services Staff, the pro rata basis will be calculated by dividing the number of ordinary hours prescribed for the part-time employee from time to time by 38.
	d. For Early Childhood Teachers, the pro rata basis will be calculated by dividing the number of face-to-face teaching hours by the number of face-to-face teaching hours in a full-time load.
	e. Subject to clause 13.2.3(d), the College cannot vary a part-time employee’s prescribed ordinary hours or days of attendance unless:
	i. the employee consents; or
	ii. where such a variation is required as a result of a change in funding, enrolment or curriculum and the College provides four weeks’ notice.

	13.2.4 Fixed Term
	a. A fixed term employee is one engaged to work either full time or part time with a specified commencement and cessation date.

	13.2.5 Fixed term employment – Early Childhood Teachers
	a. An employee may be employed for a fixed period of time for a period of at least four weeks, but no more than 12 months, on either a full-time or part-time basis to:
	i. undertake a specified project for which funding has been made available;
	ii. undertake a specified task which has a limited period of operation; or
	iii. replace an employee who is on leave, performing other duties temporarily or whose employment has terminated after the commencement of the school year. Where the replacement arrangement extends beyond 12 months, the fixed term employment may be ex...

	13.2.6 Rate of Payment | Part-Time, Fixed Term
	a. A person employed under the categories outlined in this clause 13.2 (Types of Employment) shall be paid at the appropriate classification hourly rate multiplied by the number of hours worked.

	13.2.7 Casual employment – Early Childhood Teachers (Supply Teachers)
	a. A supply teacher shall be employed on an intermittent basis to relieve an Early Childhood Teacher absent from duty or to meet a short-term staffing need. Supply teachers are engaged on a casual basis.
	b. A supply teacher shall be employed for a minimum period of three hours in any one engagement.  There shall be a minimum payment of three hours for each day so employed.
	c. A supply teacher shall be paid at the rate as prescribed by this Agreement for a teacher of equivalent teaching experience and academic qualifications.
	d. The hourly casual rate payable to Early Childhood Teachers is outlined in Part 9, which is inclusive of casual loading .
	e. A supply teacher shall not be entitled to payment for public holidays or other paid leave entitlements.

	13.2.8 Casual employment – Non-teaching staff
	a. A casual employee is an employee engaged as such and must be paid the hourly casual rate outlined in Part 9 of this Agreement for the relevant classification, which is inclusive of casual loading.
	b. A casual employee is one engaged for temporary and relief purposes.
	c. A casual employee will be paid a minimum of two hours pay for each engagement. A casual employee engaged in OSHC may satisfy this two hour requirement by working one hour before school and one hour after school on the same day.
	d. A casual employee will be paid overtime for work in the following circumstances:
	i. in excess of eight hours on any one day or shift; or
	ii. outside the ordinary spread of hours; or
	iii. in excess of 38 hours in any one week.


	13.3 Classification Structure - Child Services Staff
	13.3.1 Child Services Staff are those employees of the College whose principal duties are to work in the ELC or OSHC with children but who are not Early Childhood Teachers.
	13.3.2 All Child Services Staff will be classified by the College into one of the five levels as listed below in this Schedule in accordance with the employee’s skills, responsibilities, qualifications, experience in the industry and duties.
	13.3.3 Level One
	a. A Level One, (Step 1 and 2) employee is an employee who is unqualified and has commenced studying or actively working towards an approved qualification in either the ELC or OSHC.
	b. A Level One, (Step 3 and 4) employee, is an employee who has completed a Certificate 3 in Children’s Services or an equivalent qualification for an ELC position. For an OSHC educator, 1 year of progressive study is recognised as the equivalent.
	c. An employee at this level has limited knowledge and experience in children’s services.
	d. Indicative duties of a Level One employee:
	i. Assisting in the implementation of the children’s program under supervision.
	ii. Assisting in the implementation of daily care routines.
	iii. Developing awareness of and assisting in the maintenance of the health and safety of the children in care.
	iv. Giving each child individual attention and comfort as required.
	v. Understanding and working according to the relevant policies and procedures.
	vi. Demonstrating knowledge of hygienic handling of food and equipment.
	vii. Assist in the preparation, implementation and evaluation of developmentally appropriate programs for individual children and groups.

	13.3.4 Level Two
	a. A Level Two employee is one who has completed a Diploma of Children’s Services or equivalent qualification for an ELC Educator.  For an OSHC educator, a National Quality Framework Approved (NQF) qualification is recognised as the equivalent.
	b. An employee appointed at this level will also undertake the same duties and perform the same tasks as a Level 1 employee.
	c. Indicative duties of a Level Two employee:
	i. Assisting in the preparation, implementation and evaluation of developmentally appropriate programs for individual children or groups.
	ii. Recording observations of individual children or groups for program planning purposes for qualified staff.
	iii. Under direction, working with individual children with particular needs.
	iv. Assisting in the direction of untrained staff.
	v. Undertaking and implementing the requirements of quality assurance.
	vi. Working in accordance with food safety regulations.
	d. An employee at this level is required to work within the role of Responsible Person and as a person in charge of a group of children as directed by the Director.


	13.3.5 Level Three
	a. A Level Three employee is one who has completed a Diploma of Children’s Services or equivalent qualification for an ELC Educator and is appointed as the person in charge of a group of children.
	b. An employee at this level will also perform the same duties and tasks as a Level 2 employee.
	c. Indicative duties of a Level Three employee:
	i. Responsible (in consultation with the Assistant Director/Director) for the preparation, implementation and evaluation of a developmentally appropriate program for individual children or groups.
	ii. Responsible to the Assistant Director/Director for the supervision of students on placement.
	iii. Responsible for ensuring a safe environment is maintained for both staff and children.
	iv. Responsible for ensuring that records are maintained accurately for each child in their care.
	v. Developing, implementing and evaluating daily care routines.
	vi. Ensuring that relevant policies and procedures are adhered to.
	vii. Developing, implementing and evaluating daily routines.

	13.3.6 Level Four
	a. A Level Four employee holds a relevant degree or a 3 or 4 year Early Childhood qualification or equivalent qualification and may be appointed as an Assistant Director of a service.
	b. An employee at this level will also perform the same duties and tasks as a Level 3 employee.
	c. Indicative duties of a Level Four employee:
	i. Co-ordinating and directing the activities of employees engaged in the implementation and evaluation of developmentally appropriate programs.
	ii. Contributing, through the Director, to the development of relevant policies.
	iii. Co-ordinating operations including Occupational Health and Safety, program planning, and staff training.
	iv. Responsible for the day-to-day management of the centre or service in the temporary absence of the Director and for management and compliance with licensing and all statutory and quality assurance issues.
	v. Generally, supervise all employees within the service.

	13.3.7 Level Five – OSHC Co-ordinator
	a. A Level Five employee is appointed as the OSHC Co-ordinator.
	b. A Level 5 employee holds a relevant degree or a 3 or 4 year Early Childhood qualification or equivalent qualification.
	c. The OSHC Co-ordinator will take on the same duties and perform the same tasks as a Level Four employee.
	d. Indicative duties of a Level Five employee:
	i. Maintain day to day accounts and handle all administrative matters;
	ii. Ensure all staff implement service policies and procedures;
	iii. Responsibility for the supervision and monitoring of the work of others;
	iv. Responsibility for the supervision and monitoring of the work of others and of workflow in the area of responsibility may be involved;
	v. Management of service provision.
	vi. Responsible for the development of service policies and procedures.

	13.3.8 Level Six – Director – Early Learning Centre
	a. A Director of an ELC typically requires a skill level which assumes and requires knowledge or training equivalent to:
	i. a relevant degree with at least four years of subsequent relevant experience;
	ii. extensive experience and management expertise in early childhood centres; or
	iii. an equivalent combination of relevant experience and/or education/training.
	b. Indicative duties of a Director:

	i. Responsibility as a director, being responsible for the overall management and administration of the facility, including:
	ii. Supervising the implementation of developmentally appropriate programs for children;
	iii. Recruiting staff in accordance with relevant regulations, as directed by the Principal;
	iv. Maintaining day-to-day accounts and handling all administrative matters;
	v. Ensuring that the facility adheres to all relevant regulations and statutory requirements;
	vi. Ensuring that the facility meets or exceeds quality assurance requirements;
	vii. Liaising with families and outside agencies;
	viii. Formulating and evaluating annual budgets;
	ix. Providing professional leadership and development to employees;
	x. Developing and maintaining policies and practices for the facility.


	13.4 Early Childhood Teacher Classification
	13.4.1 An Early Childhood Teacher is a teacher (as is defined in clause 11.1.2(c) of this Agreement) who is engaged to work as an Early Childhood Teacher in the Early Learning Centre of the College.
	13.4.2 An Early Childhood Teacher, or applicant for the position of Early Childhood Teacher, may apply to have prior non-teaching service and experience recognised for the purposes of salary classification. Full time and part-time service and/or exper...
	a. teaching experience in preschools, kindergartens, multi-purpose centres, early intervention services, long day care centres and other similar services;
	b. teaching experience of children from four to eight years (or in the infants’ department) of a school registered and/or accredited under the relevant authority in each state or territory;
	c. service as a lecturer in early childhood education or child development, as a child development officer or equivalent; and
	d. service as a diploma qualified childcare worker, at the rate of one year for every three years’ service up to a maximum of four years.

	13.4.3 On appointment, an employee will be classified and placed on the appropriate level on the salary scale according to their qualifications and teaching experience.

	13.5 Wage Rates – Early Childhood Teachers
	13.5.1 The minimum rates of pay for Early Childhood Teachers are set out in Schedule A of this Agreement.
	13.5.2 Incremental Progression | Early Childhood Teachers
	a. 4-Year trained Early Childhood Teachers shall be appointed at Band 2, Step 1.
	b. An Early Childhood Teacher employed by the College as a 4-Year trained teacher in their first year of teaching service who has a bachelor's degree with first or second degree honours from a recognised Australian tertiary education institution plus ...
	c. In addition, a 4-Year trained Early Childhood Teacher who has obtained a post graduate qualification from a recognised University (for example, post-graduate qualification, Masters or higher) that is approved by the College as being relevant to the...
	d. In addition, a 4-Year trained Early Childhood Teacher who has obtained a doctoral qualification from a recognised University that is approved by the College as being relevant to the Early Childhood Teacher’s role at the College, will be entitled to...
	e. Except as otherwise provided by this Agreement, progression from one salary Step to a higher salary Step shall be by annual increment up to a maximum salary of Band 3.
	f. Part time teachers and casual (supply) Teachers shall be deemed to have completed a year of service, for the purpose of salary increments when the aggregate amount of time paid for is 1634 hours.


	13.6 Wage Ranges – Child Services Staff
	13.6.1 The minimum rates of pay for Child Services Staff are set out in Part 9 - Schedule A of this Agreement.
	13.6.2 Salary Incremental increases
	a. Except as otherwise provided in this Schedule and subject to satisfactory conduct, diligence, and efficiency, a full-time employee shall receive annual increments in salary according to the scale of salaries applicable until the employee receives t...
	b. Part time and casual Child Services Staff shall be deemed to have completed a year of service, for the purpose of salary increments when the aggregate amount of time paid for is 1320 hours. An employee may not progress to the next yearly pay increm...

	13.6.3 Juniors
	The rates of pay for junior employees at Level 1 only shall be as follows:
	Juniors appointed to a level 2 position or above shall be paid the appropriate rate for that level.


	13.7 Hours of Work – Child Services Staff and Early Learning Teachers
	13.7.1 Subject to this clause, a full-time employee’s ordinary hours of work will be 38 per week.
	13.7.2 For an employee covered by this Schedule, the ordinary hours of work will be worked between the hours of 6.00am and 6.30pm from Monday to Friday and will not exceed eight hours in duration on any day.

	13.8 Non-contact time – Early Learning Teachers
	13.8.1 Early Learning Teachers who are responsible for programming and planning for a group of children will be entitled to a minimum of three hours per week of non-contact time.
	13.8.2 During this non-contact time, the Early Learning Teacher is not required to teach or supervise children or perform other duties directed by the College.
	13.8.3 Non-contact time is for the purpose of planning, preparing, researching and programming activities.

	13.9 Broken shifts
	13.9.1 This clause does not apply to casual employees.
	13.9.2 A Child Services Staff employee employed at Level 1 to Level 5 may be required to work a broken shift, and this requirement has been taken into account in calculating the rates outlined in Part 9.
	13.9.3 The maximum spread between the start of the first period of duty and the end of the second period of duty for a broken shift is 12 hours. Any hours in excess of this 12-hour spread will be paid for as overtime (see clause 13.14).

	13.10 Leave
	13.10.1 Leave entitlements are in accordance with Part 5 of this Agreement.
	13.10.2 Part-time and fixed term employees accrue pro rata entitlements of personal/carer’s leave, annual leave and long service leave. The annual leave loading of 17.5% on four weeks will be paid on the pro rata accrual.
	13.10.3 Where a public holiday falls on a day upon which an employee is normally engaged, that employee shall be paid the appropriate rate for the number of hours normally worked on that day.

	13.11 Child Services Staff - Leave
	13.11.1 Child Services Staff may take annual leave as approved by the ELC Director and the OSHC Co-Ordinator or OSHC Supervisor as appropriate.
	13.11.2 The approval of annual leave for Child Services Staff is subject to operational requirements.
	13.11.3 Child Services Staff will be required to take annual leave during the Christmas/New Year closure period.  Where an employee has insufficient annual leave accrual to cover the Christmas/New Year closure period, the employee may be required to t...

	13.12 Vacation Leave – Early Childhood Teachers
	13.12.1 Early Childhood Teachers receive a total of nine weeks’ vacation leave per calendar year comprised of the following;
	a. four weeks annual leave in accordance with the NES; and
	b. five weeks special vacation leave which must include the Christmas/New Year closure period.

	13.12.2 All vacation leave is to be taken in blocks of at least one week (including public holidays), and must be taken during school holiday periods unless otherwise agreed between the Employer and the employee.

	13.13 Breaks
	13.13.1 Rest Pauses
	a. Full-time employees shall receive a paid rest pause of 10 minutes' duration in the first half and the second half of each day worked.
	b. Employees other than full-time who work a minimum of four consecutive ordinary hours but no more than six consecutive ordinary hours on any one day shall receive a rest pause of 10 minutes' duration.  Employees who work in excess of six consecutive...
	c. Such rest pauses shall be taken at such times as will not interfere with continuity of work where continuity is necessary.
	d. The School and Employees may agree, however, that rest pauses may be combined.

	13.13.2 Meal breaks
	a. An employee shall be entitled to an unpaid meal break of not less than half an hour and not more than one hour per working day no later than 5 hours after commencing work.


	13.14 Overtime
	13.14.1 Overtime Rates
	a. Subject to (b) below, an employee will be paid overtime for all authorised work performed outside of, or in excess of the ordinary or rostered hours at the rate of time and a half for the first three hours and double time thereafter.
	b. Part-time employees who agree to work ad hoc hours in addition to their normal prescribed hours (such agreement cannot be unreasonably refused) will be paid at ordinary time for those additional hours, up to a maximum of 38 hours per week, provided...
	c. Where an employee is entitled to more than one penalty or overtime rate, the employee will be entitled to the highest single penalty rate.

	13.14.2 Time off instead of overtime payment
	a. An employee and the Employer may agree that an employee will be provided with time off instead of being paid an overtime payment for all authorised work performed outside of or in excess of the ordinary or rostered hours.
	b. Overtime taken as time off during ordinary time hours must be taken at the ordinary time rate, that is, an hour for each hour worked.
	c. Where an employee and the Employer have agreed to time off instead of payment for overtime under this clause, and such time has not been taken within six months of accrual or during the non-term weeks agreed in writing between an employee and the E...
	d. If, on the termination of the employee’s employment, time in lieu of overtime worked by the employee has not been taken, the Employer must pay the employee for the overtime at the overtime rate applicable to the overtime when worked.

	13.14.3 Meetings and Professional Development
	a. Employees will receive time in lieu for afterhours staff meetings and approved professional development that takes place outside normal hours of work or on weekends.
	b. The time in lieu accrued in accordance with this clause will be recorded by the ELC Director and must be taken within the same calendar year in which it was accrued at a mutually agreed time.


	13.15 Allowances
	13.15.1 First Aid or Specialised Care Allowance
	a. First Aid Allowances and Specialised Care Allowances are each paid at the rate of $20.00 per week in accordance with this clause.
	b. Part time employees, and employees on an annualised salary receive a pro rata allowance.
	c. Eligible employees may receive either a First Aid Allowance or a Specialised Care Allowance, but not both.
	d. A First Aid or Specialised Care Allowance is payable to employees subject to the following conditions:
	i. the employee is required by the College to be aware of a student or students with medical conditions;
	ii. the employee holds a QAS (or equivalent) first aid qualification;
	iii. if receiving a First Aid Allowance, the employee is appointed as a first aid officer; and
	iv. the employee is able and required to participate in the administration of medication or emergency treatment to the student or students (on the basis of a treatment regime advised by parents).
	e. An employee who is designated by the College to engage with or assist particular students with ongoing specialised care needs (for example, medical, manual handling and/or hygiene procedures) will receive a Specialised Care Allowance.
	f. Where a first aid qualification is required, the College will pay for the employee to obtain the qualification including annual renewals.
	g. First Aid Allowances and Specialised Care Allowances do not apply to Early Childhood Teachers.


	13.15.2 Travel Allowance
	a. An employee required by the College to use the employee’s personal motor vehicle in the performance of duties will be paid the following allowances:
	i. $0.96 per km for the use of an employee’s motor car, with a maximum payment of up to 400 kilometres per week, or
	ii. $0.32 per km for the use of an employee’s motorcycle, with a maximum payment of up to 400 kilometres per week.
	b. The allowance under this clause is only payable where a College vehicle is unavailable and prior approval has been provided by the Executive Head of College.




	PART 14. SCHEDULE F – ALLIED HEALTH STAFF
	14.1 Schedule Coverage
	14.1.1 This Part 14 Schedule F applies to Allied Health Staff only.
	14.1.2 “Allied Health Staff” means an employee whose principal duties are to support the health and wellbeing of students, and employees, where appropriate and deemed necessary by the College. Examples of such roles are outlined in clause 14.1.4.
	14.1.3 The employment conditions for Allied Health Staff are primarily contained in Part 10 - Schedule B (School Officers), except for the determination of wages and classification levels under clause 14.2 in this Schedule F.
	14.1.4 For the avoidance of doubt, Allied Health Staff includes the following roles:
	a. Counsellor;
	b. Nurse / First aid officer;
	c. Chaplain; or
	d. Student Wellbeing Officer.

	14.1.5 For the avoidance of doubt, the First Aid or Specialised Care Allowance under Part 10 – Schedule B does not apply to an employee employed in the role of Nurse or First Aid Officer.

	14.2 Classification - Allied Health
	14.2.1 Classification Process
	a. The Employer shall determine the classification of a position through the following process:
	i. An analysis is to be undertaken to establish the skills and responsibilities required of each identified position and role description written for each position.
	ii. Each position is classified by reference to the classification criteria outlined in this schedule using the role description of the position.
	iii. Employees are appointed to a position at the appropriate level within the structure and to a step in the level according to experience based on years of service as prescribed by this schedule.
	b. If at anytime an employee or the Employer considers that the skills and responsibilities as required by the Employer for a position have altered or do not reflect the classification determined, our review of the classification applicable to the pos...
	c. Where disagreement arises as to the outcome of a classification review it will be dealt with under the dispute resolution clause in this Agreement. At any meeting specified in that procedure, the person who made the decision about the classificatio...
	d. All Allied Health Staff will be classified by the College into one of the levels provided under this Schedule, listed below in accordance with the requirements of the role.


	14.2.2 Classification Criteria
	a. The classification criteria consists of a guideline used to determine the appropriate classification level under this Schedule. The criteria consists of characteristics and indicative duties as outlined in the relevant clause of this Schedule.
	b. The characteristics are the principle guide to classification, as they are designed to indicate:
	i. the skill, complexity and responsibility of tasks typically required at each level;
	ii. comprehension of issues;
	iii. problem solving and procedures required;
	iv. the level of autonomy and accountability; and
	v. supervision requirements involved with the position.
	c. The characteristics of a level must be read as a whole to gain an understanding of the position and the performance requirements. Isolated characteristics should not be used to justify the classification of a position.
	d. The indicative duties/skills are in an exhaustive list of duties/skills that may be comprehend did within a particular level. They reflect the competences of a particular level. They are an indicative guide only and at any particular level employee...
	e. Some of the characteristics have been included in the indicative duties/skills at each level. Where there is and inconsistency between the characteristics and the indicative duties/skills, the characteristics will prevail over the indicative duties...
	f. The key issue to be looked at in properly classifying an employee is the level of initiative, responsibility/accountability, competency and skill that an employee is required to exercise in performing the employees work within the parameters of the...
	g. It should be noted that some typical duties/skills appear at one level only while others appear at more than one level. Because of this the classification or reclassification of a position needs to be done by reference to the specific characteristi...


	14.2.3 Classification - Level One
	a. Qualifications
	A Level One employee holds a relevant certificate, diploma, other qualifications and/or relevant experience within the required field.
	b. Competency

	This level involves application of knowledge with depth in some areas and a broad range of skills. There are a range of roles and tasks in a variety of contexts, including but not limited to mentoring and supporting students/families in a more informa...
	c. Judgment, independence and problem solving

	Independent judgment is required to identify, select and apply the most appropriate available guidelines and procedures, interpret precedents and adapt standard methods or practices to meet variations in facts and/or conditions. The employee may apply...
	d. Level of supervision

	Supervision is generally present to establish general objectives relative to a specific project, to outline the desired end product and to identify potential resources for assistance. Some positions will require;
	i. routine supervision to general direction depending upon experience and the complexity of the tasks, and/or
	ii. general direction.
	e. Positions will generally report to the Deputy and may;

	i. supervise or co-ordinate others to achieve objectives;
	ii. liaise with employees (eg: councillors or co-ordinators) at similar or higher levels; and/or
	iii. undertake stand-alone work.
	f. Indicative duties of a Level One employee:

	i. Chaplain
	ii. Student Welfare Officer
	iii. First Aid Officer (first aid allowance included in rate) - Providing first aid with associated responsibilities.


	14.2.4 Classification - Level Two
	a. A Level Two Allied Health employee holds a diploma, degree or relevant experience within the required field.
	b. Competency
	Competency at this level involves self-directed application of knowledge with substantial depth in some areas. A range of technical and other skills are applied to roles and functions in both varied and highly specific contexts. Competencies are norma...
	c. Judgment, independence and problem solving

	Problem solving involves the identification and analysis of diverse problems. Solve problems through the standard application of theoretical principles and techniques at degree level. Apply standard technical training and experience to solve problems....
	d. Level of supervision

	Routine supervision to general direction, depending on tasks involved and experience. Employees at this level will generally report to the Deputy as well as being responsible for external supervision, working within guidance form the co-ordinator.
	e. Indicative duties of a Level Two employee:
	i. Counsellor
	ii. Senior Chaplain
	iii. First Aider/Nurse (first aid allowance included in rate)


	14.2.5 Classification - Level Three
	a. A Level Three employee holds a relevant degree with subsequent relevant experience and/or extensive experience and specialist expertise in the required field.
	b. Competency
	i. Competency at this level involves the development and application of professional knowledge in a specialised area/s and utilising a broad range of skills. Competencies are normally applied independently and are substantially non-routine.
	ii. Competency at this level involves the delivery of professional services within defined accountability levels. Employees may operate individually or as a member of a team.
	iii. Significant discretion and judgment is required in planning, designing professional, technical or supervisory functions related to services, operations or processes.
	iv. Employees are expected to plan their own professional development and such increased knowledge, relevant to the position held, will be applied to the work situation.
	v. Perform work assignments guided by policy, precedent, professional standards and managerial or technical expertise. Employees would have the latitude to develop or redefine procedure and interpret policy so long as other work areas are not affected...
	c. Judgment, independence and problem solving

	Employees have discretion to innovate within own function and take responsibility for outcomes, design, develop and test complex equipment, systems and procedures, undertake planning involving resources use and develop proposals for resource allocatio...
	d. Level of supervision

	In some positions, general direction is appropriate. In other positions, broad direction would apply. May have extensive supervisory and line management responsibility for general employees. Supervision is present to review established objectives. May...
	e. Indicative occupations and duties of a Level Three employee:
	i. Senior Counsellor
	ii. Senior First Aider/Nurse


	14.2.6 Classification - Level Four
	a. Qualifications
	A Level Four employee holds a relevant degree or postgraduate degree and/or a minimum of four (4) years extensive experience and specialist expertise in the required field.
	b. Competency
	i. Within constraints set by management, employees exercise initiative in the application of professional practices demonstrating independent discretion and judgment, which may have effect beyond a work area. An employee at this level is expected to c...
	ii. An employee may independently relate existing policy to work assignments or rethink the way a specific body of knowledge is applied in order to solve problems. In professional or technical positions, the employee may be a recognised authority in a...
	c. Judgment, independence and problem solving


	Independently relate existing policy to work assignments, rethink the way a specific body of knowledge is applied in order to solve problems, adapt procedures to fit policy prescriptions or use theoretical principles in modifying and adapting techniqu...
	d. Level of supervision

	Broad direction. May manage other staff at levels below Level Four (4).
	e. Indicative occupations and duties of a Level Five employee:
	i. Specialist – Co-ordinate programs provided by the College.


	14.2.7 Classification - Level Five
	a. Qualifications
	A Level Five employee holds a relevant degree, postgraduate degree and/or extensive experience and management expertise in the required field.
	b. Competency

	At this level is likely to require the development of new ways of using a specific body of knowledge which applies to work assignments, or may involve the integration of other specific bodies of knowledge.
	c. Judgment, independence and problem solving

	Employees at this level are responsible for program development and implementation. Provide strategic support and advice requiring integration of a range of school policies and external requirements, and an ability to achieve objectives operating with...
	d. Level of supervision

	Broad direction, working with a degree of autonomy. May have management responsibility for a functional area and/or manage other employees with the function.
	e. Indicative occupations and duties of a Level Five employee:



	14.3 Wages and wage-related Matters
	14.3.1 The minimum rates of pay for Allied Health Staff are set out in Part 9 - Schedule A of this Agreement.
	14.3.2 Incremental Advancement
	a. Except as otherwise provided in this Schedule and subject to satisfactory conduct, diligence, an efficiency, a full-time employee shall receive annual increments in salary according to the scale of salaries applicable until the employee receives th...
	b. Part time and casual Allied Health Staff shall be deemed to have completed a year of service the purpose of salary increments when the aggregate amount of time paid for is 1320 hours. An employee may not progress to the next yearly pay increment mo...
	c. Progression from one level to a higher level is either by appointment to such higher level as a result of vacancy at that level or the employer requiring the employee to perform at a higher level in accordance with the classification criteria set o...

	14.3.3 Recognition of Previous Service for Salary Purposes
	a. Recognition of years of service for salary purposes shall include all relevant previous service in a similar role within the non-government education industry, or relevant experience in a state school, at or above the classification level of the po...
	b. Other government or private industry experience may also be recognised where the College considers this relevant to the position to which the employee is appointed.
	c. The provision of documentary evidence of previous employment as Allied Health Staff shall be the responsibility of the employee.
	d. Notwithstanding the above, other forms of documentary evidence may be accepted at the discretion of the Employer.

	14.3.4 Reimbursement of Supervision Fees





